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Introduction

Overview

The Radiology Program is a computerized processing of C. T. Scan, Ultrasound,
and X-ray examinations posted in the Nursing Stations, Emergency Room, Intensive
Care Unit, and other hospital departments. Exam result is entered using the program
and will be automatically sent thru a computer network in all receiving departments
that are connected with Radiology.

Authorized users can only access the Radiology Program because it is protected
with password to secure the confidentiality of data especially in posting exam
results.
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Objectives

« To keep data confidential especially in posting exam results.

« To communicate with other hospital departments via a computer network in the
least time required.

« TO process exam requests and to automatically send the result into the receiving
departments once validated.

« To automatically generate reports about exams requested and others.

« To maintain data correctly through using the maintenance feature.

Features

« Data-entry restriction - The program automatically checks inputs. Warning
messages are flashed for possible invalid entries.

« Data maintenance- It has a maintenance option to modify saved data.
« Build file option - It can add and modify films, exams, and interpretations.

« Password-protected - Only program users with registered employee number and
password can access the program

« User-friendly - Help file is incorporated into the program that guides program
users.
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Getting Started

How to Start the Program

1 Click on Radiology Program executable file icon located in your computer
desktop.

2 The Radiology departments will display. Click on the department you want to
work with.

List of Radiology Departments

3 The Login window will display asking you to type your employee number and
password for security purposes.

MEDSYS
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Application Logi (MG IMAGIMNG

M) MEDSYS

ICTET

Employee Nurmber || | Lagin
Passwaord | | Cancel
support@gormedsys.com db wer, 238
Login Window

How to Change Password

1 From the Login window, type your employee number and then press <Enter>.

2 Under the Password entry, press <F12>. Pressing this function key will invoke
the Change Password window.

“+ Change User Password x|

User ID: 035
User Hame: BALTISTA MAYA ZAMBRAND

0Old Password: ||

Hew Password: I

Confirm Password: I

Save Close

Change Password Window

3 Under the Change Password window, type the following data.
« Old Password - Type your existing password.

+« New Password - Type your new password not exceeding to 15 characters.
« Confirm Password - Retype your new password to confirm and then press
<Enter> or you can click the Save button.
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How to End the Program

It is important for users to close the program when they are done to end-up their
session. Other users might use the open program using the same password.
There are two ways to close the program.

« Click on a button located at upper right corner of the main window (if no other window is open) or

Click on Exit Application button located at the lower left part of the main window.
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Program Operation

How to Enter Cash-basis Patient Request

This option lets you request exam/procedure to cash-basis patients

1 Under Request option, click Assessment. The window below will display.

Disgnostic Imaging - KCCLw.6.2,151 [= ==

File Request
— — . n Log Off {Alt+0)
= p Bl Wil | Assessment Entry - OPD Rate e
Results Request | Maintenance Reports| Patient Type

& QUTPATIEMT  INPATIENT

ﬁ & Patient's Name
oot |

InPatient OutPatient §f Assessment LaS‘Nam%’HDSpND
Request (F4)| Request (F5) (FE) First Marme: ‘ Hospho:

Middle Marme: Age:

== |

Pharmacy CSR Reason for the Imaging:
Request (F2)| Request (F3)

Admio

Brief Histary of the Patient :

Remarks ‘

Requesting Doctor |D | . H | File Number: . ‘
*Hew | Save
\Depanmer|00de |F'ar1icu|ar \F’r\ce |Quamity \Amoum |

I Stat T Total Amount:

3B | x
Save Save/Print Exit
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The following data are needed to enter.
« Patient-type- Select one from the three options namely Out Patients and InPatients.

« Patient’'s Name- Type patient’s last name then press <Enter>. A window will display with
patients listing matching your query. Double-click on the patient’'s name to select. The
patient’s first name and middle name will be then automatically displayed.

« Examinations- Under department, type its code or you can press <Enter> if it is still
blank to display revenue codes. Just double-click on the description you want. Under
Code, type the code of the item or you can press <Enter> if code is still blank to display
the list in reference with the selected department. Double-click on the item to select.
Particular and Price will be automatically displayed in reference with the selected item.
Under Quantity, type the number of item then press <Enter> to know the Amount. Follow
the same procedure when adding examinations. The total amount can be viewed at the
top part.

2 After completing the data, the following button options can be clicked from.
+ Click on Save button to save the cash basis request entry.
+ Click on Save/Print to save and print.

+ Click on Close button to close the window without saving the requested items entered.
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How to Add Walk-in Patient

If cash-basis patient’s record cannot be seen in the list, you may use this option to
save permanently his record.

1 Under MAINTENANCE option, click WALK MASTERFILE.

Diagnostic Imaging - KCCTw.6.2.151 =@ |s
File Request
= . Log Off {Alt+0)
| k I:I -
L Pending Request Exit{Alt+X)
Results Reguest Maintenance Reports Requests Status

£74] Walk-In Master File

Walk-In Master File
Request Cancellation
Search Entry 1 EditEniry 1

Searchty [Lastiame  ~|[
| - Search List

—

Assessment Status

Discharge Notice

Manual Posting

B
B
=
i
[
/]

Edit Close

Figure 1: Walk-in Patient Entry Window

+ Patient's Name - Type patient’s last name then press <Enter>. Type patient’s first name then press
<Enter>. Type patient’s middle name.

+ Sex - Choose patient’'s gender

+ Birthdate - Type patient’s date of birth. (<format: mm/dd/yyyy> e.g. 10/14/2002)

= Age- Type the patient’s age

+ Civil Status - Choose patient’s civil status from the list.

+ Address - Type patient's house #/street then press <Enter>. Type patient's barangay then press

<Enter>. Type patient’s province/town or you can click on " | to display zip codes list.
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File Request

= @ Log Off (Alt+0)
1 >§ d Al
= Pending || Request ExitiAltX)
Results Reguest | Maintenance | Reports Reguests | Status
@ Walk-In Master File s
;) Walk-In Master File

Request Cancellation .
E | Searchentny | EcitEnty |

Hospital #

Name
Last Name [

o

Assessment Status

Firsthlame

[
%
% B \
E Middle Name [
4
i
&

o

Discharge Notice
Personal information

= Bitth Date: [Teman07 x| Age

Sex =
Civil Status ~

= | [Address
House #/ Strest |

H

Manual Posting

©

i

_— Barangay [

E ||| Towni Proince |

L

=

|| Close

3 After completing the data, the following button options can be clicked from.
+ Click on Savebutton to save the entry.

+ Click on Close button to close the window.

How to Enter Charge-basis Outpatient Request

This option allows you to enter charge-basis outpatient exam request. (Charges in
here will be accumulated)

1 Under Request option, click ASSESMENT ENTRY

2 A window will display for searching. You can search for a patient by his last name
or admission number. Just click on the drop-down arrow to select. Then type the
patient’s last name or admission number in reference with the chosen key for
searching and then press <Enter>. A window will display and the following data
are needed to enter.

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Radiology Program User’s Manual - 14

Diagnostic Imaging - KCCTw.6.3.151 =[@]=
File Request

=1 b e Loy Off (Alt+0)

= k ED:[D Exit{AlL+X)

Results Reguest | Maintenance Report Patient Type

® QOUTPATIENT  INPATIENT

@ .g 2’. B Patient's Name
InPatient OutPatient || Assessment LastNamt.atHuspNu ‘Ml AdmHo: l:|
Request (F4)| Request (F5) (FE) First Mame ‘ Hosphlo: l:l
Middle MName: ‘ Age l:|
sy
LTI
Bharmacy CSR Reason for the Imaging: |
Reguest (F2)| Request (F3) .
Brief History of the Patient : |

Remarks: |

Reguesting Doctor |0 . H ‘FI\E MNumber J

‘DepanmerlCude |F’amcu\ar ‘PHEE |Quanlily |Amuum ‘

“Hew | Save |

I Stat ™ = r Total Amount:
| B

3 =

=
Save

. X

Save/Print

Outpatient Request Entry Window

« Requesting Doctor — Type the first few letters of the doctor’s last name and
then press <Enter>. A window with doctors list will appear. Double-click the
doctor’'s name to select. If doctor is not seen in the list, type ‘0’ as doctor’s code
and then type the doctor's name in the text box provided. If doctor is not seen in
the list, type ‘0’ as doctor’s code and then type the doctor’'s name in the text box
provided.

« Code - You can directly type the code or you can press <Enter> to display the
complete list of items and its codes. Double-click on the item to select.

« Exam - This will display automatically.
« Price - This will display automatically in reference with the selected item.
« Quantity - Type the number of the selected item then press <Enter>.

« Amount - This will be computed automatically but may changed if necessary.
(The total amount of the entered items can be seen just above the amount)

« Film - This is only applicable for X-ray. Click on D to display the complete list
of films.

3 After completing the needed data, the following button options can be clicked
from.

+ Click on Save button to save.
+ Click on Save/Print button to save and print.

s Click on Close button to close the window.
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How to Enter Inpatient Request

This option allows you to request exam(s) for inpatient. The amount of charged items
will be automatically reflected to the patient’s bill.

1 Under Request option, click Inpatient Request. The window below will display.

Diagnostic Imaging - KCCIw.6.2.151 % o |[&][e
File  Reguest
i int
) In-Patient Request Entry L og OF (0201
=i (T g Of
= Patient's Name Hospital Information ExitAlt-X)
Results Request Maintenance
=k | Lasthame | Hospital Mo | | Room o | |
First Name adim. No. | a0 Date | |
@ '.? gr‘ Middle Name Reguesting. DR.I:lj
InPatient OutPatient | Assessment
Reguest (F4) | Reguest (F5) (F6) Hs Mo/ St Birth Age
Account
= Prov.iTown
= LI ) Fhilhealtn |
1 Civil Status Gender | ‘Brgv | Mernbership
Pharmacy CSR
ey (72 |t (720 Admission Diagnosis

Reason for the Imaging Request

Brief History of the Patient

Examinations
Fierumber: || ew| Save

‘Depar‘tmen‘cude ‘Exam ‘Pr\ce ‘Quanmy |Amuum |Reader ‘ReadevName

<« [ r

Total Amount : l:l

= = = r STAT

Inpatient Request Entry Window

+« Patient's Name - Type patient’s last name then press <Enter>. A window will display with patients
listing matching your query. Double-click on the patient's name to select. The patient’s first name and
middle name will be automatically displayed.

+« Hospital Information - This will be automatically displayed.
+ Civil Status - This will be automatically displayed.

+ Sex - This will be automatically displayed.

= Address - This will be automatically displayed.

+ Examinations - Enter the following data.

= Code - Type the code or you can press <Enter> to display the list. Double-click on the item to select.

Exam - This will display automatically.

¥

Price - This will display automatically in reference with the selected item.

¥

Quantity - Type the quantity of the selected item then press <Enter>.

¥

Amount - This will be computed automatically but may changed if necessary. (The total amount of
the entered items can be seen just above the amount)

&= Film - This is only applicable for X-ray. Click on D to display window for film
entry.
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2 After completing the data, the following button options can be clicked from.
« Click on Save button to save.
« Click on Save/Print button to save and print.

« Click on Close button to close the window without saving the entered
requested items.
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How to Clear Patient for Discharge

1 Double-click on @ Its window will display showing the list of cleared and not
cleared patients. (The legend of “Cleared” and “Not Cleared” patients can be seen
at the bottom part of the window)

Diagnastic Imaging - KCCTv.6.2.151 ==
File Request
=1 - b3 Log OFf {Alt+0)
J i +
— 2 é E[tm Pending | Request Exit{Alt-X)
Results Request | Maintenance |  Reports Requests | Status

Build File
é/’_j [ [ walkcin Master Fils
oCT ¢ XR ¢ US ¢ MM ¢ WC
4 Discharge Notice

Request Cancellation

L
&
Assessment Status Patient Roarn Adm. # Digcharge N... | Natice Time
@ EP 15 .04 PM
300U, BAMPLE P coUt 15 9/26/2016 1:19:04 PM
|L2HEMOIN, CAREQFF 8 1006 10/5/2016 10:11:27
LPHEMOIN, CAREQFF § 1006 10/8/2016 10:11:27
IL2DIETPATIENT, SAMPLE O 1024 12/1472016 10:56:3
L2 SAMPLER, MANUAL M 1020 1271472016 11:38:1..
L 2MARZAN, ALEXUS GABRIE... 1016 3N7/2017 2:68:40 PM
L2SPRINGS , NATE T, o1 4/26/2017 1:31:.07 PM
Manual Posting |L?HERSCHEL, KENT. 1126 42672017 1:41:68 PM
L2SPRING, NATE 5. o1 4/28/2017 11:29:59 . W

Discharge Notice

LDTESTING, TRY L. 1130 4/28/2017 11:33:00 i

Legend: G Cleared 13 NetCleared Selact Close

List of Discharge Notice(s) Window

2 Select an uncleared patient from the list and then click the Select button

3 A window for clearing patients will display. Just type your remarks for clearing the
patient.
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Diagnostic [maging - KCCIv.6.2.151 [=2]re

File Request

L [l
= - 1 Log Off (Alt+0)
= Charges under CTSCAN department = ExitiAlts X

Results | Regflest

Patient's Nay Hospital

e
Last Name  [HEMOIN Hospical o, [43 Foam Mo [oos ]
First Mame ~[CAREQFF Admission fo. [17 | admssion pate [3/23/2016
Middle Wame [SAMPLE Attending Doctor |4BALOS, RODOLFOJOSE JR.VITUG
Notice i

Hetice DteTime [10/5/2016 1017:27 A Remks
Order DatefTime  [1/G/20TB101T21AM |
Discharge Nurse  |18] MEDSY5. MEDSYS

Clearing Information

Cleared by; i8) MED ST, MEDSTS MEDSYS
Cleared Date For clearing

Remarks I

Wiew Charges save Ignore

Clearing of Patient for Discharge Window

4 The following button option can be clicked from
+ Save - Click this button to clear the patient in your department.

=+ Ignore - Click this button to ignore clearing the patient.
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Who is Merlin?

Merlin is an agent used to signal program users whenever there are discharge
orders to process. Merlin comes out upon entering the program’s main window. To
open the list of discharge orders, just double-click Merlin.
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How to Process Pending Request

1 Click on IS t0 display list of patient with pending requests.

2 The Pending Request window will display. Double-click the patient from the list to
process the request.

Diagnastic Imaging - KCCIv.6.2.15 " o (& ][
ey F) CT SCAN PENDING REQUESTS E@l

= o CTe XR & US & MM & WC Log OFf (Alt+0)

— 1 . Exit{Ali+X)

Results Request | Main Pending Requests

InPatient OutPatient | A
Request (F4)| Request (F5)
@ | (I
Pharmacy C5R
Request (F2)| Request (F3)

searen I [

[ PRINTED [~ CONFINED PATIENTS
[~ star

Cancel

Print List Request

Close

Print
Requestform

| Process

PATIENT INFORMATION
Patient Mame : Reference #

RequestfAccession #:

Admission # Hospital #
Birthdate Age . Zzsz‘Staunn
Frocedure Date Reguested
Ezz:s? e Classification
Chief Complaint:

Brief History

Pending Request Window

3 The Process Communication window will display. The requested exam(s) can
be seen under the list of examinations.
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Diagnastic Imaging - KCCIv.6.2,151 e == (=l =
File Request
. tint
= - ) In-Patient Request Entry 3 Log O (Al120)
& % ]
= ] ;
~Patient's Name ~Hospital Information ExitiAlt+X)
Results Request | Maintenance
£ — —¥ | Lagthame |SFRINGS Hospital Mo |7S ‘ Room Nu.""‘”3 |
First Name  [MATE Adm. No. [z | Aom Date 042872017 |
@ ‘yg ?,' Middle Name [TOUR Requesting. DR[350 | ... ”AEHNUMAN, LETICIA |
InPatiant OutPatient | Assessment
Request (F4)| Request (F5) (FE) Hs Mo 5t Birth 01/02/1994 | Age [ |
@ Prov/Town  |[LAUNION PA;E‘;un:m 8- |
ilheal
m Guil Staus [Single | Gender [Wale | Bray. I |
Bharmacy CSR
R t (F2)| R it (F3]
equest (F2)] Request (F3) Admission Diagnosis

Reason for the Imaging Reguest :

Brief History of the Patient :

Fishunber: [ | *New| Save

|Departmen|Code [Exam [ Price[Quantity | amount|ReaderD |Reader
lcT B {BOTHANKLES T s300.00[1 | 6300|

g b

Total Amount :

" Holiday/Sunday I ER Patient I Portable r STAT

2| e x|

Process Communication Window

To cancel the request, double-click the exam from the list and then click ‘Yes’ button.

4 The following button options can be clicked from.
+ Save - Click this button to accept and save the request.
+ Save/Print - Click this button to accept/save and print the charge-slip.

+ Close - Click this button to close the window.
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How to Enter Exam Result

1 Under Results option, double click on the Result Entry button. Enter patient(s)
name then list of patients with procedures will be loaded on the screen. Double
click on the specific patient then the result entry window will be loaded on the
screen.

[E=RE=REx
O O O O COMMANDS

BUQNG' .I_
[

i
| 6/232017 -]
— Search (F5)
61232017 -
Status  [TransDate [AdmNo [HospMo |PatiemMame  [ProcedureMName  |Age [Sex|Refum  [Encoded Bf

Select

=

Print List

e Patient's Name - Type the patient’s last name then press <Enter>. A window will display with patients listing
matching your query. Double-click on the patient's name to select. First name and middle name will display
automatically. Note: Don'’t forget to enter the file number. You can enter the file number of the patient under
Maintenance Option.

e Enter the Interpretation in the Interpretation tab
e Enter the Remarks in the Remarks tab

e You can view the admitting diagnosis of the patient by clicking the Admitting Diagnosis
tab

e You can enter the ICD 10 of patients diagnosis by clicking the ICD 10 tab
e You can also choose from the list of coded interpretation by clicking the Coded button

e After completing the data, the following button options can be clicked from.
+ Click on Direct Print/Verify button to automatically save and verify the results save the result entry.

+ Click on Save button to save result entered
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+ Click on Save/Print to save and print the result.

+ Click on Save/Verify button to save and verify result. Once verified, stations can view patient’'s exam
result on their own computer.

+ Click on Print/Verify button to save, print and verify result. Once verified, stations can view patient’s
exam result on their own computer.

+ Click on Close button to close the window without saving the result.

* You can view patient(s) previous results by clicking the View Previous Result button.
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How to Retrieve, Inquire or Edit Exam Result

1 Under Results option, click Inquiry/Retrieve. A window for searching patients
will display.

2 Type the patient’'s last name then press <Enter>. Patient listings will display
matching your query. Double-click on the patient's name to select. A window will
display containing the list of exams taken. Double-click the exam you want to
retrieve. (Note: You can no longer edit a result once it was verified unless you
have the rights to do so) The window below will display.

[E=H ==
COMMANDS

(o 61232017 -

L0 [ ]

B (2312017 =
Status  |TransDate  [AdmNo [HospNo [PatientName  [ProcedureMame — [RaomiD JAge |Sex|Reftum |4
p Bl 10 17 I, . TORRES . U Y 4 28|F

L] (] L] L]

[
Search (F5)

Verified HYPERTE! Select

Click Header to Sort | Daouble Click to Select | F3 Key to Refresh List]

=

Frint List

K

Settings

> . () 534PM

Edit Exam Result Window

3 The following button options can be clicked from.
+ Click on Direct Print/Verify button to automatically save and verify the results save the result entry.
+ Click on Save button to save result entered
+ Click on Save/Print to save and print the result.

+ Click on Save/Verify button to save and verify result. Once verified, stations can view patient’s exam
result on their own computer.

+ Click on Print/Verify button to save, print and verify result. Once verified, stations can view patient’s
exam result on their own computer.

+ Click on Close button to close the window without saving the result.

*You can view patient’s previous results by clicking the View Previous Result button.
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How to Verify Exam Result

1 Under Results option, click Verification. Type the code and password of the

reader to proceed. Refer to the figure below.

BAL, JOHN TORRES X-RAY Result Farm

Patient Name : BAU, JOHN TORRES ‘Admission Na. : 10 AgeiSest: 20 { F

Hospital No. : 17 Accession No. : 38X

Ref. Physician : ARNEL DURAN ABATAYO Room No. : 1003
Address : MANDALE CITY, CEBU PROV
Rad. -

Radiologist [AMELIA ESCCBAR ABBU | Technologst .| Finalize date [11/17/20116
Co-Radiologist Resident | J FileNo. |, ‘ | Save ‘
Co-Radiologist Exam Date [11/07/2016 ~
Admitting Diagnosis :

Reason for Imaging Requests :
Surgical History :
U =} = = =
W B g ® M W =52 = = Page 1
PEREET SRR SRR PURTE ORRR RO o [ -
HYPERTENSIVE/RAPID SEQUENCE VP
= 5 3
= ] = |

Draft Preview Dratt & Print Verify Verify & Print_| Show Versions PACS PrevResults Clase

— L
Coded Temp. | Hormal Temp. | Draft History Dictate

2 A window for searching patients will display.

2 Type the patient’s last name and then press <Enter>. Patient listings will display
matching your query. Double-click on the patient’s name referring to the code of
the exam you want to verify. A window will display containing the patient

information and exam result.

3 The following button options can be clicked from.

+ Click on Verify button to verify the result. Once verified, stations can view patient’s exam result on

their own computer

+ Click on Cancel button close the window.
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How to Add/Edit Exam Interpretation

1 Under MAINTENANCE option, click Interpretation. Its window will display.

=5 =

CT SCAN Interpretation Maintenance

OoCT e XR s US & MM & WC

~Commands {listina” | AdeiEdit |

Hew Search ‘ |

et Eﬁ_

Refresh

Result Table

Close

Interpretation Maintenance Window

To add new interpretation:

»+ Click on New button at the upper left side of the window. A window for adding interpretation will
display. Type the following data.

* Code - a program-generated code

» Description - type the name of the exam

» Section - Click on == | to display list of sections. Double-click on the section name to select.
* Interpretation - Type the exam’s interpretation.

+ Click on Save button to save interpretation.

To edit interpretation:

+ Click on Edit button at the upper left side of the window or double-click on the exam name under the
Listings tab. A window for editing will display.

+ Click on Save button to update changes.

To refresh the list of examinations:

+ Click on Refresh button located at the upper left side of the window. (Clicking on Refresh button will
display the latest updates from the database)

3 Click on Close button at the lower left side of the window.
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How to Set the Default Radiologist

1 Under Build File option, click Default Radiologist. Its window will display.

Diagnostic Imaging - KCCIv.6,2.141 STe=
File Request
j P = Log Off (Alt+0)
— = Default Radiologist Pending | Request Exit(AltsX)
Requests | Status

Results

Default Radiologist Entry Window

2 Type the radiologist’'s last name in the last name textbox entry and then press
<Enter>. A window with doctors listing will display matching your query.

3 Double-click on the doctor’'s name to select.
4 Click on Save button to use the selected radiologist as the default entry.

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Radiology Program User’s Manual - 28

How to Cancel a Request

1 Under Maintenance option, click Request Cancellation. A window for searching

patients will display.

2 Type the patient’s last name then press <Enter>. Patients listing will display
matching the query typed. Double-click on the patient’'s name to select. A window

will display for charge-slip cancellation.

Diagnostic Imaging - KCCIw.6.2.141

[=1l& ]

File  Request

== =B
= | .
Results | Reguest | Maint

CT SCAN PEMDIMG REQUESTS

©oCTe XR s US & MM & WC

Pending Requests

Log Off (Alt=0)
Exit{Alt=X)

[Lastiame [ Firsthame [itemDesc |Remarks

FONTANILLA VAN BOTH FOREARMS FD 1025
FONTANILLA BOTH FEET

SPRINGS NATE BOTH ANKLES 103
DELACRUZ JUAN BOTH FOREARMS FS5
DELA CRUZ JUAN BOTH FOREARMS FS5
ONLY BABY GIRL WRIST NHUS
ONLY BABY GIRL WRIST NHUZ
TRIAL PATIENT WHOLE ABDOMEN 1013
TRIAL PATIENT WHOLE ABDOMEN 1013
QUTPATIENT SAMPLE ARM oPD
OUTPATIENT SAMPLE ARM OFD

Chiaf Complaint: ASD

Charge-slip Cancellation Window

[~ PRINTED |~ CONFINED PATIENTS L Print Cancel
7 stat PrintList| poquestiorm | Request || Erocess| Close
PATIENT INFORMATION

Patient Name  : FONTANILLA, VAN FERNANDEZ Reference # 1 o8
Admission # : 58 Hospital #: 100 Reguest/Accession #:

Birthdate : 12061995 Age . 2““’"/5‘3““” : :MMEJNEW

B LE :
: BOTHFEET
grucedur; ° STAT Date Reguested 1 2017-08-1414:21:07
it M
eausstRem Classification : SERVICE
Reason : DF

3 Click on the examination you want to cancel then click on Save button.

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Radiology Program User’s Manual - 29

How to Search/Edit Walk-in Patients

1 Under Maintenance, click Other Options and then click Update Walk-In File
Update. A window for searching will display afterwards. Type the patient’s last
name then press <Enter>. Patients listing will display matching your query.
Double-click on the patient’s name to select.

2 A window for editing will display. You can now edit the patient’s information.

x|
[y Walk In Update

Search Entny Edit Entne I

Haospital # [T1601
— NMame

Last Name [4BAD

First Mame IORLANDO

Middle Name  [RUBIO
— Fersanal Infarmation

BithDate:  [Winan21aas | Age |67
Sex [maLE |
civil Status [iiDowiER =l
— Adiciress

House # 1 Street |

Baranoay |

Town | Province | aﬁ“

Save |

Close |

Update Walk-in File Window

3 The following buttons can be clicked from.
» Click on Save button to update changes.

+ Click on Close button to close the window.
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How to Reprint Charge-slip

1 Under Maintenance option, click Other Options and then click Charge-Slip
Duplicate. A window will display.

2 Under patient code, select one from the list. Type the patient’s admission no. or
patient’'s last name then press <Enter>. A window will display matching your
query.

3 Double-click on the patient's name to select. The patient’s list of examinations will

display. Refer to the figure below.

Diagnastic Imaging - FCCIw6.2101 (=1
f ==

Charge and Request Slip Duplicate
oCT e XR e US & MM & WC

File  Request

= c Log Off (Alt+0)
= X ExitiAl+X)

Results Request | Maintenande

HospMurm/Last Narme: |\ ‘ﬂl

PATIENT HOSPITAL REGISTRATION DETAILS

Adm Ne.: Name:

View
Charges

Hospital Mo Cormpany Room

~CT SCAN CHARGES

REF #. [DATE | CODE|DESCRIPTION|QTY | AMOUNT [ENCODER

@_ Print Chargeslip | i Erianeques{Fnrml

Charge-slip Reprinting Window

Double-click on the exam or click on Print button to select.

4 Click on = to print the slip.
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How to Verify Charge-slip

1 Under Maintenance option, click Other Options and then click Slip Verification.
A window will display afterwards.

2 Type the charge-slip number and then press <Enter>. Its details will display

afterwards.
Diagnostic Imaging - KCCLw.6.2.141 o [ |[=
File Request
= N Log OFf (Alt+0)
== &N Pending || Request Exit{Alt+X)
Results Request Maintenance Repors Reduests Status

s
—I Charge Slip Verification

Request Cancellation | |
oCT # XR ¢ US e MM e WC

b

— [ Jaom#  [coDE  [DESCRIPTION [@UANTITY [AMOUNT [ENCODER

Discharge Notice

EI

Manual Posting

Charge-Slip Verification Window

3 Click on Close button to close the window.
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How to View Patient’s Ledger

This option allows you to view patient’s X-ray charges.

Diagnastic Imaging - KCCTv.6.2.141 o |[&@ ][ =
File Request

= I Log Off (Alt+0)

= = 2 g M Pending || Request ExitiAltX)

Results Request | M 2 Reports

Patient's Ledger
E

oCT e XR e US e MM & WC

Request Cancellation

HospMNurmiLast Name: ‘

g Search @!\ewudger

I Include Bayment

Discharge Notice

PATIENT DETAILS

Name \ |

Company. ‘ ‘

Manual Posting

LR EIREE =S EhE

1 Under Maintenance, click Other Options and then click Patient’s Ledger. A
window will display for searching patients.

2 Under Patient Code, select one from the list by clicking the drop-down arrow.
Type the patient’s admission number or type the patient’s last name and then
press <Enter>. A window will display matching your query. Double-click on the
patient’'s name to select.

3 The patient’s information will display. Click on View button to display the printable
patient’s ledger of X-ray, C.T. Scan or Ultrasound charges.

4 Click on =] to print.
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How to View File Numbers Used

window will display afterwards.

1 Under Maintenance, click Other Options and then click File Numbers Used. Its

Request Cancellation

i

Assessment Status

E

Discharge Notice

I

Manual Posting

Diagnostic Imaging - KCCIv.6.2.141 o [ & ][ =
File Request
=1 @ Loy Off {Alt+0)
] = % d it(Alt
— Pending | Request Exit{Alt+X)
Results Request | Maintenance | Reports Requests Status
Build File
lﬁ Walk-in Master File ‘

File Nurnbers Used

File Numbers Used
st Mumber Used:

==

Disolay Type:  [RecentIssuance

| search |

File Numbers Used Window

Select one from the list under Display Type.

To search for a patient:

»+ Select Search by Patient under Display Type.

+ Type the patient’s last name then press <Enter>. You can view the patient’s file number in the list.

2 Click on Close button to close the window.
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How to View Inpatient Census

1 Under Maintenance, click Other Reports and then click Inpatient Census. An
option window will display afterwards.

Diagnostic Imaging - KCCLw.6.2.141 [=e]E
File Request
= @ Log Off (Alt+0)
1 % d Al
— Pending | Request Exit{Alt-X)
Results Request | Maintenance | Reports Requests Status
Build File
{Zj . Walkin Master File
Request Cancellation ézj Charge Slip Duplicats I—‘j 3. Inpatient Census 53
n X Exams/Charges
& Slip Yerifcation
Assessment Status | [~ 1, @ il patients arranged aighaheticail;
| Patient’s Ledger s 4
z Interpretation  All patients grouped by station
E I_:‘ File Numbers Inquiry

Discharge Notice

L

Manual Posting

- | Inpatient Census
|
E Recelvable Entry

User Access Rights
@ Scheduling

L] oo
I

5

Doctor Tagging

Wiew Close

Inpatient Census Option Window

2 Select one from the options. <All patients arranged alphabetically or All patients
grouped by station>. Click on View button to display the printable inpatient

census.

3 The following data can be viewed.

« Patient - the patient’

S hame

=+ Admission # - the patient’'s admission number

=+ Admission Date - the date when the patient was admitted.

=+ Account Name - the hospitalization plan of the patient.

+ Room - the room where the patient was confined.

+ Doctor - the name of the patient’s doctor.

4 Click on = to pri

nt.
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How to View Request(s) Status

This option allows the user to view status of request(s). To do this, click on - button in the main

menu r to load the window below

Diagnostic Imaging - KCCTw. g

File  Request CT SCAMN REQUESTS STATUS

= oCT o XR o US e MM e WC
P

Request Status
Results Request

B /232017 | WL B 232017 -

===

Log Off (Alt+0)
Exit{Alt+X)

Hospital # \dmlssmna| Patient Mame | Itermn D | Itern Description |Tran5actmn Date\
| | | |

[Click Header to Sort | Right Click to show the option|

<l
Patient Name Reguest No
Adrission # Hospital # Room
Birthdate Age Sex Doctor :
Procedure

@ Cancelled @ Draft Results e ————— Edit Time of
@ Processed @ Verified Results Result Procedure done

Print Request

Close |

Request(s) status are color coded

Red Labeled Patient(s) — Cancelled Request(s)
Blue Labeled Patient(s) — Processed Request

Green Labeled Patient(s) — Request(s) with Results
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How to Print Request Form(s) of Inpatients

This option allows the user to print request forms for inpatients. To do this, click on PRINT
REQUEST button to print request form for inpatients..

Diagrostic Imaging - KCCIw.6.2.151 [= el

CT SCAN REQUESTS STATUS

File  Request

=1 i@ oCT @ XR & US & MM e WC —IL“H Off (Alt+0)
EI k ExIt{Alt+X)

Request Status

Search
Date 9/28/2016 | RLE 9262016 -

Results Request

Mainten

Hosp # Ren. # Patient Name Item Code [lterm Description Transaction Date| refnum regue
17 10 BAU, JOHNT. 2 ADREMNALS 08/281201 6 C38 38
21 21B RIS, PATIENT 8 2 ADRENALS 08/28/201 & ORO0000SS 45
a2 218 RISS, CAREQFF P 2 ADRENALS 09/2E/2016 Cig 25

[Click Header to Sort | Right Click to show the option|

Patient Name : BAU, JOHN T. Reguest Mo : 3§
Admission # 10 Hospital # : 17 Room 1009
Birthdate 09/09/1987 Age - 29 Sex : F  Doctor : DR. ARNEL DURAN ABATAYO

Procedure ADRENALS

@ Cancelled @ Draft Results e — Edit Time of
@ Processed ) Verified Results Result Pracedure done

PrimRequamil Close |

Highlight on the specific patient then click on Print RequestForm button to print request form.

Click on Cancel button to go out from the window.
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How to Print Request Forms of OutPatients

]
To do this, click on located in the main menu of the program. Double

click to load the window below.

[ElETE

Diagnostic Imaging - KCCIv.6.2.151
Fil: Request

X-RAY REQUESTS STATUS

&1 { o CT o XR & US Log Off (Alt+0)
i = X =
— Request Status Exit(Alt+X)

Search
Date Fi7207 |REN G 23017 -

Fatient Mame Itern Code |ltern Description Transaction Date|refnum
CABADING, MARK C 10 ABDOMEN RIGHT LATERAL | DRIOS/2017 CaK
TEST, TESTT. 107 LEFTANKLE &P 05/08/2017 2

Results Request Maintenanc

™|

Patient Marme : Request M.
Adrission # Hospital # Room
Birthdate : Age Sex Dactor

Procedure

@ Cancelled @ Draft Results T — Edit Time of
@ Processed @ Verified Results Result Procedure done

Print Request Close |

List of outpatients with x-ray request(s) will be listed. Highlight or single click on the patient name
then click on PRINT button to print request form or click on CANCEL button to go out from this window.
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Reports

Monthly Transaction Report

This displays a report of requested exams since the entered beginning to ending
dates; the number of usage of each size of films for a particular exam (for x-ray
only); the number of usage and amount of a particular exam in inpatient and out-
patient then totaling the quantity and amount accumulated for a particular
examination in inpatient and out-patient.

1 Under Reports option, click Monthly Transaction Report. A window for date
entry will display afterwards. Type the beginning and ending dates of the report
and then click on OK button (<format: mm/dd/yyyy> e.g. 10/14/2002). A printable
report will display.

2 Click on = to print the report.
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Daily Census Report

Inpatient Daily Census Report

This displays a report of daily list of inpatients who have requested for medicines,
supplies and exams; the number of usage of each size of films for a particular
exam, the amount for a particular medicine, supply or exam totaling the number of
usage for a particular size of film and the amount accumulated of all requested
medicines, supplies and exams.

1 Under Reports option, click Daily Census Reports. A pop-up window will display,
click Inpatient Daily Census. A window will display for date entry. Type the date
to query (<format: mm/dd/yyyy> e.g. 10/14/2002) A printable report will display.

2 Clickon = to print the report.
Outpatient Daily Census Report

This displays a report of daily list of outpatients who have requested for
medicines, supplies and exams; the number of usage of each size of films for a
particular exam, the amount for a particular medicine, supply or exam totaling
the number of usage for a particular size of film and the amount accumulated of
all requested medicines, supplies and exams.

1 Under Reports option, click Daily Census Reports. A pop-up window will display,
click Outpatient Daily Census. A window will display for date entry. Type the date
to query (<format: mm/dd/yyyy> e.g. 10/14/2002) A printable report will display.

2 Click on =] to print the report.
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Other Reports

Assessment Status

This allows you to revoke or view the status of the assessment posted under the
Request option.

1 Under Reports option, click Other Reports. A pop-up window will display, click
Assessment Status

2 The Assessment Status window will display containing all assessments
posted arranged in ascending order on the date of assessment.

. Assessment Status g|

o7t Assessment Status
Patient Mame D ezcription Fi
ABAD, ALAN V. CHEST [P OR AP) Adult g 412 44000 DRO0911768
ABAMIEL, CARMEN P MM DGR AM #R2E770 110000 04,/25/2005 =}
ABARRA, MARGARITAE. CERWICAL SPIME [APL & bilateral obligue] | *R 30924 ah0.00 OR03TE1448 | =1
ABAYA, ROMULD Y CHEST [PA OR AP Adult #R26415 44000 ORO723038 | =1
ABBAS, NORALYMN U RIGHT KMEE APL #R28034 545,00 OR00912493 | =1
ABBAS, NORALYM U LEFT KMEE &PL #*R28034 545,00 OR009712493 | =1
ABDO, AI5HA CHEST [P OR AP Adult #R224147 44000 ORO3EE113E | =)
ABDOD, AJSHAC RIGHT KMEE APL *R2z080 545,00 DROBEEN53E |
ABDO, AISHAC LEFT KMEE APL #R22080 h45.00 ORO3EE0R3E | =1
ABDOLLA, MOHD CHEST (P& OR AF] Adult #R27TRE 44000 OR0A743328 | =1
ABDUMMNASAR, ELAYANA P CHEST [PA OR AP Adult #R 26091 44000 ORO37F17EEE | =)
ABELLA, CAROLIMA O, LEFT KMEE &PL #R24296 545,00 ORO3EIZA6E | =1
ABELLA, CAROLIMA O. RIGHT KMEE APL #R24296 h45.00 OR03RIZ46E | =1
ABEMG, ROSARID A RIGHT FOOT APD #R2ZZTIE h45.00 OR03ETO458 | =1
ABESAMIS, ZACH MATHE W . CHEST [&P & Lateral] Infants *R18633 520,00 DRO3E12588 |
ABRIL, JILL CRESSIDA O, CHEST RIGHT LATERAL WIEW OMLY #R33494 440,00 OR09220528 | =1
ABUAN, NANCY R LUMBOSACRAL SPIME [AF, Lateral & Oblig| =R 33723 98000 OR03223708 | =F e

< >

@ Double-click on the entry you want to be revoked.

Reprint | Hevoke Close

Under the status column, items having official receipt number are already paid,;
the rest are still unpaid.

3 The following button options can be clicked from.

+ To revoke a particular assessment, select it from the list and then click on Revoke button. The status
of the assessed item will then change to Revoke.

= To print the charge- slip of the assessed item, select it from the list and then click on Re-print button.

+ Click on Close button to close the window.
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Audit Report

It generates a report of inpatients and outpatients who have requested for exam and
the name of the exam requested and its corresponding amount.

1 Under Reports option, click Other Reports. A pop-up window will display, click
Audit Report. A window for date entry will display. Type the beginning and ending
dates of the report. (<format: mm/dd/yyyy> e.g. 10/14/2002) Click on OK button.

2 To print, click on %_

Income Report

This generates a report of requested exams since the entered beginning to ending
dates; the quantity and amount accumulated for a particular exam in inpatient and
out-patient then totaling the quantity and amount accumulated for a particular exam
both and each inpatient and out-patient; and totaling the quantity and amount of all
exams.

1 Under Reports options, click Other Reports. A pop-up window will display, click
Income Report. A window for date entry will display. Type the beginning and
ending dates of the report you want to view. (<format: mm/dd/yyyy> e.g.
10/14/2002). Click on OK button. A printable report will display.

2 To print, click on %.

Borrowed Films Report

This generates a report of borrowed films arranged by patient’'s name, examination,
result date, borrower’s name, date borrowed, location or encoder.

1 Under Reports options, click Other Reports. A pop-up window will display, click
Borrowed Films Report. A window will display afterwards. Select one from the
list then click on View button. A printable report will display.

2 Click on = to print the report.

Returned Films Report
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This generates a report of returned films arranged by patient's name, examination,
result date, returned by, Date Returned, Encoder (return), Borrower, Date Borrowed,
Location or Encoder (borrowed).

1 Under Reports options, click Other Reports. A pop-up window will display, click
Borrowed Films Report. A window will display afterwards. Select one from the
list then click on View button. A printable report will display.

2 Clickon = to print the report.

X-ray Film Consumption Reports

This generates a report on x-ray film consumption.

1 Under Reports options, click Other Reports. A pop-up window will display, click
X-ray Film Consumption Reports. A window for date entry will display. Type the
beginning and ending dates of the report you want to view. (<format: mm/dd/yyyy>
e.g. 10/14/2002). Click on OK button. A printable report will display.

2 To print, click on %_

X-ray Film Wastage reports ( Daily and Monthly Report)

This generates a report on x-ray film wastage.

1 Under Reports options, click Other Reports. A pop-up window will display, click
X-ray Film Wastage Reports. A window for date entry will display. Type the
beginning and ending dates of the report you want to view. (<format: mm/dd/yyyy>
e.g. 10/14/2002). Click on OK button. A printable report will display.

2 To print, click on %_

X-ray film Inventory Report

This generates a report on x-ray film inventory

1 Under Reports options, click Other Reports. A pop-up window will display, click
X-ray Film Inventory Report. A window for date entry will display. Type the
beginning and ending dates of the report you want to view. (<format: mm/dd/yyyy>
e.g. 10/14/2002). Click on OK button. A printable report will display.

2 To print, click on %.
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X-ray Monthly/Weekly Report

This generates a report on x-ray income, x-ray diagnostic and x-ray professional fee

1 Under Reports options, click Other Reports. A pop-up window will display, click
X-ray monthly / weekly report. A window for date entry will display. Type the
beginning and ending dates of the report you want to view. (<format: mm/dd/yyyy>
e.g. 10/14/2002). Click on OK button. A printable report will display.

3 To print, click on %_

Statistical Report by Referring Doctor

This generates report of requested exams with patient’s referring doctor since the

entered beginning to ending dates. It also display list of exams without patient’s referring
doctor.

1 Under Reports option, click Other Reports. A pop-up window will display, click
Statistical Report by Referring Doctor. A window for date entry will display. Type the

beginning and ending dates of the report. (<format: mm/dd/yyyy> e.g. 10/14/2002) Click
on OK button. A printable report will display.

2 Click on =] to print.

Doctors Contribution

This generates a report on Doctor's Contribution and can either be by doctor, by
procedure, by gender and by date.

1 Under Reports options, click Other Reports. A pop-up window will display, click
Doctors Contribution. A window for date entry will display. Type the beginning and
ending dates of the report you want to view. (<format: mm/dd/yyyy> e.g. 10/14/2002).
Click on OK button. A printable report will display.

2 To print, click on %_
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Mammogram Reports

This generates Mammogram reports such as Audit Report, Income Report, Diagnostic
Report and Professional Report.

1 Under Reports options, click Other Reports. A pop-up window will display, click
Mammogram Reports. A window for date entry will display. Type the beginning
and ending dates of the report you want to view. (<format: mm/dd/yyyy> e.qg.
10/14/2002). Click on OK button. A printable report will display.

2 To print, click on %_
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Index

—A—

add films, 29

add interpretation, 30
add walk-in patient, 13
audit report, 42

—B—
borrow film, 28
borrowed films report, 44

—C—

cancel request, 32

cash basis status report, 48
cash-basis patient request, 11
charge slip re-printing, 34

charge slip verification, 35
charge-basis inpatient request, 16
charge-basis outpatient request, 14
close the program, 9

—D—
default radiologist, 31
discharge order (processing), 18

—F—

edit exam result, 25

edit interpretation, 30

edit walk-in patients, 33
end the program, 9

enter exam result, 23
exam result editing, 25
exam result entry, 23
exam result verification, 26

—F—

features, 7

file number used (viewing), 37
film (borrowing/returning), 28
film entry, 29

JE

income report, 43

inpatient census (viewing), 38
inpatient daily census report, 40
inpatient request (charge-basis), 16
interpretation (adding/editing), 30

—M—
merlin, 20
monthly transaction report, 39

—0O—
objectives, 7

outpatient daily census report, 41
outpatient request (charge-basis), 14
overview, 6

—pP—
patient request (cash-basis), 11
patient's ledger, 36

pending request (processing), 21
print charge slip, 34

process discharge order, 18
process pending request, 21

—R—

radiologist (setting the default), 31
report (audit), 42

report (borrowed films), 44

report (cash-basis status), 48
report (income), 43

report (inpatient daily census), 40
report (monthly transaction), 39
report (outpatient daily census), 41
report (returned films), 45

report (statistical by referring doctor), 47
report (statistical), 46

re-print charge slip, 34

request cancellation, 32

result editing, 25

result entry, 23

result verification, 26

return film, 28

returned films report, 45

—S—

search walk-in patients, 33

set default radiologist, 31

start the program, 8

statement of accounts, 36

statistical report, 46

statistical report by referring doctor, 47

—\V—

verify charge slip, 35
verify exam result, 26
view file number used, 37
view inpatient census, 38
view patient's ledger, 36
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—W— walk-in patients (searching/editing), 33
walk-in patient (adding), 13
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