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Introduction

Overview

POWERED BY

MEDSYS

- +H Kaiser - dela Cruz C

NURSERY ROOM

The Visual Nursery Program aims to help the nursery staff in carrying out doctors
orders in a fastest and accurate way thru its computer network connection to other
departments. All patients’ requests for clinical procedures, supply and medications can be
done through electronic communication. Authorized users can view verified clinical results
and status of requested items in the computer. Thus, users can use this program to stay
abreast of any clinical activity concerning a patient. Relevant information is readily
available for nurses with less effort or legwork.

This program is user-friendly. It is menu-driven with detailed guidelines constantly
provided for the user’s benefit.

Password protects the program from unauthorized access. Only program users with
registered employee number and password can access it.
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Objective:

& To use the interconnecting feature to other departments such as Laboratory, X-Ray, Ultrasound,
CT-Scan, Heart Station, Hemodialysis, Pulmonary, Pharmacy, Central Supply, Operating Room,
and Billing and other hospital departments to provide a higher level of care and service.

& To become a seamless part of the hospital’s operations whereby staff will have immediate access
to patient information whenever and wherever required

& To reduce clerical workload

&% To improve service and management will have a powerful new information tool for decision
making purposes
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Features

& Data-entry restriction - Warning messages are flashed for possible invalid entries. This ensures
all data inputted would be made useful for any transaction to be done. All financial related
transactions (requesting / charging) require user’s access per data entry

& Password-protected - The use of password is necessary to restrict unauthorized access. Thus
the program only accepts passwords which are registered into it. This feature ensures the
confidentiality and integrity of data entered in the program.

& Auto-report generation — The program automatically generates printable reports when needed

& User-friendly - The program user is guided by instructions in doing the next step providing an
easy-use to process transactions. Toolbar buttons are also incorporated with tool tips so
whenever a user positions the cursor just above the toolbar buttons; a tool tip will pop out. Ability
to monitor status of requests sent to different revenue departments. Results could be viewed in
tabular and graphical presentation for historical laboratory results.

& Control — Adjustment entry requires explanation / remarks and updates own Medicine & CSSR
stock files

# Electronic Communication — system has electronic sending of discharge notice, staff may view
verified results from laboratory, x-ray, ultrasound and Ct-Scan departments
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Getting Started

How to Start the Program?

1 Click on NURSERY Program executable file icon located in the desktop.

2 The Login window will be displayed asking you to type your employee number and
password for security purposes.

=& MEDSYS Logon x|

s KCCI
about. ..

Emplayee Mumber. {035

Password: ***’4

Enter | Exit

Figure 1: Login Window

3 If accepted, you can now start a transaction. Otherwise, a message will be displayed
prompting “Unauthorized User”.
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How to Change Password?

It is advisable to change your password as often as possible for security reasons. To
change you current password, follow these steps.

1 From the Login window, type your employee number and then press <Enter>.

2 Under the Password entry, press <F12>. Pressing this function key will invoke the
Change Password window.

“% Change User Password x|

User ID: 035
User Hame: BALUTISTA MAYA ZAMBRAND

0ld Password: ||

New Password: I

Confirm Password: I

Save Close

Figure 2: Change Password Window

3 Under the Change Password window, type the following data.
+ Old Password - Type your existing password.
+ New Password - Type your new password not exceeding to 15 characters.

+ Confirm Password - Retype your new password to confirm and then press <Enter> or you can click the
Save button.

How to End the Program?

It is important for users to close the program when they are done to end-up their session.
Other users might use the open program using the same password.

* To close program, click on @ located at the upper right corner of the window or

= Click on Exit App. toolbar button@.
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Program Operation

How to Search a Patient (NURSERY Patients or All Patients)?

Upon loading the program, patient searching window will be the first window to be
displayed. You can activate patient searching by clicking on toolbar button or by
clicking the Open menu.

{i FPatient Searching @
Search Tupe  © NICU Patients © Al Patients

'Fi_?l Search Category

Enter Lastname :

Enter Hozpital Humber :

Enter Admizzion Number

| Befregh

'Ej Clinical Procedures

Rec. No.

LEGERND:
#® Billed Patient

® Cash Basis Patient

Figure 3: Patient Searching Window

1 Patient Type - Click on the option box “NICU Patients” to search for NURSERY patients
or “All Patients” to search for all other patients.
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2 Search Category - Choose one search category from the list below. It is advisable to
just enter the full last name of the patient when searching.

= Enter Last Name: Type the full last name of the patient or type the first letters of the last name then press
<Enter> or click on Search button.

= Enter Hospital Number: Type the hospital number of the patient then press <Enter> or click on Search
button.

= Enter Admission Number: Type the admission number of the patient then press <Enter> or click on
Search button.

Afterwards, patient listing(s) will be displayed at the right side of the window. Select a
patient from the list to use for your transaction. (The selected patient is highlighted with
blue color when clicked) Here are the actions you can do after selecting a patient.

AL Murm. Admizzion Date Dizcharged Date

Patient Matne
BAROLA CELESTIMNG B

1033007 40776 BARRIOZ LPPLE BERMABE /0572003 9:35PM

1020013 | 40829 BAS| FELIZARDO, JR. BEMITEZ MA072003 3:35PM
1032606 | 40632 BELICEMA FARLIE SOLOMON 010372003 1 2:034M
1033127 | 40803 BERDOS ELAINE TUMIBAY 010972003 3:00PM
1029340 | 40902 BORJL TEQDORC JR ORDOMNEZ M A372003 8:00PM
1050325 40992 BORROMED FEBYIE AMCHETA MAB2003 7:15PM
1050308 |41030 BORROMED LYRA AMCHETA DMAE2003 3:45PM
1028035 | 40934 BRIZ MARILOU CAC 011472003 6:30PM
523310 40838 BULAON CRISOSTOMO ALVAREZ A 202003 2:30PM

Figure 4: Patients Listing

* Right-click -You can right-click on the patient name to display options such as personal information,
request status or patient’s ledger.

* Double-click - When double-clicked, the clinical procedure window will be displayed. Clinical procedure
includes:

* Send Requests

* Nurses Activity Request
* View Results

= Vital Signs

* Nurses Notes

= Patient Profile

* Clinical Summary

Any transaction to be done will be accounted to the selected patient. How to know if patient is tagged
as "NICU"? From the main window's left corner, you can see the caption " Package Type:
(Type of Package)".

3Clinical Procedures - You can activate this after selecting a patient from the list. The
most common clinical procedures are as follows:

= Send Requests/ Post Charges
* View Clinical Results

= Clinical Summary
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Inquiry (Personal Information, Request Status, Patient’s Ledger)

If the patient is right-clicked from the patient list, three options will be displayed to choose
from which are listed below.

Personal Information

The personal information to be viewed includes patient name, hospital number, admission
number, admission date, and room number. To view patient’s information:

1 Select a patient from the list then right-click. A pop-up window will be displayed. Click
Personal Info or click Personal Info from the Inquiry pull down menu.

2 The Personal Information window will be displayed and the following data can be
viewed.

x
BETA ,GAMA ALPHA

‘Hospital Number  [1030040
- Admission Number 2136848
-ﬁa@jmissi'on Date 12/09/2002 10:18:00 AM

‘Room Mumber ~ [ER/OPD

Figure 5: Personal Information Window

* Patient Name

= Hospital Number
* Admission Number
* Admission Date

* Room Number

Request Status

This option displays the status of the requested exam for the patient. To know the request
status of the patient:
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1 Select a patient from the list then right-click. A pop-up window will be displayed. Click
Request Status or click Request Status from the Inquiry pull down menu.

2 A generated report window will be displayed. The following data can be viewed.
* Description - the name of the exam requested
= Qty - the number of exam(s) requested for a partNurserylar exam
* Reference No. - a program generated number (charge-slip number)
= Status - e.g. Pending, With Result charged...
* Request Date - the date when the exam was requested

* Request By - the program user who requested the exam

3 To print, cIick.

Patient’s Ledger
This option displays the total amount of I.C.U. charges to be paid by the patient.

1 Select a patient from the list then right-click. A pop-up window will be displayed. Click
Patient’'s Ledger or click Patient’s Ledger from the Inquiry pull down menu.

2 A generated report window will be displayed.

3 To print, cIick.
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Receivable Update

This option lets you enter patient’s charges that were not entered during his confinement.

1 Click on Receivable Update menu. The Receivable Update window will be displayed

afterwards.
Patient Name Admission#| | Birthoste] | Agel:l Status | |
::::t::;g; [;)rr.f: Hospital] | Room#| | sex[ ot | |
Aftending Dr ADM. Dete| | bR, Dete | |er[  ]omg. | |

Dept.Code|lterm Code (ltem D

Unit Price  |Amount

—Department Codes
AP - PREPAID-CLINICAL FEES

0¥ - OXYGEM

OR - DELIVERY ROOM FEE
50 - DELIVERY ROOM SUPPLIES

0D - DR. MISC. CHARGES
SP - SUPPLY PACKAGES

Search Patient |

Delete |
Save |

lgnore:

Exit
Message

whe the Charging
ode. [See Department
odes far the list)

—List of Charges Entered

Mote : To cancel charges, click on the list of charges entered. Use the Arrower Keys to

shoose and then press the Enter Key or Double Click the Charges..

List of Charges Entered | Re-print Chardeslip cancel Charges

Figure 6: Receivable Updates Window

2 Click on Search Patient button located at the right side of the window. The Search
Patient window will be displayed. Type the following data.

* Patient Type - Click on the option box “In Patient” to search for inpatients or “Out Patient to search for

outpatients.

* Search Category - Choose one search category from the list below. It is advisable to just enter the full last
name of the patient when searching.

* Enter Last Name: Type the full last name of the patient or type the first letters of the last name then
press <Enter> or click on Search button.

* Enter Hospital Number: Type the hospital number of the patient then press <Enter> or click on Search

button.

* Enter Admission Number: Type the admission number of the patient then press <Enter> or click on

Search button.



Program Operation 15

3 Afterwards, patient listing(s) will be displayed at the right side of the window. Select a
patient from the list to use for your transaction by double-clicking on it. In the
Receivable Update window, type the following data.

Department Code - Refer to the department code written just below the data entry.

Iltem Code - Type the service code or first letters of the service name and then press <Enter>. Or you can
press <Enter> key if item code is still blank. When pressed, the Revenue Code window will be displayed
showing the complete list of revenue codes.

Iltem Description - Automatically displayed by the program in relation with the selected item.

Quantity - Automatically displayed by the program in relation with the selected item but it can still be
changed.

Unit Price - Automatically displayed by the program in relation with the selected.

Amount - Automatically displayed by the program in relation with the selected item and its quantity.

4 After completing the needed data, the following button options can be clicked from.

Click on Save button to save the items entered. When clicked, you have the option to print it.
To remove the selected item, click on the desired item then click on Delete button.
Clicking on Exit button will close the Receivable Update window.

An option is located below the window to view previous charges entered, reprint charge-slip or cancel the
charges entered.
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How to Request Laboratory Exam ?

This option lets you request laboratory examinations in the Laboratory department.
Charging will be done by the Laboratory department after processing the request.

1 Click on Send Requests tab option (default menu).

2 Under Laboratory column, select the exam(s) to be requested by clicking the small
box beside it. When clicked, the Remarks Entry Window will be displayed. Enter the
necessary data then click on “Enter” button. Follow the same procedure when adding
exam(s).

The exam to be requested cannot be found in the list. Click on “Search
Laboratory Exams” button. The Laboratory Request Entry Window will be displayed

and the following data are needed to enter:

. Laboratory Request Entry B ] ﬂ
CODE DESCRIPTION QTy SECTION | STAT REMARKS
1080 PLATELET CONCEMTRATE (FURCHASED 01| 1 BEBK M
1046 GAMMA CELL IRRADIATION 1 BBK I

||Type the Examination Code or First Letter(s) of the Examination name then Delete | fccept | Exit |

Figure 7: Laboratory Request Entry Window

= CODE - Type the examination code or first letter(s) of the examination name then press <Enter>. Or you
can press <Enter> key if CODE is still blank to display the list of examination codes. If <enter> key was
pressed, a window will be displayed showing the list of examination codes.
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Search Window

S
B [IABIEXam Godes

| Select
Racords List
Cancel

LabE xarn LabE xamlD s

10 CC TEST TUBE "/ITH MEEDLE ] =

100CC SYRIMGE BER B

A0CC SYRINGE BEE

ACID FAST STAIMIMNG 223

ALCTH BE2

ACTIMATED PARTIAL THROMBOPLASTIM TIME (AP ) 186

AFB 385

AFB CULTURE OR TEB CULTURE 386

AFB FOR ALL OTHER BODY FLUIDS 37

ALCOHOL TOXICOLOGY 702

ALPHA-FETOPROTEIM 329

AMMIOTIC FLUID FOAM TEST 117

AMYLASE [SERUM] B4

AMYLASE [URIME] B33

AMNA [ IMMUIMO] B00

ANA [DS/DMA] R399

AMNA [JOT] B02

AMA TS -FM Rt M
. Total Records Listed: 373 I iiaseaen
:@: Prage [Sefoct]Entor or Donbie-Ciick on Table to Sefect, Cancel to abort

Figure 8: Laboratory Exam Codes Window

To select from the list, click on the desired exam and click on Select button or simply
double-click on the desired exam. The Remarks Entry Window will be displayed
afterwards. Enter the following data.

Remarks Entry

Exmination Type & Routineg ¢ Stat | In AM Pick UP
Specimen 1NDNE J
Transplant |Nnn_TranspIantj

Dialysis | None =]

Remarks (

Excluding

Additional

Requests )

Figure 9: Remarks Entry Window

# Specimen - e.g. blood, urine...
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¥ Examination Type - Choose one from the list <Routine, Stat, or In Am Pick-up>

¥ Transplant - Choose one from the drop-down list either Transplant or Non-transplant

¥ Dialysis - Choose one from the drop-down list either None, Pre-Dialysis or Post- Dialysis.

¥ Remarks - Type additional remarks.

When done, click on Enter button. Follow the same procedure when you want to add
an examination.

DESCRIPTION - This will be automatically displayed in reference with the selected exam.
QTY - This will be automatically displayed in reference with the selected exam.
SECTION - This will be automatically displayed in reference with the selected exam.

STAT - The data that were entered in the examination type under the Remarks Entry window will be
displayed here. To change it, type Y if the exam is STAT or N if it is Routine.

REMARKS - The data that were entered in the remarks data entry under the Remarks Entry window will
be displayed here.

3 Under the Laboratory Request Entry Window, you can do the following options.

To include the requested laboratory exam in the Order’s list, click on Accept button.

Orders: Examination's Name

Calcium
Chloride
LB 300 Azo

4] | 2

Figure 10: Orders List

To remove requested laboratory exams in the list, click on the desired exam and then click on Delete
button.

* To close the Laboratory Request Entry window, click on Exit button.

4 After clicking the Accept button, you can do the following options.

You can view all the requested exams in the Order’s list.

To send the requests, click on Save button. A pop-window will appear asking you to type the requesting
doctor. See figure below. Click OK button to proceed. (Same procedure is applied to requesting of other
exams)

Enter Requesting Doctor ]

Requesting Doctor: [14 - [SMANTE CLEMENTE ﬁ|

OF.

* To remove requested exam from the list, double-click on the desired exam or click on the desired exam

then click on Delete button.
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How to Request X-ray Exam?

This option lets you request X-ray examinations in the Radiology department.

= Under X-ray column, click the small box beside the exam. The same steps with
requesting laboratory exam are followed. Please refer to How to Request Laboratory
Exam for the instructions.

How to Request Ultrasound Exam?

This option lets you request Ultrasound examination in the Radiology department.

* Under Ultrasound column, click the small box beside the exam. The same steps with
requesting laboratory exam are followed. Please refer to How to Request Laboratory
Exam for the instructions.
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How to Request C.T. Scan Exam?

This option lets you request C.T. Scan examination in the Radiology department.
1 Click on Send Requests tab option.

2 Under Other Departments click on the small box beside C.T. SCAN. The list of
examinations will be displayed.

CT Scan Examinations

cervical

Chest w/ contrast
Chezt-plain
Emergency scan
Extremities

Guided biopsy
Head & =pine

Head with contrast

Head-plain

Hioo — contrast

Hmo out-patient cervical - plain
Hino out-patient chest - plain
Hmo out-patient extremities

Hmo out-patient head - plain

Hmo out-patient iac
Hino out-patient lower/upper abdomen -
Hmo out-patient lumkbo sacral - plain
Hmo out-patient neck - plain
Hmo out-patient orkhits - plain
Hino out-patient paranasal plain

Hmo out-patient Icreening pns

Bty N U [l S ety S T T Sl Sty St TU D

Hmo out-patient temporal bhone - plairs

Exit |

Figure 11: List of C.T. Scan Exams

To select from the list, click on the small box beside the desired exam. Upon clicking,
the Remarks Entry Window will be displayed. Enter the following data.

* Examination Type - Choose one from the list <Routine, Stat, or In Am Pick-up>
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= Specimen - example blood, urine...
* Transplant - Choose one from the drop-down list either Transplant or Non-transplant
= Dialysis - Choose one from the drop-down list either None, Pre-Dialysis or Post-Dialysis.

* Remarks - Type additional remarks.

When done, click on Enter button. Follow the same procedure when you want to add
an examination.

3 After selecting all the examinations for the patient, click on Exit button.

4 After clicking the Exit button, you can do the following options.
* You can view all the requested exams in the Order’s list.
* To send the request, click on save button.

= To remove requested exams in the list, double-click on the desired exam or click on the desired exam
then click on Delete button.
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How to Request Heart Station Exam?

This option lets you request Heart Station examination in the Heart Station department.

Under Other Departments, click on the small box beside HEART STATION. The list
of examinations will be displayed. The same steps with requesting C.T. Scan exam
are followed. Please refer to How to Request C. T. Scan Exam to know the request
procedure.

How to Request Nuclear Exam?

This option lets you request Nuclear Laboratory examination for the patient in the Nuclear
Lab department.

= Under Other Departments, click on the small box beside NUCLEAR MEDICINE The
list of examinations will be displayed. The same steps with requesting C.T. Scan exam
are followed. Please refer to How to Request C. T. Scan Exam to know the request
procedure.

How to Request P.T. Procedure?

This option lets you request P.T. exam/procedure in the Physical Therapy and
Rehabilitation Medicine department.

Under Other Departments, click on the small box beside REHABILITATION
MEDICINE.. The list of examinations will be displayed. The same steps with
requesting C.T. scan exam are followed. Please refer to How to Request C. T. Scan
Exam to know the request procedure.

How to Request Magnetic Resonance Imaging Exam?

This option lets you request pulmonary examination in the pulmonary department.
Under Other Departments, click on the small box beside Magnetic Resonance
Imaging. The list of examinations will be displayed. The same steps with requesting
C.T. scan exam are followed. Please refer to How to Request C. T. Scan Exam to
know the request procedure.

How to Request Pulmonary (RTS) Exam?

This option lets you request pulmonary examination in the Pulmonary department.

= Under Other Departments, click on the small box beside PULMONARY SECTION.
The list of examinations will be displayed. The same steps with requesting C.T. scan
exam are followed. Please refer to How to Request C. T. Scan Exam to know the
request procedure.
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How to Request Medicine?

Request on medicine to patient could not be posted in the computer if:

= Billing staff has closed patient's account. The message that will appear on the screen,
"The patient's account has already been closed by (Department). If you have
charges to make, contact the Billing staff immediately for further instructions..."

= Billing staff has placed the patient's account on cash basis. The message that will
flash on the screen, "The patient's account has been placed under cash basis by the
Billing Officer. Please advice the patient / watcher to see the billing staff immediately
for further instructions."

= May Go Home (MGH) notice was already sent to the different departments.

1 Click on Send Requests tab option.

2 Click on Pharmacy button at the right side of the window. The items to be entered here
will be charged into the patient’s bill. Enter the following data.

Pharmacy Request Entry
[term Description ) e |[GQuantity |Femarks
ACCOLATE TABLET

Type Addition Remarks and then Press <Enter:....
Delete | Save ‘ Cancel ‘

Figure 12: Charge Request Entry Window

# Code - Type item code or first letter(s) of item name then press <Enter>. Or you can press <Enter> key
if code is still blank to display the list of supplies. If <enter> key was pressed, the list of supplies window
will be displayed. To select from the list, click “All tems” to display all supplies or you can categorize by
clicking “Suppliers” or “Classification” then double-click on the desired item.

¥ Item Description - This will be automatically displayed in reference with the selected item.

¥ Dosage - Press <Enter> key if dosage is still blank to display the list of dosage codes. If <enter> key
was pressed, a window will be displayed showing the list of dosage codes. To select from the list,
double-click on the desired code or click on the desired code and click on Select button. To abort the
selection, click on Cancel button.
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P Quantity - This will be automatically displayed in reference with the selected dosage. Note that
quantity should be greater than zero.

# Remarks - An optional entry.

Just follow the same procedure when adding transcription requests.

3 After completing the desired items to request, you can do the following options.

= Click on Save button to send the request into the Pharmacy department.
= To remove requested items in the list, click on the desired item then click on Delete button.

Click on Cancel button to close the Charge Request Entry Window.
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How to Request for Supplies?

This lets you request supplies in the Central Supply Department. Charging will be done by
the CSR department after processing the request.

Requesting of supply could not be posted in the computer if:

= Billing staff has closed patient's account. The message that will appear on the screen,
"The patient's account has already been closed by (Department). If you have
charges to make, advice the patient / watcher to see the Billing staff immediately for
further instructions..."

= Billing staff has placed the patient's account on cash basis. The message that will
flash on the screen, "The patient's account has been placed under cash basis by the
Billing Officer. Please advice the patient / watcher to see the billing staff immediately
for further instructions."

= May Go Home (MGH) notice was already sent to the different departments.

1 Click on Send Requests tab option.

2 Click on Central Supply button at the right side of the window. When clicked, the
Central Supply Request Entry Window will be displayed and the following data are

needed to enter.

Central Supply REequest Entry

# Ilterm Description Guantity |Remarks
A 1047P HEMO ACETATE AV SHUNTISUBCLAY| 2

151 FRESTRAINT ARM 2

Type Addition Remarks and then Press <Enter=....
Delete Sawe Cancel

Figure 13: Central Supply Request Entry Window

* Code - Type item code or first letter(s) of item name then press <Enter>. Or you can press <Enter> key if
code is still blank to display the list of supplies. If <Enter> key is pressed, a window will be displayed
showing list of supplies.

To select from the list, click “All Items” to display all supplies or you can categorize by clicking “Suppliers” or
“Classification” then double-click on the desired item.

= Item Description - This will be automatically displayed in reference with the selected item.
* Quantity - Type the number of the item to request. Note that quantity should be greater than zero.

* Remarks - An optional entry.



Program Operation

26

Follow the same procedure when adding items to request.

3 After completing the items to request, you can do the following options.

* To send the request in the Central Supply department, click on Save button.
* Toremove an item in the list, click the row of the desired item then click on Delete button.

= Click on Cancel button to abort the entered items.



Program Operation 27

How to Update Patient’s Diet?

This is where user can request and change the patient’s diet for the next meal.
1 Click on Send Requests tab option.

2 Click on Change Diet button at the right side of the window. When clicked, the Post
New Diet Window will be displayed asking you to enter the following data.

OldDiet  ||PAT

Mew Diet  ||LProLS

LoW PROTEIM Lowy SALT |~
Femarks
]
™ BExtra Meal Save Mew dist Cancel

Figure 14: Diet Request Window

* Old Diet - This will be automatically filled-up by the program.

= New Diet - Type a new diet of the patient. To do it, press <Enter> key if New Diet textbox is still blank or

click on —=—1. When clicked, a window will be displayed showing the Diet Code listing.

Figure 15: Diet Codes Listing Window

To select from the list, just double-click on the desired diet or click on the desired diet then click on Select
button. Clicking on Cancel button will abort all your selected diets.

* Remarks - Automatically filled-up in reference with the selected diet.

3 After completing the data to be entered, you can do the following options.
= Click the check box to have an extra meal for the patient.
= Click on Save New Diet button to send the request.

* To abort the request entered, click on Cancel button.
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Search Window

®
Diet-CodesLlisting

|| Select
Hecords List
Cancel

Diigt Dietl ”

Bland 1 3

Blenderized Feeding 1 B

Clear Liquidz 23

Diiet az Tolerated 25

EMSURE FEEDIMG 293

Fat-free 13

F atty b eal 9

Full 20

Full 2gm MalCl a0

Full 20 grm HEVCHOM 123

Full 20 gm HEVCHOM 2gm HaCl 13

Full 20 gm HEVCHOM 4gm HaCl 130

Full 25 grm HEVCHOM 132

Full 25 gm HEVCHOM 2gm HaCl 134

Full 25 gm HEVCHOM 4gm HaCl 133

Full 40 grm HEVCHOM 135

Full 40 grm HEVCHOM 2gm HaCl 137

Fuall 4N ar HEWTHOMN diam Maltl 13R g
. Total Records Listed: 299 it
:@: Proass [Sefect]Enter or Dowdle-Click on Table to Sefect, Cancef to abort

How to Discharge a Patient?

This option allows you to remove the patient physically from the list in order to monitor the
availability of rooms.

Note: Before discharging a patient, a discharge notice should be sent first to the Billing
department. Please refer to How to Send Discharge notice to know the request
procedure.

1 Click on Al button to display list(s) of patients to be discharged. The window
below will be loaded on the screen.
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Discharge Menu =l
| Listof Patient for Discharge | ]

Patiert | ClesranceDate | BilleciDate

ESCUDERD, CHIZ W. 04/30/2007 02:36:05 PM | 04/30/2007 11:33:25 PM

Double click on the patient name you want to discharge to display the discharge patient

window below.

Discharge Menu ‘_\B ESCUDERC, CHIZ WY,

List of Patient for Discharge  Discharge Patient l

Discharge Information

Admission Date |I:I£h"3lilf2DD? Admission Time|EI1:4?:EIEI P
Discharge Date |IIIE;’III!J,.-“EIZIEI.'fr 089:33:33 AM j

Disposition Result

" Discharged © Autopsied " Recovered " Died

" Transferred " DAMAIHAMA " Improved " Diagnosis Cinly
" Absconded © HFR " Unimpraved

Final Diagnosis

S&MPLE FINAL DIAGMOSIS

oave Discharge Exit

* Admission Date - Automatically filled-up by the program in reference with the patient’s day of admission.

= Admission Time - Automatically filled-up by the program in reference with patient’s time of admission.

* Discharge Date - You can set the discharge date by clicking on the drop-down combo box. Note that

discharge date should not go beyond the current date.

* Discharge Time - You can set the discharge time by clicking on the up and down arrows.



Program Operation

30

= Disposition - Click one from the list.

* Result - Click one from the list.

* FINAL DIAGNOSIS - Type the diagnosis given by the doctor

2  After completing the data, the user can do the following options.
* Click on Save Discharge to remove the patient physically from the list.

* Click on Exit button to abort discharging the patient.
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How to Update Patient’s Room (Room Transfer) ?

1 Click on Send Requests tab option.

2 Click on Discharge/Room Transfer button at the right side of the window. When
clicked, a window will be displayed.

Discharges /Room Transfer

Dizcharge Patient  Room Transfer l

Old Room Mumber (1012

Old Station Nursery'

Mew Room Mumber |

Mew Station

-

Time Transferrred 12:00:00 AM —

[ Addition Beds Save Mew Foom Cancel

Figure 16: Room Transfer Window

Click on Room Transfer tab to open its window. The following data are needed to
enter.

= Old Room Number - Automatically filled-up by the program in reference with the patient’s current room.
* QOld Station - Automatically filled-up by the program in reference with the patient’s current station.

* New Room Number - Type a new room number. To do it, press <Enter> key if new room number is still
blank. If <Enter> key was pressed, a window will be displayed showing the list of rooms. Click on “All
Rooms” to display list of all rooms or you can categorize by clicking on “Station” or “Accommodation”.
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=10l x|
File “iew Go Help
& D ‘ (<] & ‘
Back Fonward Stop Refresh Print
| AllRooms | Search by [Room# x| ﬂl
=42 Al Rooms B oom # Station Bed Capacitt Beds Left | Boom B: =
&[0T Station
w07 Accomad. CIz ICU 1 0 3500
ICI3 ICU 1 0 3500
x 14 ICU 1 0 3500
x ICI5 ICU 1 0 3500
x ICIE ICU 1 0 3500
x |CI7 ICU 1 0 3500
ICIlg ICU 1 1 3500
2073 FD 2 2 a0
20738 FD 2 1 a0
20748, FD 2 2 a0
2074B FD 2 2 a0
2075 FD 2 2 1500
2076 FD 2 2 1500
20778 FD 2 1 a0
2077B FD 2 2 a0
20788, FD 2 2 a0 =
KN I Y | [ T n
| Status [1429/2003 | 232 PM =

Figure 17: List of Rooms Window

* New Station - Automatically filled-up by the program in reference with the selected new room.

= Time Transferred - The server’s current time is used as the default entry. To set a time, click on the up
and down arrows.

3 After completing the data, you can do the following options.
* Click on Save New Room button to transfer the patient into a new room.

* Click on Cancel button to abort transferring the patient.

How to Confirm Room Transfer

For Incoming patients from another station, the target station should confirm the room transfer
entered. The Wizard will appear, informing the station that there are incoming patients.
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There are pending notification for
room transfer frorm other stations.

Double click on the wizard to display lists of patients transferred.

i | ist of Pending Request of Notifications for Room Transfer [ From Other Stations )

Fatient Mame Mo, | Adm. Mo Request Date/Time From Room#t| To Room$t | Room Rate
ESCUDERD, CHIZ ' 187552 0562007 12:07:42 P 505

Canfirm the Room Transfer

Click on the patient name then click on Confirm the Room Transfer button.
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How to Send May Go Home (MGH) / Discharge Notice?

Nurse will send discharge notice to cost centers after receiving discharge order from
patient's doctor. Visual NURSERY program will not allow the user to send discharge
notices if there are still pending requests from different cost-centers.

1 Click on Send Requests tab option.

2 Click on Discharge Notice at the right side of the window. When clicked, the
Discharge Notice Window will be displayed. Complete the following information.

Digcharge Order

~Disch Infi i
ischarge Information With Operation ? C Yes & No

Ordered Date I 1 /31,2003 vl 0 Herller i
; = AT A ) Cperation Procedure
Qrdered Time |1245DD Ph = Operation Date I 1 /2502003 j‘ ﬂ
Bill Up Ta I 143172003 'I Operatian Time|12:45:DD =] ﬂ A #]
~Medical Fees ~Medical Diagnosis
Dactar' Name Amount |~
- -
1 ]
~Remarks
|
L4 || |ET »
Saye & Send Final Discharge Motice ta Biling | Save As Preliminary Data Cancel |
|USERID 1121 [BILLING DATE | |HOTICE DATE |

Figure 18: Discharge Notice Window

Discharge Information

* Ordered Date - Use the drop-down combo box to select the ordered date
* Ordered Time-Use the up and down arrows to select the ordered time

* Bill up to - Sets the deadline for the payment of the patient’s bill. To do it, use the drop-down combo box
to select a date.

Operation Information - This will enable if the patient has undertaken an operation.

* QOperation Date - use the drop-down combo box to select an operation date.
= Operation Time - use the up and down arrows to select an operation time.

* Operation Procedure - type the operation procedure for the patient.

Medical Fees

* Doctor's Name - the name of the doctor

* Amount - the medical fee of the doctor

Medical Diagnosis - Type medical diagnosis of the patient




Program Operation 35

Remarks - An optional entry
3 After completing the data, you can do the following options.

= Click on save button to send the Discharge Notice.

= Click on Final Printing button to print. This should be clicked by the user to signal the Billing department
that the patient has been cleared in their station.

* Click on Cancel button to abort Discharge Notice.
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How to Post Charges?

In this option is where you can enter charges of Nursery. services and supplies.

1 Click on Send Requests tab option.

2 Click on Post Charges button at the right side of the window. When clicked, the Post
Charges Window will be displayed. Complete the following data.

* Department Code - Refer to the list of department codes written at the bottom of the window.

= Item Code - Type the service code or first letters of the service name then press <Enter> key. Or you can
press <Enter> key if item code is still blank. When pressed, the Revenue Code window will be displayed

showing all revenue codes.

Search Window

E

(%]

Other Revenue Codes

%

Total Records Listed: 1839

Records List
OtherR evenue OtherRevenuelD -
000 - 118 [PLS SUPPLIES) 7aea =
000 -1291 'NH SUPPLIES) 7889 i
000-1301 . Lithatripter, Inc.) 2129
000-121-1 [CDCN) 2004
000-121-1 [COCM) 2005
000-126-2 [COUI SUPPLIES) 7891
000-126-3 [COCKM SUPPLIES) 7830
000-129 [Receivable from MCD] a0a1
000131 [MGH SUPPLIES) 7893
000132 [SGH SUPPLIES] a023
000133 a0ed
000-483 (MISCELLAMEQUS RETURM EMP. DISCOU 7905
E22-530 [MOR Repairs and Maintenance] a0a3
E40-542 [Travel Expenzes) 2309
E71-BE2 [CT Scan -Brokerage] 2194
EA0-541 " T GEMERAL HOSPITAL) 8130
?l-ll-l-'::d?rml Ir'i"il"lﬂ qp-r'..'im: nn\fp|nnmnnf1 ﬂl‘lﬂl‘l !

-\@E Progs [Select]/Enter or Donbia-Ulick on Table to Sefect, Cancelf to abort
-

Select

Cancel

[w AutoSearch

Figure 19: Revenue Codes Window

To select from the list, double-click on the desired item or click on the desired item then click on Select
button. Clicking on Cancel button will abort the selection.

* Item Description - Automatically filled-up by the program in reference with the selected item.

* Quantity - Automatically filled up by the program in reference with the selected item but this can still be

edited.
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= Unit Price - Automatically filled up by the program in reference with the selected item.

* Amount - Automatically filled up by the program in reference with the selected item and its quantity.

3 After entering the items to be charged, you can do the following options.
= Click on Save button to save entered items. When clicked, a printable form will be displayed. Click on
to print. Entered items will be automatically charged to the patient’s bill.
* Toremove the selected item, click on the desired item then click on Delete button.

= Clicking on Exit button will close the Post Charge window.

4 At the bottom of the window, you can also do the following options.

* To view list of charges entered, click on List of Charges Entered button.

* To cancel requested charges, double-click on the requested item or click on the desired item then click
on Cancel Charges button.

= To have a copy of charge slip of the requested item, click on Re-print Charge Slip button.
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How to Enter Charges for a Cash-basis Account?

This option lets you enter charges of 1.C.U. services and supplies to a selected cash-
basis patient.

1 Click on Send Requests tab option.

2 Click on Cash Assessment Entry button at the right side of the window. When clicked,
the Cash Assessment Entry Window will be displayed. Complete the following data.

CASH ASSESSMENT ENTRY

ode (ltern D ation antity  |LInit Pric I Delete |
Save |

lgnare |

E it |

e the Charging
ode. [See Department
odes for the list)

— Department Codes
WE - NEUROLOGY SERVICES 5P - SUPPLY PACKAGES

— List of Cash Assessment Entered

Mote : To cancel azsessment, click on the list of cash assessment entered Uze the 7 3 5
Arrowy Keys to choose and then press the Enter Key or Double Click the &ssessment .. FlEprint ssessment Sl'pl List of Assessment Entered| Cancel fssessment

Figure 20: Cash Assessment Window

* Department Code - Refer to the list of department codes written at the bottom of the window.

* Item Code - Type the service code or first letters of the service name and then press <Enter> key. Or you
can press <Enter> key if item code is still blank. When pressed, the Revenue Code window will be
displayed showing all revenue codes.

To select from the list, double-click on the desired item or click on the desired item then click on Select
button. Clicking on Cancel button will abort the selection.

= ltem Description - Automatically filled-up by the program in reference with the selected item.

* Quantity - Automatically filled up by the program in reference with the selected item but this can still be
edited.

* Unit Price - Automatically filled up by the program in reference with the selected item.

= Amount - Automatically filled up by the program in reference with the selected item and its quantity.
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3 After entering the items to be charged, you can do the following options.
* Click on Save button to save entered items. When clicked, a printable form will be displayed. Click on
to print.
= To remove the selected item, click on the desired item then click on Delete button.

* Clicking on Exit button will close the Post Charge window.

4 At the bottom of the window, you can also do the following options.

= To view list of charges entered, click on List of Charges Entered button.

* To cancel requested charges, double-click on the requested item or click on the desired item then click on
Cancel Charges button.

* To have a copy of charge slip of the requested item, click on Re-print Charge Slip button.
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Nurses Activity Request

From the requests posted in the Send Requests tab option, you can view here the status
of each request.

Nurses Activity Request is where you can view list of processed requests, list of pending
requests, list of exam with results, and reports such as diet list, census report by station,
discharges for the day, and list of requests/orders, list of medicine posted and list of
supplies posted.

1 Click on Nurses Activity Request tab option.

2 Its window will be displayed showing the following data.

" List of Processed Requests - These are the lists of requests that were already processed by the
department in response to the requests done in the Send Requests tab option.

List of Processed Requests

DEPT |REQUEST DATEITIME
g 2002
LB Dec 62002 9:55PM
cs Dec 62002 9:45PM
cs Dec 62002 9:45PM
cs Dec 62002 9:45PM
cs Dec 62002 9:45PM
TAPE, SURGICAL S1", MICROPORE cS Dec 62002 9:45PM
BEMUTREX C PC Dec 62002 9:49PM

D3 LR PZ |Dec 62002 9:49PMM =
T e v ——— n.m..ﬂ_l

Figure 21: List of Processed Requests

PATIENT ID BREACELET
Complete blood count

COTTON BALLS [ STERILE)

1% SET, INTRAFI MACRO ADULT
SYRIMGE 1 CC (TUBERCULIN
SYRIMGE SCC WHEEDLE

slalalalala]lwla| ==

* List of Pending Requests - These are the lists of requests posted in the Send Requests tab option
which are not yet acknowledged by the receiving department.

List of Pending Requests

 [DEPT[REQUEST DATETIME

1 LB Jan 2
Bleeding time 1(LB |Jan 29 2003 3:55PM

Figure 22: List of Processed Requests
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To cancel a request, double-click on the desired item.

* List of Exams with Result - These are the list of exams posted in the Send Request tab option that
already have result and its details can be viewed in the View Results tab option.

List of Exams with Results

* |DEPT [REQUEST DATETIME

1 Dec 62002 9:42PM
Urinalysis 1|LB  [Dec & 2002 104550
SGPT(ALT) 1ILE  [Dec 92002 9:21AM
POTASEILM 1ILE  [Dec 92002 9:214M
Albumin 1L [Dec 16 2002 S:01PM
Alk. phosphatase 1|LE  [Dec 162002 S:01PM
St (alt) 1ILE  [Dec 162002 S:01PwM
Sgoat (ast) 1ILE  [Dec 16 2002 5:01PM
Potassium 1|LE  [Dec 16 2002 S:01PM =

Figure 23: List of Exams with Result

3 The following button options can be clicked from.

* Click on Refresh button to view the latest update from the database.

* Click on Exit button to close the program.
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Viewing of Laboratory Exam Result

This option allows you to view result of laboratory tests and exams.

1 Click on View Result tab option.
2 Its window will be displayed.

3 Click the Laboratory tab to view laboratory exams with result.

Send Requests | Murses Activity Request  Miew Results | Wital Signsl Murses Motes I Patient ProEiIeI Clinical Summary | Schedule Operation

ﬁ-rayl Utrazaunc I CT-Scan Heart Station | Rehab.MedicineI Nuclearl Pulmanary |

List of Examinations

Reo la] At ime

121045 1802003 11:57:21 PM 16 CREATIMINE CLIMCAL CHEMIZTRY
121043 1672003 11:57:21 PM ] POTASSILIM CLIMICAL CHEMISTRY
121044 1802003 11:57:21 PM 36 SCODIUM CLIMICAL CHEMISTRY
121042 1802003 11:57:21 PM 44 TROPOMIN | CLIMCAL CHEMIZTRY
122645 /82003 24017 AW 2 ALBLIMIN CLIMICAL CHEMISTRY
122651 /802003 240017 Ak 9490 GLUCOSE (FBS) CLIMICAL CHEMISTRY
122649 1802003 2:40:17 AM 33 POTAZSILIM CLIMCAL CHEMIZTRY
122650 1/B2003 24017 AW 36 SCODIUM CLIMICAL CHEMISTRY
122678 1802003 34333 AM 16 CREATIMINE CLIMICAL CHEMISTRY
124050 1802003 7:36:49 PM 33 POTAZSILIM CLIMCAL CHEMIZTRY
124049 1/872003 7:36:49 PM 14 CPH-MB CLINICAL CHEMISTRY
125414 1902003 2:10:49 P 33 POTASSILM CLIMICAL CHEMISTRY
125413 1802003 2:10:49 PM 36 SCDIUM CLIMCAL CHEMIZTRY
123415 1/802003 21049 PM 4+ TRIGLYCERIDES CLIMICAL CHEMISTRY
128366 1A 202003 10: 20027 Ak 16 CREATIMIMNE CLIMICAL CHEMIZTRY
128367 1M 202003 10:20:27 AW 33 POTAZSILIM CLIMCAL CHEMIZTRY
129927 1132003 5:02:36 PM 33 POTASSILIM CLIMICAL CHEMISTRY
129926 1A 32003 5:02: 36 PM 36 SCDIUM CLIMICAL CHEMIZTRY
190078 4 M AFINNT -0 DRA %) DS DR I CLRIC AL CHERMIS TR LI

Refresh | Wiy | Exit

Figure 24: View Laboratory Exam Result Window

To view, click the exam and then click on View button. The Refresh button is used to
view the latest updates of laboratory exams with results from the database. While the
Exit button is used to close the program.
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Viewing of X-ray Exam Result

This option allows you to view result of x-ray exams.

1 Click on View Results tab option.
2 Its window will be displayed.

3 Click X-ray tab to view x-ray exam result. (X-ray window is the default window).

Send Requests I Murses Activity Request  ¥iew Results | Wital Signsl Murzes kotes I Patient ProEiIeI Clinical Summaryl Schedule Operation

Heray I Litrazounc I CT-Scan I I:abnratnryl Heart Station I Rehak Medicinel Nuclearl Pulmanary I

Trans. Mo. I Result Date | Radiologist |
Trans.Date | Exam. Name | Mo, af Films I
Interpretation List of Examinations

15 section will be displayed the listo
x-ray examinations. Click the exam name tg
waw its result

In here will be listed the exam result.

LI Refresh | Exit
_ |

Figure 25: View X-ray Exam Result Window

The list of examinations is displayed at the right side of the window. Just click the
desired exam to view its result. The exam result can be viewed at the left side of the
window.

4 The following buttons can be clicked from.

= Refresh - This will view latest updates of exams with result from the database.

* Exit - This will close the program.
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Viewing of Ultrasound Exam Result

This option allows you to view result of Ultrasound exams.

* Click Ultrasound tab to view exams with result. The same steps with viewing of x-ray
exam are followed. Please refer to Viewing of X-ray Exam Result to know the
procedure.

Viewing of Heart Station Exam Result

This option allows you to view result of Heart Station exams.
1 Click on View Result tab option.
2 Its window will be displayed.

3 Click Heart Station tab to view exams with result.

Send Reguests I Murzes Activity Request  Wiew Results | Wital Signsl Murzes Motes I Patient ProEiIeI Clinical Summary | Schedule Operation

E-rayl Uttrazound I CT-Scan | Laboratory | Rehah. Medicinel Nuclearl Pulmonary I

Reauest Mo. Exam. Mame
Exam. Date Attending Doctar
Result Date Cardiologist

List of Examinations

Tranz. Date Reszult Date ORM ATTM. DOCTOR

In here will be displayed the list of examinations with result. Click on
e exam name and then click the “iew button.

Refresh | Wigwy | Exit

Figure 26: Heart Station View Exam Result Window

To view, click the exam and then click on View button. The Refresh button is used to
view the latest updates of laboratory exams with results from the database. While the
Exit button is used to close the program.
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Viewing of C.T. Scan Exam Result

This option allows you to view result of C. T. Scan exams.

* Click C.T.-Scan tab to view exams with result. The same steps with viewing of x-ray
exam are followed. Please refer to Viewing of X-ray Exam Result to know the
procedure.

Viewing of Nuclear Exam Result

This option allows you to view result of Nuclear Laboratory exams.

* Click Nuclear tab to view exams with result. The same steps with viewing of x-ray
exam are followed. Please refer to Viewing of X-ray Exam Result to know the
procedure.

Viewing of Pulmonary Exam Result

This option allows you to view result of pulmonary exams.

* Click Pulmonary tab to view exams with result. The same steps with viewing of
Pulmonary exam are followed. Please refer to Viewing of Pulmonary result to know
the procedure.
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Viewing of P.T. Notes

This option allows you to view result of Physical Therapy Exams.

1 Click on View Result tab option

2 Its window will be displayed.

3 Click Rehab. Medicine tab to view exams with result.

Send Requests I Murses Activity Request  Wiew Results | “ital Signsl Murses Motes I Patient ProEiIeI Clinical Summary | Schedule Operationl

E-rayl Ultrasound I CT-Scan I I:aboratoryl Heart Station : _| Nuclearl Pulmonary I

List of Examinations —Result
ere is displayed the list of examinations with result. To vies. —\itial Evalustion
click on the exam name. Its result, initial evaluation, and ;|
dorsement can be viewed at the right side o fthe window.
r—Endaorsement
Refresh |

Figure 27: Rehabilitation Medicine View Exam Result Window

The list of examinations with result is displayed at the left side of the window. To view
result, click the exam and then its result, initial evaluation and endorsement can be
seen at the right side of the window.

4 Clicking on Refresh button will display the latest updates of exams with result from the
database.
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Vital Signs Data Entry

In here, it is where you can enter the vital signs of the patient. Vital signs data entry
includes blood pressure, body temperature, respiratory rate, and pulse rate.

1 Click on Vital Signs tab option.

2 On the left side, you can see the previous vital signs of the patient. The following data
can be viewed.

Send Resuests | Nurses Activity Resuest | view Resuts  vital Signs | Nurses Notes | Patient Profile | Clinical Summary | Schedule Operstion
Previous Vital Signs

e —ital Sign Data Entry:
Date I Time: Blood

vate  |Encoder

Blood Pressure
N .
Temperature

| og
Respiratory Rate
|— { min.

Pulse Rate
[ £ min.
Date
I 1./29/2003 'l

Time

( > |4-1?-19PM4

Refresh | Save | Exit |

Figure 28: Vital Sign Data Entry Window
= Date/Time - the date and time when vital sign was entered.
* Blood pressure
* Respiratory rate

* Pulse rate

And on the other side is the vital sign data entry. The following data needed to enter.

* Blood pressure
* Body temperature
* Respiratory rate

= Pulse rate

3 The following button options can be clicked from.

= Click on Save button to save entry.
= Click on Refresh button to view the latest update from the database.

= Click on Exit button to close the program.
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Nurses Notes Data Entry

Send Requests ] MNurses Activity Request] Wiewy Results ] Wital Signs

Nurses Notes window is where you can type in notes or remarks about the condition of a
patient. It works like an electronic notebook because you can retrieve the saved data of a

particular date and shift of the day.
1 Click on Nurses Notes tab option.

2 To view past patient’s chart, click on Past Notes written vertically. The following data
can be viewed.

- | patient ProFile | Cinical Summary |

Meotes Entry \\,

sapp j=eg

Figure 29: Nurses Notes Window
= Date/Time - the date and time when the remarks were entered
* Day shift - the shift of the day
* Entered by - the program user who entered the remarks

* Notes - the content of the remarks

To enter patient’s chart, click on Notes entry written vertically. Enter the following data.

* Date/Time - current date and time is used
= Day shift - select from the following choices listed (6am-2pm, 2pm- 10pm, 10pm-6am)

* Notes - Type remarks on the multi-line textbox.

3 The following button options can be clicked from.

= Click on Save button to save the notes entered.

* Click on Exit button to close the program.
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Viewing of Patient’s Profile

Patient Profile is where you can view the latest patient’s information throughout his current
confinement. It includes admitting diagnosis, chief complaints, manner of admission, past
medical history, allergies, personal and social history and family history.

1 Click on Patient Profile tab option.

2 The Patient Profile Window will be displayed.

Clinical Summary | Schedule Cperation

Send Requests I Murses Activity Reques{l Wieww Resutts I Wital Signsl Murses hote:

. - ~Imanner of ADMCut-Patient
Adm. Diagnosis:
: - -
LI Brief History: —
e
= =
i intes Impression: =
Chief Complaints: =l p =
~Physical Examinati
- -
SKin: —I A —I Genitalia:|
E E
HeadMNeck: 2 7 2
—I Extr t —I Rectal:|
= |
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Figure 30: Patient Profile Window

3 The following button options can be clicked from.
= To edit the patient’s profile, click on Edit button. You can now make necessary modifications on the
patient’s profile.
* When completed, click on Save button to save the changes.
* Click on Refresh button to undo the changes done.

* Click on Exit button to close the program.
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Viewing of Clinical Summary

Clinical summary is where you can view the past clinical summary of a patient's

confinement.

1 Click on Clinical Summary tab option.

2 The Clinical Summary Window will be displayed. The following data can be viewed.

Send Requests l Murses Activity Reques’[] Yiewy Fesuts l Yital Signsl Murses Motes ] Patiert ProFile  Clinical Summary l Schedule Operaﬁon]

ADDBRESS :

BIRTH PLACE :
HATIONALITY :
RELIGION :
CIVIL STATUS :
SPOUSE :
FATHER.:
MOTHER. :

PERSONAL INFORMATION Admizion Mo |2Admizion DatesTime ischarged DatedTime |Roox
ERMITA, MAHILA 187544 043072007 1:47PM 043002007 2:41PM a05
MAHILA 3413938 0550272007 7:24PW | 0500202007 7:30PM |ERAC
FILIPIHG
CATHOLIC
Married
< b
e
Clinical Summary
Lastname : ESCUDERD Age % 247 Ldmizsion MNunber 187544
Firstname : CHIZ Sex : Male Hospital Munber 263377
Middlensme : WHIZ Civil 3tatus: Married Room/ Tard Number 50s
Birthdate : 05/03/1980
Date Admitted 04:30/2007
Date Discharged 04302007 3
Refresh Exit

Figure 31: Clinical Summary Window

* Admission number - a program-generated number during patient’s admission

* Admission date/time - the date and time when the patient was admitted

* Discharge date/time - the date and time when the patient was discharged

* Room number - the room number of the patient during his confinement

3 To view for a partNurserylar clinical summary of patient, click on the desired exam
then click on View button. The following data can be viewed.

= Date admitted - the date when the patient was admitted

* Date discharged - the date when the patient was discharged

= Attending physician - the name of the attending physician

* Admitting doctor - the name of the admitting doctor

= Admitting diagnosis - the admitting diagnosis of the patient
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= Chief complaints - the complaint of the patient

* Final Diagnosis - the final diagnosis of the patient

4 Click on Exit button to close the program.

How to Enter Height and Weight?

This option allows you to enter the height and weight of the patient for clinical reference.

1 Click on Send Requests tab option.
2 Click on Height and Weight Entry button located at the right side of the window.
3 Its window will be displayed.

. Height and Weight Entry x|

Height || cm. Save
Weightl kg. E it

Figure 32: Height and Weight Entry Window
Enter the following data.

* Height - Type patient’s height in centimeter.
= Weight - Type patient’s weight in kilograms.

4 The following button options can be clicked from.
* Save - This will save the entry.

* Exit - This will close window without saving the entry.

How to Enter Administered Medicines?
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This option allows you to enter the medicines administered to the patient.

To do this, click on Send Requests tab then Entry for Medicines Administered button.
Enter your access code to load the window below

= Emiry led Madicine{s]) Adminhiensd

Last O Medecmars
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AT LD TN T NCG o . = gt |J- = o e
R0 FEN, 00 e [
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To Enter the medicine administered, in the quantity box enter the total quantity of the medicines
administered to the patient. The window where to enter the quantity is displayed below, the encircled
part is where to enter the total quantity administered on a specific date and time and the person who

administered the medicine.
Cluantity: |

DatefTime Administered:; IDEEEEDD? 02:43:20 PM j

Administered By: |

Dave | Exit |

To view detailed transaction of a specific medicine, double click on the specific item then go to the
Detailed Transaction window for the details of the item, a sample window is displayed below. It is
where you can see the transaction done to a specific item such as the date issued, date returned or
date adjusted.
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Detailed Transaction of { MUBAIN AMPLLE 10MG/MMLTRL ) |

List of Transactions

Tranzdate  |DrugMame Gty
050572007 [MUBAIR AMPULE 10 RILA1 L
05 0/2007  (MUBAIR AMPULE 10MG L1 L
05172007 (MUBAIR ARPULE 1 0MG L1 L 2

Details of Transaction

Tranz. Date lzzued by Transaction |Guantity
May & 2007 225480 [Mordeno, Beth Castro lzzued 5
May 11 2007 11:5348M [Mordeno, Beth Castro Returned 2
Mary 11 2007 212PM | CABANBAN, MIKE M Adjusted 1

To view details of the medicines administered for the specific item, a sample window is
displayed below. The gty column is the total quantity administered on a specific date and item
and the person who administered the item is also displayed.

Administered Medicine Details

DatedTime Entered DatesTime Administered Adminiztered By Gty | Ence
2007-05-2511:52:40 . 3570( 2007 -05-05 09:30: 20 CABRAMBAMN, MIKE 1|1CAB
2007-05-24 19:00:34 2000( 2007 -05-08 1 0:30:55 CABRLMBARN, MIKE 1|1CAB
2007-05-11 14:28:23 8570( 2007 -05-08 1 4: 2755 CABLMBAR, MIKE 1|1CAB
2007-05-11 15:09:24 1230( 2007 -05-08 1 5:08: 37 CABLRMBAMN, MIKE 1|1CAB
L1 >

To enter the specific order date and time of the doctor for the specific medicine, go to the
Ordered Date option. A sample window is displayed below.

W Ordered Date
05082007 09:13:00 A j
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To enter quantity given by the patient if the specific medicine is purchased / bought outside,

go to Qty. From Patient. Check on ' to activate the entry box then enter the quantity in the
encircled part of the window displayed below then click on Update button to update the
medicine transaction.

City. From Patient

To print the medication sheet, click on

How to Print Claim Slip?

This option allows the user to print claim slip of patients with processed bill. To do this, click on

icon to display list(s) of patients. A sample window is displayed below.

Print Bill Claim Slip =

D rwm HozpMum| Patient FRoomlD
11390 B727 GAMATE, HELEM A, CCug

Mote © Double Click the List to print the hill claim slip.. i
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Reports

Click the option you want (listed below) from the Reports pull-down menu. A window for
date entry (for audit and monthly reports) will be displayed. Select From and To dates by
clicking the drop-down arrow then click on OK button.

1 Audit Report

This displays a report of all items requested, how many quantities are used in a
partNurserylar item requested and its corresponding amount totaling the accumulated
amount of all items. This is arranged alphabetically by the reference number of each
item.

The following data can be viewed.

= Reference No. - program - generated number (charge-slip number)
* Amount - the amount of item requested

= Department - the department code

* Quantity - the number of item requested

* Code - the code of the item requested

* Description - the name of the item requested

* By - the program user who requested the item

* Date - the date when the item was requested

* Name of Patient - the name of the patient who requested the item

To print, click .

2 Monthly Report

This displays a report of all items requested, the quantity and amount accumulated
each and both in inpatient and outpatients for a partNurserylar item then totaling the
quantity and amount accumulated each and both in inpatient and outpatients for all the
items requested. This is arranged alphabetically by the name of the item requested.

The following data can be viewed.

* Description - the name of the item requested

= Number (Inpatient) - the total number of the partNurserylar item requested in inpatient

* Amount (Inpatient) - the total amount accumulated for the partNurserylar item in inpatient

= Number (Outpatients) - the total number of the partNurserylar item requested in outpatients

* Amount (Outpatients) - the total amount accumulated for the partNurserylar item in outpatients

= Number (Total) - the total number of the partNurserylar item requested in inpatient and outpatients.

* Amount (Total) - the total amount accumulated for the partNurserylar item in inpatient and outpatients.
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To print, click .

3 Diet List

This displays list of all patients in the station with patient's room number, nationality,
religion, admitting diagnosis and diet.

To print, click .

4 Census Report

This displays list of all patients in the station with patient's room, admission date,
admission number, case and attending doctor.

To print, click .

5 Discharges for the Day

This report displays list of patients who were discharged within the day. Data to be
viewed are patient’s name, hospital number, admission date, account name, and room
and bed number.

To print, click .
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