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INTRODUCTION

OVERVIEW

PHARMACY DISPENSING

The Pharmacy Dispensing Program deals with the automation of general workflow and
administration management process of a pharmacy. It keeps track of all your charged
sales for inpatient and outpatient type of transactions. It's got all the features you will need
to manage your hospital pharmacy department in an easy to use and intuitive design.
Also, reports are automatically generated when needed. It creates a work order for the
patient \ nurse and tracks it to completion. There are many more features in the Visual
Medsys Pharmacy Dispensing module but the most important is ease of use. It won'’t take
you long to get comfortable with the system. The online prescription or requesting facility
assists and facilitates the physicians and nurses to track the patient’s prescription details
and as well reflects the medication billing details in the Billing module.
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Objectives

¥ To create a work order for the patient \ nurse and tracks it to completion

& To help the pharmacists in rendering to doctor and patient the best and most
efficient services.

® To provide business (financial) information to management and process

® To provide quality control monitoring and performance reports

Features

® Pharmacy Dispensing program is tailored made according to specific hospital
client’s policy, internal controls and standards

#® Pharmacy Dispensing program’s interfacing features with different clinical modules
help make the posting of charges fast, easy, efficient, completely traceable
electronic process that saves time, reduces cost, minimizes effort and eliminates
potential for error and oversights.

& Data-entry restriction - Warning messages are flashed for possible invalid entries.
This ensures all data inputted would be made useful for any transaction that may
occur.

& Password-protected - The use of password is necessary to restrict unauthorized
access. Thus the program only accepts passwords which are registered into it. This
feature ensures the confidentiality and integrity of data entered in the program.

¥ Auto-report generation - The program is capable of generating reports and can be
readily printed

# User-friendly - The program user is guided by instructions in doing the next step

providing an easy-use to process transactions. Tool-tips are also incorporated to
give users an idea of what a particular button does.
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Getting Started

How to Start the Program

1 Click the Pharmacy Dispensing Program executable file icon located in your
computer desktop.

2 The Login window will be displayed asking you to type your employee number and
password for security purposes.

=& MEDSYS Logon x|

s KCCI
about. ..

Emplayee Mumber. {035

Password: ***’4

Enter | Exit

Figure 1: Login Window

3 If accepted, you can now start a transaction. Otherwise, a message will be displayed
prompting “Unauthorized User”.
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How to Change Password

1 From the Login window, type your employee number and then press <Enter>.

2 Under the Password entry, press <F12>. Pressing this function key will invoke the
Change Password window.

“ Change User Password x|

User ID: 035
User Hame: BALUTISTA MAYA ZAMBEREAND

0Old Password: ||

Hew Password: I

Confirm Password: I

Save Cloze

Figure 2: Change Password Window

3 Under the Change Password window, type the following data.
« Old Password - Type your existing password.
+« New Password - Type your new password not exceeding to 15 characters.

« Confirm Password - Retype your new password to confirm and then press
<Enter> or you can click the Save button.
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How to End the Program

It is important for users to close the program when they are done to end-up their session.
Other users might use the open program using the same password.

To close the program:

« Click 23 located at the upper right corner of the main window.
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Program Operation

Changing of shift and Entry of Chargeslip series

This allows the staff to tag the specific shift they are in and enable them to enter the starting series of
the charge slip to be used during her shift as well as the checker. A sample window is loaded below.

—SHIFT

& 2nd Shift (3 pm -11 pm)
« 3rd Shift (11 pm -7 am)
~CHARGESLIP #

| 20001

—CHECKER
| | 4]

Ok |

where to enter the starting series of
charge slip to be use.

Enter the code/name of the
checker
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Manual Posting of Inpatient Request

This option allows you to enter medicine if request from nursing station module is not
available.

"
G, -

1 Click the .= Manual Posting toolbar button to open the window.

£ Manual Posting [ IN-PATIENT ) i ﬁl

List of Posted Medicines |

— Patient Information
Admission Nn.l:l Ml Name |

|
Hospital Mo. |:| Doctor | |
Charge Slip I:I Station I:l Roam Mo. |Age| |Se}{|:|
TotalCharges [ | cio | |

—List of Requests

Product Description Fraguency Cluantity : Amaunt| R

QancelHequestl Eritat | Save | Exit |

—Previous Orders

Trans. Date |Frequency |Quantity |Dosage |Remarks

2 Under Admission No., entry, enter the patient's admission number and then press
<Enter>. Or you can type the first few letters of the patient’s last name and then press
<Enter>. A window with patients list will appear matching the query typed. Double-click
the patient name to select. The patient information will be automatically displayed also
with the charge-slip number to be used.

3 To enter patient request, complete the following data.

« Code - Type the item code and then press <Enter>. Or type the first few characters of
the item name and then press <Enter>. A window with items list will appear matching
the query typed. Double-click the item name to select. Its product description will be
automatically displayed. The item’s previous order will also be automatically shown
under Previous Orders at the bottom part of the window.
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« Frequency - Press <Enter> while entry is still blank to display the complete list of
dosages. Double-click the dosage to select.

« Quantity - Enter the number of item to request and then press <Enter>. The
program will automatically display a message if the item stock is unavailable. Just
press <Enter> to proceed. The remaining stock and amount will be automatically
displayed.

= To cancel entered item, click the item from the list and then click the Cancel
Request button at the bottom part of the window.

= Click the Save button to save entered item(s).
= Click the Print button to save entered item(s) and to print its charge-slip.

= Clicking the Exit button will display a message. Click the Yes button to close the
window without saving the entered item(s) or click the No button to go back to the
window.

Note: You can view the list of posted medicines of the selected patient’s confinement by
clicking the List of Posted Medicines button at the upper right corner of the window. In
there, you can print the patient’s drug file, list of posted medicines, and a particular
charge-slip.
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Manual Posting of Outpatient Request

This option allows you to enter medicine request of outpatient.

1 Click the E'E : Manual Post drop-down arrow and then select Out-Patient. Or you
can click Post Prescriptions > Manual Posting > Out-Patient to open the window.

£ Manual Posting { OUT-PATIENT ) ) EI

Lizt of Pozted Medicines |

— Patient Information
oPDNo.  |NEW |Name |ASTODILLO, MARICEL B ‘

Hosp. # [263438 | sex[F | Age |24 |

&ccnunth.| | || ‘

Doctor's Code || ‘
Charge ip [C20003M | ot

~List of Requests
# |Code Product Description . Cluantity ! Amaunt | Rl
3318 40 PLUS TABLETS oo 1 -8 B1.52|

| o[

EancelHequestl Print | Save | E xit |

2 Under OPD No. entry, enter the patient's OPD number and then press <Enter>. Or you
can enter the first few letters of the patient’s last name and then press <Enter>. A
window with patients list will appear matching the query typed. Double-click the patient
name to select. The patient information and the charge-slip number to be used will be
automatically displayed.

3 Under Doctor’s Code entry, enter the patient’s doctor. Type the first few letters of the
doctor’s last name and then press <Enter>. A window with doctors list will appear
matching the query typed. Double-click the doctor’s name to select.
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4 To enter patient request, complete the following data.

« Code - Type the item code and then press <Enter>. Or type the first few characters of
the item name and then press <Enter>. A window with items list will appear matching
the query typed. Double-click the item name to select. Its product description will be
automatically displayed.

+« Dosage Frequency - Press <Enter> while entry is still blank to display the complete
list of dosages. Double-click the dosage to select.

« Quantity - Enter the number of item to request and then press <Enter>. The
program will automatically display a message if the item stock is unavailable. Just
press <Enter> to proceed. The remaining stock and amount will be automatically
displayed.

= To cancel entered item, click the item from the list and then click the Cancel
Request button at the bottom part of the window.

= To enter patient’s discount, click the box either beside Discount Type A or
Discount Type B. You can change the discount percentage by clicking the drop-
down arrow. Click the Apply button to include the discount. The amount of item(s)
from the list will be automatically changed upon clicking the Apply button.

= Click the Save button to save entered item(s).
= Click the Print button to save entered item(s) and to print its charge-slip.

= Clicking the Exit button will display a message. Click the Yes button to close the
window without saving the entered item(s) or click the No button to go back to the
window.

Note: You can view the list of posted medicines of the selected patient’s consultation by
clicking the List of Posted Medicines button at the upper right corner of the window. In
there, you can print the list of posted medicines, and a particular charge-slip.
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Processing of Inpatient Pending Request

Use this option to process inpatient request(s) posted from the different nursing stations
and other cost-centers.

1 Under the Communication File, click In-Patient. To view all inpatient pending
requests, click All or to view pending requests by station, click By Station. See figure
below.

{] Communication File

2 The list of pending requests is shown under Patient List. Double-click the patient
name you want to process.

3 The Communication File Entry window will be displayed.
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& Communication File Entry { IN-PATIENT ) ] =]
Legend: | Medicare Iterms ||N|:|n tedicare Items| e e |
Patient Information
Admission No. | 187576 | name  [MOLINA, ALEJANDRO FONTANILLA |
Hospital Mo, [263421 | Doctar  [980 | ﬁl | Dr. ROSEMARIE BUENAVENTURA |
Charge Slip FZUUMM | Station Room Mo. |2A (212) | Age |22 | SE}{E
Total Charges |53.89 | cro | |

ck Amount | Rer
485

Cancel Request Delay Fequest Print Drug Prafile Eririt | Save | E it

Previous Orders

Trans. Date Frequency Remark

= You can cancel a pending item by selecting the item from the list and then click the
Cancel Request button located at the bottom part of the window.

= To view a medicine history, click the item name from the list and then the list of
medicine transaction will be shown under Previous Orders.

= To process and save the request, click the Save button.
= To print and save the request, click the Print button

= Clicking the Exit button will display a message. Click the Yes button to close the
window without processing the request or click the No button to go back to the
window.

Note: You can view the list of posted medicines of the selected patient’s confinement by
clicking the List of Posted Medicines button at the upper right corner of the window. In
there, you can print the patient’s drug file, list of posted medicines, and a particular
charge-slip.
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Processing of Outpatient Pending Request

Use this option to process outpatient pending request(s) from Emergency Room and
other cost-centers.

1 Under the Communication File, click Out-Patient. Click All to view all outpatient
pending requests. See figure below.

{] Caommunication File

2 The list of pending requests is shown under Patient List. Double-click the patient
name you want to process.

3 The Communication File Entry window will be displayed.
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£ Communication File Entry [ OUT-PATIENT ]

— Patient Information

Lizt of Posted Medicines |

Adrmission Mo, [215657B Marme
Hospital Mo, 1030869 Dactor
Charge Slip | C144798M Btatian

|I'u|ILLn., PACITA DACAYANAN |

|
[ ] Reomno [ROP)

|
| Age[65 | SE}{E
|

Total Charges |39-25 co |

—List of Requests
: | Caode Praduc oh

EED |- | AEKNIL 300MG2ML AMP.

Amount|F

Fririt | Save | E xit |

Caticel Request |

= You can cancel a pending item by selecting the item from the list and then click the
Cancel Request button located at the bottom part of the window.

= To process and save the request, click the Save button.
= To print and save the request, click the Print button

= Clicking the Exit button will display a message. Click the Yes button to close the
window without processing the request or click the No button to go back to the
window.

Note: You can view the list of posted medicines of the selected patient’s consultation by
clicking the List of Posted Medicines button at the upper right corner of the window. In
there, you can print the patient’s drug file, list of posted medicines, and a particular
charge-slip.
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Cash-basis Patient Request Entry (Assessment)

This option allows you to enter medicine request of cash-basis patient.

1 Click the B Assessment Entry - Cash toolbar button to open its window.

= Assessment Entry |

— 1. Transaction Information

In-Patient—1 Cut-Patient

WALK_lN Admission # : ﬁl Hospital #:
FatientfBusiness Mame I_EE]] ‘

Reqguesting Doctor | ‘ﬂ‘ ‘

~2. List of Drugs

Froduct Descriptian Unit Price Cluantity

Arnount | &

| of]

— 3. Amount Discount Types
Total Amount | 0'00‘ ’7 " None & Cash " Employee {" Senior Citizen
Discount P-':“:' ‘
Cancel | Clear All | Frint | Save Close
—CHECKER
Checker |29 | 4 ||I'|.II0LINA JR, ALEJANDRO FONTANILLA |

Assessment Entry Window

2 Under Patient Type entry, choose the patient type from “In-patient” or “Regular”. The
default patient type is “Cash”.

3 To enter request, complete the following data.

« Code - Type the item code or first few characters of the item name and then press
<Enter>. A window with items list will be displayed matching the query typed. Double-
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click the item name to select. Its product description and unit price will be
automatically displayed.

« Quantity - Type the number of item to request and then press <Enter>. The program
will automatically display a message if the item stock is unavailable. Just press
<Enter> to proceed. The stock and amount will be automatically displayed.

= You can view the total amount of the entered items at the upper right part of the
window.

= To delete entered item, click the row where the item is aligned and then click the
Cancel button at the bottom part of the window.

= To delete all entered items, click the Clear All button at the bottom part of the
window.

4 Tag Discount Type ( None, Cash, Employee, Senior Citizen )

5 Check the name of the checker displayed. You can change it by changing the code
or type the last name of the checker.

6 Click the Save button to save the entered item(s).
Click the Print button to save the entered item(s) and to print the charge-slip.

Click the Close button to close the Assessment Entry window.
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Revoking of Cash-basis Request

Use this option to revoke assessment entry (cash-basis patient request).

1 Under the Communication File, click Cash and then click Unpaid Assessments.
Click Current to display current unpaid assessments or Previous to display all
previous unpaid assessments. See figure below.

{W] Communication File

2 The list of unpaid assessments is shown under List of Patients. Select the

assessment number you want to revoke and then click the % Revoke Assessment
Request toolbar button. A message will appear for confirmation. Click the Yes button to
proceed or No to abort.
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Viewing of Revoked Assessments (Cash-basis)

This option lets you view current and previous revoked assessments.

1 Under the Communication File, click Cash and then click Revoked Assessments.
Click Current to display current revoked assessments or Previous to display all
previous revoked assessments. See figure below.

{] Caommunication File

2 The list of revoked assessments is shown under Patients List.
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Revoking of Paid Cash-Basis Request

This option allows the user to process cancellation of patient’s request(s) that is already paid. To do
this, go to OTHERS > POST RETURNED MEDICINES > CASH to load the window below

w Credit Advise

—Patient Information

OR Number: | | ﬂl Payee Name:
Total Charges: | |

—List Of Posted Medicines for CM
R, Murnber Product Description Oty Issued |IZZJ|_lar|tit'g.-' LInit Price ; Arnount

-

o | d|

Enter the OR Number of the item paid then press Enter key. In the code column, press ENTER key to load a
sample window below that display lists of items paid on that specific OR.
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m. Posted Medicines

—OR Details
TransDate Refhum Product Description UniPrice
2007-09-2017:35:95 44 OR01066 a184 BIQGESIC 500MG TABLETO 52.48 1
£/ | >
Total Charges: [52.50 Select Item | Clase

On the item(s) displayed, double click on the specific item to be returned. A sample window is displayed below
once the item is selected.

i Credit Advise

-Patient Information
e |0Rﬂ1ﬂﬁﬁ | h | Payee Name: GABRIEL, NINO B |

Total Charges: |.l]l] |

—List Of Posted Medicines for CM
OF Murnber Product Description Qty, Issued |2 "Unit Price Armount
ORO1066 5185 BIOGESIC S00MG TABLET() 1 = 52.5 482

In the Quantity column, enter the number of items to be returned.

Click on E button to save entries.
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Post Returned Medicines (Inpatient)

Use this option to enter returned medicines of inpatient.

E -
1 Click the Post Returned Medicines toolbar button to open its window.

£ Post Returned Medicines { IN-PATIENT ) 5[

Lizt of Pozted Medicines |

— Patient Information

Admissian pao. | 187987 M| Mame |GABRIEL, NINO B

|

Hospital Mo, |25344? | Doctar [ 5570 | ﬂ”Dr. JOSE JAY ABRIGONDA |

CreditMemo | CM201155 | Room no. [HA12 - | Age|26DOMOY |

Tatal Charges | | Station |"|CU-"UR5EFW|CU | 59}{|M |
—List of Requests

-
i | Y

REASON /| REMARKS

=l || X

(e =

2 Under Admission No. Entry, enter the patient’'s admission number and then press
<Enter>. Or you can enter the first few letters of the patient’s last name and then press
<Enter>. A window with patients list will appear matching the query typed. Double-click
the patient name to select. The patient information will be automatically displayed.

3 To enter returned medicine(s), complete the following data.

« Charge Slip - Press the <Enter> key to display list of charge-slips issued.
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. FLORES, ELENA MAGLANTAY i |
—Charge Ship List —— —List of Issued Medicines
2 Shp # Drug Name Drug Code Cuantity
1441590 WATER FOR INJECTION ZOMLEUROMED) 1004 3
Z1441849M ZIMACEF T50MG WAL T80 3
C144280M
1446130
144787
1447580
—Details
Trans. Date Issued by Transaction Cuantity
Jan 31 2003 1:2 FAJARDO, DIGHABR lssued 3
o | »
ok | Est |

Click the charge-slip number at the left side of the window to display issued
medicines and its details. To select, double-click the charge-slip number.

« Code - Press the <Enter> key to display issued medicines. Double-click the item
name to select. Its description, quantity issued and stock will be automatically
displayed.

. FLORES. ELEMNA MAGLANTAY |
st of Issued Medicines
ame Drug Code Quantity
WWATER FOR IMJECTION 20ML{ELIR OMELD 1004 3
ZIMACEF TE0MG ViaL Tao 3
—Details
Trans. Date Issued by Transaction Quantity
Jan 31 2003 1:30 FAJARDO, DIGHA B lzsued 3
] | »
Ok E xit

Quantity - Type the number of item to return. This should not be greater than the
number of item issued.
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= You can view the total amount of the medicine returned just above the List of
Requests.

= To delete entered returned medicine from the list, click the item name and then
click the Clear Row button at the bottom part of the window.

* Reason / Remarks why returning the medicine can be entered in the REASON /
REMARKS text box.

4 Click the Save button to save the returned medicine.
Click the Print button to save the returned medicine and to print the charge-slip.

Clicking the Exit button will display a message. Click the Yes button to close the
window without saving returned medicine or click the No button to go back to the
window.

Note: You can view all posted medicines since the start of the selected patient’s
confinement by clicking the List of Posted Medicines button at the upper right corner of
the Post Returned Medicine window. To reprint a charge-slip, click the reference
number you want to reprint and then click the Reprint button.
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Post Returned Medicine (Outpatient)

Use this option to enter returned items of outpatient.

=1, -
1 Click the Post Returned Medicine drop-down arrow and then select

Outpatient or click Others > Post Returned Medicines > Outpatient to open its
window.

£ Post Returned Medicines { OUT-PATIENT } N x|

List of Posted Medicines |

—Patient Information

orome. [ | ] e |
Hospital Ma. I:I Doctar |ﬂl| |
Credit Mermo I:I Total |Age| |Sex| |

—List of Requests

Charge Slip | Code Product Description Clty. CQuantity ! Amaun

q | _'ILI
. REASON /| REMARKS .
g || X

2 Under OPD No., type the first few letters of the patient's last name and the press
<Enter>. A window with patients list will appear matching the query typed. Double-click
the patient name to select. The patient information will be automatically displayed
afterwards.

3 To enter returned medicine, complete the following data.

« Charge Slip - Press the <Enter> key to display list of charge-slips issued.

x|
— Charge Slip List —List of Issued Medicines
Charge Drug Name Drug Code Quantity
1441 WATER FOR IMNJECTION ZO0MLEURCOMED) 1004 i}
1441290 FIMACEF 750MG WIAL Fan -3
1442800
1446130
C1447ATM
1447380
~ Details

Trans. Date Issued by Transaction Quantity

Jan 31 2003 12 FAJARD O, DIGHA B I==sued i}

4| | >

akK Exit
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Click the charge-slip number at the left side of the window to display issued
medicines and its details. To select, double-click the charge-slip number.

« Code - Press the <Enter> key to display issued medicines. Double-click the item
name to select. Its description, quantity issued and stock will be automatically
displayed.

. FLORES. ELEMA MAGLANTAY | x|
—List of Issued Medicines

Drug Name Drug Code Quantity

WWATER FOR INJECTION 20MLIEUROMELD 11004 3

FIMAZEF TS0MG WAL Tao0 3
—Details

Trans. Date Issued by Transaction Quantity

Jan 31 2003 1:3] FAJARDO, DIGHAB Issued 3

4| | »

Ok E =it

Quantity - Type the number of item to return. This should not be greater than the
number of item issued.

= You can view the total amount of the medicine returned just above the List of
Requests.

= To delete entered returned medicine from the list, click the item name and then
click the Clear Row button at the bottom part of the window.

* Reason / Remarks why returning the medicine can be entered in the REASON /
REMARKS text box.

4 Click the Save button to save the returned medicines.
Click the Print button to save the returned medicines and to print the charge-slip.

Clicking the Exit button will display a message. Click the Yes button to close the
window without saving returned medicines or click the No button to go back to the
window.

Note: You can view all posted medicines since the start of the selected patient’s
consultation by clicking the List of Posted Medicines button at the upper right part of the
Post Returned Medicines window. To reprint a charge-slip, click the reference number
you want to reprint and then click the Reprint button.
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Post Returned Medicine (Credit Advise)

Use this option to enter returned items of outpatient.

Reports  Cptions
urned Medicings In-Patient
Correction Entry b Out-Patient

Confirm Return Meds by station

List of Medicines Posted 3
Drugs Inquiry
1 Click the Others  Verfisten Post Returned Medicine drop-down arrow
and then select Cash to open this window

& Credit Advise g@

Patient Information

List Of Posted Medicines for CM

Product Description Oty ed |Quantity Uit Price

| o |

. [oro90a75s] ﬂ]
2 Type in the official receipt number of the item to return Of Humber:
then press enter or Search option. Program will search for existing document number,
once located, payee name will automatically display on the screen.

3 Click on the
receipt number.

option to list the items included charged with the given official

4 Select from the list the specific item to return as shown on the window below:

=, Posted Medicines

r OR Details
Product Description UniPrice Quantity Balance
OR0909755 EFPREX 40000100 4ML INJECTIONO | 1071.204 1071
< | >
Total Charges: [10712.04 Select Item Close
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B To choose for the item to return, click the item name and then click the ~2tkect ltem

button at the bottom part of the window.

6 Type in the number of quantity to return as shown below

1 EnEInE AL AL DIl
s R mR B2 i

 Category Patient List
'K‘ﬁ) Communication File
) ir-Patient
@ Out-Patient ;s
& Credit Advise
@ Unit-Doge -
Patient Information
@ o e [0TSR paee amesACD |
List Of Posted Medicines for CM
OFR Hurmber Cods |Product Destription Qty. y Stad
OROS0S755 4630 EPREX 4000IU0.4ML INJECTIONS) 10 - 1071.204 4
Pharmacy Main
(253 castio, Beth € S 2/15/2009

6 Click the G Save button (without printing) or E save button (with printing of
credit advise form).

Note: The above process once saved will not immediately add back the returned quantity
of the returned item to the pharmacy dispensing inventory stock balance. It will be the
cashier module that will trigger the update of the stock balance once the credit advise is
processed.
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Correction Entry (Inpatient)

Use this option to adjust posted medicine of inpatient.

1 Click the % Correction Entry toolbar button to display the window.

% Adjust Posted Medicines { IN-PATIENT ) x|

Lizt of Posted Medicines |

— Patient Information

pamissionvo.] | #8] name

| |

Hospital Mo. I:I Doctar | | g4 |

Grediterno | | RoomNo| | Age] |

Total Charges I:I Station | | Sex| |
~List of Requests

Charge Slip Product Description Oty. Cluantity

g1 _'|LI
REASON / REMARKS
& | | d | %

2 Under Admission No. entry, enter the patient’'s admission number and then press
<Enter>. Or you can enter the first few letters of the patient’s last name and then press
<Enter>. A window with patients list will appear matching the query typed. Double-click
the patient name to select. The patient information will be automatically displayed.

3 To adjust posted medicine(s), complete the following data.

« Charge Slip - Press the <Enter> key to display list of charge-slips issued.

m. FLORES. ELENA MAGLANTAY =
—Charge Slip List —List of Issued Medicines
Charge Slip # Drug Mame Drug Code Quantity
1441 WWATER FOR INJECTION ZO0MLEEUROMEDD 1004 3
C144189Mm ZIMACEF TS0MG WAL Tao -3
C144280mM
1446513
144797
1447980
— Details
Trans. Date Issued by Transaction Quantity
Jan 31 2003 1:2 FAJARDO, DIGHAB Issued 3
| | >
ok | Est

Click the charge-slip number at the left side of the window to display issued
medicines and its details. To select, double-click the charge-slip number.
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« Code - Press the <Enter> key to display issued medicines. Double-click the item
name to select. Its description, quantity issued and stock will be automatically
displayed.

im. FLORES. ELENA MAGLANTAY I =]
—List of Issued Medicines
Drug Code
;1004 3

ZIMAZEF TS0MG WVIAL T80 3
— Details

Trans. Date Issued by Transaction Quantity

Jan 31 2003 130 FAJARDO, DIGHA B Issued 3

| | »

ok | Ext |

« Quantity - Type the number of item to adjust. This should be greater than the number
of item issued.

= You can view the total amount of the medicine adjusted just above the List of
Requests.

= To delete entered adjusted medicine from the list, click the item name and then
click the Clear Row button at the bottom part of the window.

* Reason /| Remarks why adjusting the medicine can be entered in the REASON /
REMARKS text box.

4 Click the Save button to save the adjusted medicine.
Click the Print button to save the adjusted medicine and to print the charge-slip.

Clicking the Exit button will display a message. Click the Yes button to close the
window without saving adjusted medicine or click the No button to go back to the
window.

Note: You can view all posted medicines since the start of the selected patient’s
confinement by clicking the List of Posted Medicines button at the upper right corner of
the Adjust Posted Medicine window. To reprint a charge-slip, click the reference number
you want to reprint and then click the Reprint button.



Program Operation 33

Correction Entry (Outpatient)

Use this option to adjust posted medicines of outpatient.

1 Click the % Correction Entry drop-down arrow and then click Out-Patient. Or
you can click Others > Adjust Posted Medicine > Out-Patient to open the window.

X

List of Posted Medicines |

- Adjust Posted Medicines { OUT-PATIENT )

—Patient Information

orove. [ | A ame |
HospitalMo, | | Dactor | |
credgterna [ | Total | age|  |sex| |

—List of Requests
Charge Slip Product Description Qty. Issued |Quantity : Amouniks

4 | _>|;I
= REASON / REMARKS )
| || X

2 Under OPD No., type the first few letters of the patient’s last name and the press <Enter>. A
window with patients list will appear matching the query typed. Double-click the patient name
to select. The patient information will be automatically displayed afterwards.

3 To enter returned medicine, complete the following data.

« Charge Slip - Press the <Enter> key to display list of charge-slips issued.

w. FLORES, ELENA MAGLANTAY =|
— Charge Sh (f —List of Issued icines
Charge Slip# Drug Name Drug Code Quantity
1441590 YWATER FOR IMNUECTION Z20MLIELUROMED) 1004 3
C144189M ZINACEF TS0MG WAL Teo 3
1442800
Z1446132M
144797 M
1447980
— Details
Trans. Date Issued by Transaction Cuantity
Jan 31 2003 1:Z FAIARDO, DIGHAB Issuead 3
«| | >
ok | eut |

Click the charge-slip number at the left side of the window to display issued
medicines and its details. To select, double-click the charge-slip number.
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« Code - Press the <Enter> key to display issued medicines. Double-click the item
name to select. Its description, quantity issued and stock will be automatically
displayed.

im. FLORES. ELENA MAGLANTAY ] x|
—List of Issued Medicines

Drug Name Drug Code Cuantity

WYWATER FOR IMJECTION 20MLIEUROMED) 11004 3

FIMAZEF Ta0mMG WiAL 70 3
— Details

Trans. Date Issued by Transaction Cuantity

Jdan 31 2003 1:3 FAJARDO, DIGHA B Issued 3

| | 3

ok | Em |

« Quantity - Type the number of item to adjust. This should be greater than the number
of item issued.

= You can view the total amount of the medicine adjusted just above the List of
Requests.

= To delete entered adjusted medicine from the list, click the item name and then
click the Clear Row button at the bottom part of the window.

* Reason / Remarks why adjusting the medicine can be entered in the REASON /
REMARKS text box.

4 Click the Save button to save the adjusted medicines.
Click the Print button to save the adjusted medicines and to print the charge-slip.

Clicking the Exit button will display a message. Click the Yes button to close the
window without saving adjusted medicines or click the No button to go back to the
window.

Note: You can view all posted medicines since the start of the selected patient’s
consultation by clicking the List of Posted Medicines button at the upper right part of the
Adjust Posted Medicines window. To reprint a charge-slip, click the reference number
you want to reprint and then click the Reprint button.
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Clearing of Patient for Discharge

1 Double-click on@. Its window will be displayed showing the list of cleared and not

cleared patients. (The legend of “Cleared” and “Not Cleared” patients can be seen at
the bottom part of the window)

3’ Discharge Notice

Fatient Room Admn, # Discharge Murse | Motice Time

E A L [

Legend: _nﬁ' Cleared :_D Not Cleared Prink Select Close:

2 Select an un-cleared patient from the list and then click the Select button

3 A window for clearing patients will be displayed. Just type your remarks for clearing the

patient.
Clear Patient x|
t. Clear Patient for Discharge
—Patient’s Mame Hospital Information
Last Mame  |CARLOS Hospital Mo, |102500% Room Mo, 2007
First Mame  |BERNARDO fidmission fo, |41063 fidmission Date [1/20/2003

Middle Mame |SAM JOSE attending Dockor  [YEBANEZ, MAYIDA PUREZA,

—Motice Information

Mokice Date) Time |2.-"‘| 742003 32314 PM | Remarks ;I
Order DatefTime |2/17/2003 10:24:00 AM |
Discharge Murse |[‘| 121)FLOREMDO, FRAMS | ~
—Clearing Information
Cleared by: [[1121) FLORENDO, FRANS A |
Cleared Date:  |For clearing |
Remarks I ;I
Save Ignore

4 The following button option can be clicked from
« Save - Click this button to clear the patient in your department.

« Ignore - Click this button to ignore clearing the patient.



Program Operation 36

Drugs Inquiry

This option allows you to view medicine information particularly on its available stock,
inpatient and outpatient selling price, generic class, and classification.

1 Click the ¥=3 Drug Inquiry toolbar button to display the window.

List of Drugs

—Index (All kems) —Drug List
il |
te Dirug Mame J 1P Price| 0P Price |
@ Generic Names 1.5% CAPD 1.5L B. BRAUN PO SOLUTION 2430 -577 22118 221135
@ Suppliers 1.5% CAFD B. BRAUN 2L FD SOLUTION 2428 -97 182 182
------ @ Classification 1.5% CAPD B.BRAUN 1L PDSOLUTION 3943 -579 1297 128.7
1.5% DIANEAL 1.5L BAXTER 5OLUT 2437  -1218 189 1849
1.5% DIAMEAL 2L BAXTER 2438 -364 189 1849
1.5% DIANEAL 1L BAXTER 2438 -5B2 189 1849
1.5% DIANEAL 5L BAXTER 2433 -146 404 404
1.5% EUROPERSOL 1L PD SOLUTION 2425 17150 29.3 29.3
1.5% FRESEMIUS ANDY DISC 2 CAPD - UNITED 3749 -437 22945 22945
2.3% FRESENIUS ANDY DISC 2 CAPD 2 L-UNI™ 3750 -4 72945 22945
2.5% CAPD 1.5L BERAUN SOLL 2432 B 1729 1729
2.5% CAPD 1L BERAUN SOLL 2431 0 13635  136.35
2.5% CAPD B/BRAUN L 4088 0 1623 162.3
2.5% DIANEAL L 2442 -14 189 1849
2.5% DIANEAL ILULTRABAG 2443 0 471 4?1_l;|
1 »

Exit |

= You can arrange the list of drugs by its generic name, supplier or classification. Just

double-click the option at the left side of the window.
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Reports

To open a report, click Reports to display the list and then click the report you want to
view.

I O

10.
11.
12.

13.
14.

15.

Admission List
Census by Station
Daily Discharge Report
Patient’s Unit Dose Report
Patient’s with Discharge Notice
Daily Income Report
e Inpatient

» Detailed

» Summary
e OQutpatient

» Detailed

» Summary
e Cash Sales
Monthly Income Report
e Inpatient

» Detailed

» Summary
e OQutpatient

» Detailed

» Summary
Cash Pharmacy Discount Report
Income Report Summary
Drug Distribution Report
Dispenser Report
Additional Report
e Doctors Drug Consumption For the Month
e Doctors Patient Confinement
Daily Prescription Census
Income Report (By Transaction Date)
e Inpatient
e Outpatient
e Cash
PHIC List of Available Medicines
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16. Employees Medicines
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Index

—A—

adjust medicine (inpatient), 27

adjust medicine (outpatient), 30
assessment - revoked (viewing of), 20
assessment (revoking of), 19
assessment request entry, 17

—C—

cash-basis (revoking of), 19
change password, 7

clear patient for discharge, 33
close the program, 8

—D—

discharge order, 33
discharge patient, 33
drug inquiry, 35

—F—
end the program, 8

—F—
features, 5

—]—
inpatient (requesting of medicine), 9
inpatient pending request (processing of), 13

—M—
medicine (inpatient adjusting of), 27

medicine (inpatient returning of), 21
medicine (outpatient adjusting of), 30
medicine (outpatient returning of), 24
medicine inquiry, 35

medicine request (inpatient), 9
medicine request (outpatient), 11

—0O—
objectives, 5
outpatient (requesting of medicine), 11

outpatient pending request (processing of), 15

overview, 4

—pP—

password (changing of), 7
process inpatient request, 13
process outpatient request, 15

—R—

reports, 36

request (cash-basis) entry, 17
request (inpatient processing of), 13
request (outpatient processing of), 15
return medicine (inpatient), 21

return medicine (outpatient), 24
revoked assessment (viewing of), 20

S
start the program, 6
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