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Introduction

Overview

The Formulary Program is the software used to add or update drugs classification
according to formulary (List of prescription drugs covered by a particular drug
benefit plan) structure.
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Objectives

¥ To provide accurate and practical drug-related information to assist pharmacists in
their drug-management responsibilities.

® To provide inventory consumption report based on a given formulary classification
fast, easy and accurate

Features

¥ The formulary structure was designed to satisfy the PHIC and inventory reporting.

# Data-entry restriction - Warning messages are flashed for possible invalid entries.
This ensures all data inputted would be made useful for any transaction that may
occur.

& Password-protected - The use of password is necessary to restrict unauthorized
access. Thus the program only accepts passwords which are registered into it. This
feature ensures the confidentiality and integrity of data entered in the program.

¥ Auto-report generation - The program is capable of generating reports and can be
readily printed

# User-friendly - The program user is guided by instructions in doing the next step
providing an easy-use to process transactions. Tool-tips are also incorporated to give
users an idea of what a particular button does.
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Getting Started

How to Start the Program

1 Click on Formulary Program executable file icon located in your computer desktop.

2 The Login window will be displayed asking the user to type his employee number
and password for security purposes.

Application Login

MEDSYS MEDICAL CENTER

(351 FORMULARY

M) MEDSYS

Connected.
Employee Number ‘ | Login
Password ‘ | Cancel
support@gormedsys.com db wer, 2319 F11 - Finger Scan  F12 - Change Password

Figure 1: Login Window

3 After entering the employee number and password correctly, the user can now start a
transaction. Otherwise, a message will be displayed prompting “Unauthorized User”.
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How to Change Password

It is advisable to change your password as often as possible for security reasons. To
change you current password, follow these steps.

1 From the Login window, type your employee number and then press <Enter>.

2 Under the Password entry, press <F12>. Pressing this function key will invoke the
Change Password window.

“ Change User Password x|

User ID: 035
User Hame: BALUTISTA MAYA ZAMBRANO

0Old Password: ||

Hew Password: I

Confirm Password: I

Save Close

Figure 2: Change Password Window

3 Under the Change Password window, type the following data.
« Old Password - Type your existing password.
« New Password - Type your new password not exceeding to 15 characters.

« Confirm Password - Retype your new password to confirm and then press <Enter>
or you can click the Save button.
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How to End the Program

It is important for users to close the program when they are done to end-up their session.
Other users might use the open program using the same password.

There are two ways to close the program.

1 Click on h3 button located at the right corner of the main or

2 Click Exit from the Formulary pull-down menu.
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Program Operation

Figure 3: Formulary Structure (Tree View)

= Al Classification
—-A\[J] DRUGS ACTING ON THE NERVOUS 5YSTEM
-\ AMALGESICS
--(gy won-opoioe
=N . BEUPROFEN Generic Name
 SKELAN FORTE 400MG TABLET— Drug Name
B PeRaCETAMOL
@ OPIDID ANALGESICS
@ ANESTHETICS
@ ANTICONVULEANTS
@ ANTIMIGRAINE
@ ANTIPARKINSONISH

Parent Classification

Sub Classification

Classification Maintenance

Use this option to add a new drug classification, remove a classification from the current
formulary structure or rename a classification.

How to add classification name

Before doing the proceeding steps, you should know where to add the new drug
classification. It can be added as a main classification or as a sub-classification. To

make it main, click & BASESUEEAE and then follow the proceeding steps. To make it
sub, click the parent-classification and then follow the proceeding steps.

1 Press <Ctrl + C> or
From the Formulary menu, select Add/Remove and then click Classification

2 The Drug Classification Entry window will appear.
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E ¥isual Medsys - Formulary

Formulary  Build File  ©Options  Reports

S

of 2 | [l

=10l ]

E|C_/ All Clagsification -

=l ALIMENTARY SYSTEM
..... @ H2BLOCKERS

..... @ PROTON PUMP INHII
..... @ ANTISPASMODIC

..... @ LEATIVEPURGATH
..... @ ANTI-DIARRHEALS
..... @ HEPATIC PROTECTO
..... @ BOWEL CLEANSER
..... @ ANTACID

..... @ ANTIFLATULENT

----- @ Anorectal preparations
..... @ CARDIOVASCULAR DRUI
..... @ RESPIRATORY PREPARY
..... @ NEUROMUSCULAR 5YST

..... @ HORMONES |

..... @ ANTIBIOTICS [ORAL AND

..... @ GENITO-URINARY SYSTE

..... @ METABOLISM

..... @ VITAMING

..... @ EYE PREPARATION

..... @ E4R PREPARATION

..... @ ANTIINFECTIVES

..... @ ANAESTHETICS (LOCAL £
*

E5 Drug Classification Entry x|

’, 1. Type Hew Classification

Save | Lloze |

FOR VWINDows

[mibt (15 [caps o,

Figure 4: Drug Classification Entry

Type the drug classification name and then click Save button. Once saved, it will be

automatically included in the formulary structure.

How to remove drug classification

Note: You can only remove a classification if no generic name is currently listed under it.

a) Click the classification name and then press <Delete> from keyboard. The message
below will appear. Click Yes button to proceed. Otherwise, click No to cancel. If Yes
was clicked, the classification name will be automatically removed from the

structure.

priF ormulary
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How to rename classification name

&

a) Click the classification name and then click =2 Rename toolbar button. You can
now directly rename the classification from the structure.

E§ visual Medsys - Formulary o ] 4|
Formulary Bulld File Options Repotts

S HCEET

f-- Q &l Claszification

..... @ H2BLOCKERS

..... @ PROTON PUMP INHIBI"
..... @ ANTISPASMODIC

..... @ LAATIVE/PURGATIVE
..... @ ANTI-DIARRHEALS

..... @ HEPATIC PROTECTOR
..... @ BOWEL CLEANSER

..... @ ENTACID

..... @ ANTIFLATULENT

""" @ Anorectal preparations FOR \;’\J|\]|’_‘,O\J\j5
..... @ CARDIOVASCULAR DRUGS
..... @ RESPIRATORY PREPARAT

..... @ NEUROMUSCULAR SYSTE
..... @ HORMOMES —
..... @ ANTIBIOTICS (ORAL AND Ik
..... @ GENITO-URINARY SYSTEM
..... @ METABOLISM

..... @ VITAMING

..... @ EvE PREPARATION

..... @ EAR PREPARATION

..... @ ANTHNFECTIVES

..... @ ANAESTHETICS [LOCAL AN~
Kl — _>|_I

MMM W’ﬁ NUM
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Generic Name Maintenance

This option allows you to add a new generic name, delete a generic name, or rename a
generic name, and add a new generic name under a drug classification or remove a
generic name under a drug classification.

How to add/delete or rename generic name

1 Click

Eg visual Medsys - Formulary
Formulary  Build File  Options  Reports

e

Build Generic Name toolbar button. The window below will appear.

=10l ]

e ——

£ Al Classification

=-{0) ALIMENTARY SYSTEM

..... @ H2BLOCKERS

..... @ FROTON PUMP INHIEI
..... @ ANTISPASMODIC

..... @ LAxATIVE PURGATIVE
..... @ ANTIDIARRHEALS

..... @ HEPATIC PROTECTOR
..... @ BOWEL CLEANSER

..... @ ANTACID

..... @ ANTIFLATULENT

..... @ Anorectal preparations
..... @ CARDIOVASCULAR DRUGS
..... @ RESPIRATORY PREPARAT
..... @ NEUROMUSCULAR SYSTEI

-

..... @ HORMONES —
..... @ ANTIBIOTICS [DRAL AND IM
..... @ GENITO-URINARY SYSTEM
..... @ METABOLISM

..... @ VITAMING

..... @ EVE PREPARATION

..... @ EAR PREPARATION

..... @ ANTHNFECTIVES

..... @ ANAESTHETICS [LOCAL AN w

K F— ’

x|
—Search
—Generic Mame List
Generic Name

483 Acetazolamide

286 Acetylcysteine

459 ACTIVATED CHARCOAL

296 Anyclovir

131 Adenosine

200 Adenosine Triphosphate

4 Adrenaline HEL

156 Albendazole

344 Aldactone

91 Allopurinol

252 Allyestrenol

52 Almitrane Bismesylate

1 Alum. OH, Mag.OH + Simethicone -

Hew | Benamel LDelete |

LCloze |

| Mhin ’Elﬁ NUM

Figure 5: Build Generic Name Window
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a) To add, click the New button. A pop-up window will appear. Enter the generic name
and then click the Save button. The generic name will be automatically added in the

list.
E ¥isual Medsys - Formulary _L_ o il
Formulary  Build File  Options  Reporks
5
S| e 2| =
"€ Al Cosicaton A x|
-l ALIMENTARY SYSTEM Search
..... @ HzBLOCKERS “ |
..... @ PROTON PUMPF INHIBI
..... @& ANTISPASMODI H—
..... @ LeseaT WE APURGE ~Enter New Generic Name -
..... @ &NTIDISRRHEA ﬁ | [
..... @ HEPATIC PROTER
..... g BOWEL CLEANS Save Close |
..... ANTACID
..... @ ANTIFLATULENT e
----- @ Anorectal preparations 131 Adenosine
----- g CARDIOVASCULAR DRUGS 200 Adenosine Triphosphate
..... RESPIRATORY PREP&RAT 41 Adrenaline HGL
..... g MEUROMUSCULAR SYSTEI 156 Albendazole
..... HORMONES = 344 Aldactone
..... @ ANTIBIOTICS [ORAL AND M 91 Allopurinol
..... @ GENITO-URINARY SYSTEM 207 Allyestrenol
----- @& METABOLISM 52 Almitrane Bismesylate
----- g WITAMING 1 Alurn. OH, Mag.OH + Simethicone =
..... EYE PREPARATION
..... @ CAR PREPARATION 5 = | Delet | ol |
..... @ ANTHNFECTIVES — 1 == —
..... @ ENAESTHETICS [LDC&LTIL'
Ll : | 3

Figure 6: Add New Generic Name

[Mmb [Ins [caps aum

b) To rename, search the generic name and then select it. A pop-up window will
appear. You can now change the selected generic name. Click the Save button

afterwards.
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5 visual Medsys - Formulary =10 x|

Formulary Build File  Options  Reparts

& | q |

€ Eglclassiﬁcamn = X
-0 ALMENTARY SYSTEM Search
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.. @ PROTON PUMP INHIBI"
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0 LaxaTIVE/PURGR [~Rename Generic Name N
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: BOWEL CLEANS Save | Close |
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@ Anorectal preparations 131 Adenosing
..... g CARDIOVASCULAR DRUGS 200 Adenosine Triphosphate
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..... g NEUROMUSCULAR SYSTEI 156 Albendazole
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..... @ METABOLISM 52 Almitrane Bismesylate
----- g VITAMING 1 Alurn. OH, Mag.OH + Simethicone -
..... EYE PREPARATION =
N
..... @ EAR PREPARATION -F, [} Do Cl
..... @ ANTIINFECTIVES — ﬁl il
..... @ AMAESTHETICS [anLiqu =
LI : | »

| Mmn [In3 [cars [nun

Figure 7: Rename Generic Name

¢) To remove, search the generic name and then select it. Click the Delete button. The
message below will appear. Click the Yes button to proceed. Otherwise, click the No
button to cancel. If Yes was clicked, the generic name will be automatically removed
from the list.
EIETE

Formulary Build File  Options  Reports

S |G = &

€ 4l Clasication = X
= A0 ALIMENTARY SYSTEM Search
@ H2ZBLOCKERS “ | ‘
@ PROTON PUMP INHIBI®
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- LAMATIVE/PURGATIVE Code Generic Name =
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.. @ HEPATIC PROTECTOR 483 Acetazolamide
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@ ANTIFLATULENT 298 I WoriFormulary =
Q Anorectal preparations 13 Adenf:
.. CARDIOVASCULAR DRUGS 200 Adenl:
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. ANTIBIOTICS [DRAL AND It a1 Allopfit -_Yes Mo
.. GENITO-URINARY SYSTEM 292 Al
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How to add/remove a generic name under a drug classification

a) Click the drug classification from the structure and then press <Ctrl + G>. The
window below will appear.
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Figure 8: Add/Remove a Generic Name under a Drug Classification
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b) The procedure is simple. Under '1. Search’, enter the generic name and then press
<Enter>. When searched, click the small box on its left side. If you want to add, just
do the same step. After you have clicked all the small boxes of the desired generic
names, click the Add>> button located at the center of the window. The selected
generic names will be automatically moved to the right under the list of selected
generic names. For wrong entries, you can remove a generic name from the list of
selected generic names by clicking the small box beside it and then click the
<<Remove button.

c) There is an option to build generic names at the bottom of the window if in case the
generic name you want to add is not yet included in the list.
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Drug Maintenance

This option is where you can add drugs under a generic name.

1 Search the Generic Name - You can search a particular generic name by clicking
Option > Find Entry menu. The window below will appear. Just type in the key letters
in the 'Enter search key' textbox and then press <Enter>. A parent classification, sub
classification, generic name, or drug can be search in here. If found, matches will be
displayed below it. Just double-click the item in the list to search in the formulary
structure.
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Figure 9: Search Generic Name
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2 From the formulary structure, click the generic name and then press <Ctrl + D>. This
will invoke the Drug Classification window. See figure below.

= Drug Classification

1. Search 3. Search
I
2. Available Drugs 4. Drugs under [NITROGLYCERIN]

Drug Marme Description " Dy Marme Description
| T E 400 LLL{SQLIBE) T [DEPONIT 10MG PATCH
T |1.5 %CAPD SOLUTION 1L (B. BRALIM ) " [DEPONIT MG PATCH
| 2.5% CAPD ZL{B.BRAUMN SOLUTION) | TRANSDERM-NITRO | 5MG PATCH
| 2.5% CAPD 1L{B.BRAUMN SOLUTION)
| 2.5% CAPD 1.8L(B.BRALN SOLUTION
™| 2.5% DIAMEAL 1L { BAXTER SOLUTION)
| 2.5% DIANEAL 1.5L (BAXTER SOLUTION
| 2.5% DIANEAL 2L ULTRABAG
| 4.25% PERITOFUNDIN 1L, {B.BRAJN SOLUTION
|l ar Tarm T M
< ¥ < ¥
O ALl Classified 7 Unclassified

Cloze

Figure 10: Drug Classification Window

To add drugs under the selected generic name (Refer to the left side of the
window)

a) Type in the key letters of the drug you want to include in the '1l. Search' textbox.
Matches will be displayed below it.

b) Click the checkbox beside the drug. You can have multiple selections on the drugs
you want to include.

c) Click the Add>> button at the center to include selected drugs.

To remove included drug(s) (Refer to the right side of the window)

a) Click the checkbox beside the drug. You can have multiple selections on the drugs
you want to remove.

b) Click the <<Remove button at the center.



