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© Copyright

ALL RIGHTS RESERVED

No part of this document may be reproduced through photocopying or in any means, stored into a retrieval
system, and transmitted in any form without the express written permission of Kaiser dela Cruz Consulting
Incorporated.

Permission is hereby granted to Medsys Information System to copy and distribute this document in any of
the above means provided this is for its exclusive on site use.

Although every precaution has been taken in the preparation of this manual, the company assumes no
responsibility for errors or omissions. Neither is any liability assumed for any damages resulting from the use
of the information contained here.

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Build File Program User's Manual - 3

Table of Contents

INTRODUCTION 5
OVEIVIBW .. 5
(@ o JT=T0 (V7= PRSP 6
[T LD =TT PP PP OPPUPPPPPPPT 6

GETTING STARTED 7
HOW 10 Start the PrOgram ......c.ceiiiiieiie et e e e s e e e e e e e e s et a e aeeeaaeeaaaas 7
HOW 10 Change PasSSWOIA .........ouiiiiiiei it e s e e e e s e s e e e e e e e s sntnraaeeeeaeeaaans 8
HOW 10 ENA the Program ...ttt e e e e s et e e e e e s s s st raaeeeaaeeeaans 9

PROGRAM OPERATION 10
RV BN B . 10
REVENUE EXAIM L. 12
L0010 = 1 Y SRR 15
Yo Lo TSR RP 18
=1 E= 0] T ] = PSPPI 20
BUSINESS ClaSS .eiiiiiiiiii ittt ettt ettt e ettt e e e bbb e e e e bbbt e e e ennb et e e s ansbeeeeeannreeeeenees 22
N E= 1A o] o = 111 Y/ SRR 24
=] [ T o o I EEUER P 26
B0 T o] {o ] ST TP TU TP PUPPTPTI 28
D To Yo (o] g =T od aT=To LU 1P P R PP 30
DoCtor's Rate (SErviCe FEB) ..o, 30
Doctor's Utility and Monthly Rental ... 31
Standard Operating ProCeAUIES .....cooiviiiiiiiiic et 32
RO O MY L e 34

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Build File Program User's Manual - 4

=11 o o SRR 398
L0 X0 0 0 O - TSP 40
(23 Yo] o 02N od o'oY o ¢ 0 o Yo = 1 (o o S 43
Y= Vo = RSP 45
(=T o To ] =110 ] YA O Lo [P PP RP P PPPRPP 47
SUPPIY PACKAGE ...ttt ettt e e et e e e s e e e s e e e e e e e e e e nnes 52
[T 0 11 1o [ OO PP T PORRPP 54
[I=T o To ] =11 0] 5 AR T=Tod £ o] o B PSP PEPPP PP PPPRPP 55
D= S T=Tod 1 o o PO P PP PP PUPRPPRPPPPRPN 57
L= TS Y o 10T oo BT =Tox 1 o IS 59
(O ST o= T TS =T o3 1 1o 1 o [ RSP 61
[ [T L ] = L 0] ST =T o 1 o o SR 63
N[O oA = T= T AV T=To TodF =TS Y= o3 T ) o S 65
RTS/Pulmonary Laboratory SECTION .......cueiiiiiiiiee et 67
LR g F= Lo T L= U o] g R T=T o f o 1 o P 69
INDEX 74
MEDSYS

Kaiser dela Cruz Consulting Incorporated



Build File Program User's Manual - 5

Introduction

Overview
BUILD FILE
The Build File Program is the central repository program of Medsys Hospital
Information applications.
The following data can be entered using this program.
1 Revenue 15 Laboratory Specimen
2 Revenue Exam 16 Supply Package
3 Company 17 Dosage
4  Address 18 Laboratory Code
5 Telephone 19 Laboratory Section
6 Business Class 20 Radiology Sections
7 Nationality 21 Cardio Section
8 Religion 22 Nuclear Medicine section
9 Doctor 23 RTS/Laboratory Section
10 Room 24 Physical Therapy Section
11 Station 25 Discount Rates
12 Room Class 26 Doctor’s Profile
13 Room Accommodation 27 Company Rates
14 Service
MEDSYS

Kaiser dela Cruz Consulting Incorporated
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Objectives

To ensure the institution is using data that’s accurate and dynamically updated
To synchronize and integrate data across applications into a central repository

Make cleansed data available for cross-referencing and analysis in the hospital
information system programs

Provide greater consistency of data across all applications
Establish a foundation for data governance and data quality initiatives

Features

It logs the changes made and reports who and when the changes were applied

Information is always reliable and always up-to-date. Build file repository is created
with active links to live, real-time data sources.

Data-entry restriction - Warning messages are flashed for possible invalid entries.
This ensures all data inputted would be made useful for any transaction that may
occur.

Password-protected - The use of password is necessary to restrict unauthorized
access. Thus the program only accepts passwords which are registered into it. This
feature ensures the confidentiality and integrity of data entered in the program.

Auto-report generation - The program is capable of generating reports and can be
readily printed

User-friendly - The program user is guided by instructions in doing the next step
providing an easy-use to process transactions. Tool-tips are also incorporated to give
users an idea of what a particular button does.

MEDSYS
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Getting Started

How to Start the Program

1 Click the Build File Program executable file icon located in your computer desktop.

2 The Login window will be displayed asking you to type your employee number and
password for security purposes.

Application Login (32 FILE MAIMTEMAMCE

KCCI
IVI MEDSYS (0) KCC
Connected.
Employee Number ‘ ‘ Lagin
Pas=word ‘ ‘ Cancel
supporb@gomedsys.comm db wer, 239

Figure 1: Login Window

3 If accepted, you can now start a transaction. Otherwise, a message will be displayed
prompting “Unauthorized User”.

MEDSYS
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How to Change Password

1 From the Login window, type your employee number and then press <Enter>.

2 Under the Password entry, press <F12>. Pressing this function key will invoke the
Change Password window.

“+ Change User Password x|

User ID: 035
User Hame: BAUTISTA MAYA ZAMBRAMNO

0Old Password: ||

Hew Password: I

Confirm Password: I

Save Close

Figure 2: Change Password Window

3 Under the Change Password window, type the following data.
« Old Password - Type your existing password.

« New Password - Type your new password not exceeding to 15 characters.
« Confirm Password - Retype your new password to confirm and then press <Enter>
or you can click the Save button.

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Build File Program User's Manual - 9

How to End the Program

It is important for users to close the program when they are done to end-up their session.
Other users might use the open program using the same password.

To close the program:

« Click a located at the upper right corner of the main window or

+ Click the &I Exit toolbar button.

MEDSYS
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Program Operation

Revenue

This option allows you to add new revenues and/or edit existing revenue information.

1 How to Open the Window - Click the _fig¥enue Jtoolbar button. The window below
will be shown.

Figure 3: Revenue Code Build File Window
2 How to Search - You can search a revenue by 'By Name' or 'By Code'. Just type the
name or code under the 'Search Revenue' entry. The program automatically highlights
the revenue if found.

3 How to Edit: Search first the revenue and then click the Edit button. You can now
enter necessary changes on the item information. Click the Save button afterwards to
save changes entered.

4 How to Add - Click the Add button at the bottom part of the window. Then complete
the following data.

« Code - This refers to the two-digit character of the account code.

« Description - This is the name of the revenue.

« Classification - Select the classification of the revenue by clicking on the drop-down
arrow.

« Account Side - Determine if the revenue is a debit, a credit, or a
professional/medical fee. Just click on the option listed.

« Properties - Three properties are listed to choose from.
= Variable Rate - Click this if revenue price is changing.

MEDSYS
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= Active - Click this to become readily available once saved.

= With Other Item - Click this if exam/procedure is necessary to include in the
revenue.
« Medicare Type - Determine the medicare type of the revenue by clicking the drop-
down arrow. Listed are '1=Room and Board', '’2=Pharmacy’, '3=Others', '4=Operating
Room', and 'N=Non-medicare'.

« Access - Click the department(s) where you would like to access the revenue.

« Account Code - Type the account code of the revenue to be used in accounting and
in cashiering.

Sample Entry
Code: OM

Description: ER/OPD MEDICINES

Classification: M-Miscellaneous Fee

Account Side: (Choose 'debit")

Properties: (Choose 'Variable Rate', 'Active’, and 'With Other Item")
Medicare Type: (Choose 'N=Non-Medicare")

Access: (Choose 'ER’)

Account Code: Leave it blank

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.

MEDSYS
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Revenue Exam

This option allows you to add new revenue exams and/or edit existing revenue exam
information

1 How to Open the Window - Click the _Fevenue drop-down arrow to display option
and then click 'Charging Code'. The window below will be shown.

& MEDSYS - Build File ver.8.0.188 - [Revenue Code Build File]

¥ Fle Clricsl  Financial  Reports  Help

=181x]
=18l x|

 INFORMATION

[ Numeric values are preferred for Include in Reportiy/m)?
Code |0 accounting-related revenue centers. | Caneal
Descriptian [LOF STATION MEDICINES | tocation [32 [0 sTaTIoN MECTCINES |
Classification [P = Phatmacy | Station ID L ] St |

Account Si
’V ® Debit O credit

Summary Co
@ PH Qs ‘ Reserved Codes
for Cashier:
] o i A ocess Financial
0 ProfessionalfMedical Fee o, Eilling Cashier [ Pharmacy [ Prepaid FY-Payment
i er Item v [ Medicare [ c5R PP-Partial Paymnt
DE-Pat, Deposit
CP-Comp.Paymnt
[ Allowed Change Amount [ Allowed exemption all Markup pocess Wursing / Clinical FR-FrofFee Paymnt
[ &iowed Open Guantity Mursing Ocer O idney O Hematalogy

O oro O O cvu O ccu

Oor O rR Oeor [ Endoscopy
Medicare Tupe |2 = Pharmacy =l O Hs Orume  [Jcathlab [ Dietary
‘ [ hacu O rcu Oru

Il [ oncorCancer
O Multi-Access [] MurseRequest

Debit Code IN Credit Code [N
Credit Code Cash

sooumtcore [ ] cowmewense [ Jol_ JO1Alewea Dicountnn 0o ]|

Debit Code Cash

Figure 4: Revenue Exam Build File Window

2 First Thing to Do - Select revenue under 'SELECT REVENUE' entry. Just click the
drop-down arrow to display options.

MEDSYS
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) - - L fad |

Revenue | Company | Address B.Class_| Nationality| Religion | Doctors | Rooms Exit

Search Revenue | |® Byname O By Code Exit

- Refresh

10F STATION SUPPLES [5 Vs Yes Active fems
L1F STATION MEDICINES ™ Debit Vs Yes Active -
L1F STATION SUPPLES 1 Debit Ves Yes Active
12F STATION MEDICINES ™ Debit Ves Yes Active dd
12F STATION SUPPLES 2 Debit Ves Yes Active
64F STATION MEDICINES 58 Debit Vs Yes Active Edit
6RF STATION SUPPLIES 6 Debit Vs Yes Active
6BF STATION MEDICINES M Debit Vs Yes Active Brint
6BF STATION SUPPLIES [ Debit Ves Yes Active
7F STATION MEDICINES ™ Debit Ves Yes Active
7F STATION SUPPLES s Debit Vs Yes Active =
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3 How to Search - By default, searching is by exam name. Type the first few letters of
the exam name and the program automatically highlights and displays exam
information. To search by exam code, click the check box beside '‘Code’.

4 How to Edit - Search first the item and then click the Edit button. You can now make
necessary changes on the item information. Click the Save button afterwards to save
the changes entered.

5 How to Add - Click the Add button at the bottom part of the window. Complete the
following data.

« Item Code - This is a program-generated exam code.
« Exam Name - This is the name of the item.

« Rates - This refers to the rate of the item in rooms OPD=A, Pay Ward=B,
Private=C, and Suite=D.

« Properties - Listed are 'Fix Rate', 'Active’, and 'Common'. Just click on the option(s)
intended for the item name.

« Medicare Type - Determine the medicare type of the revenue by clicking the drop-
down arrow. Listed are '1=Room and Board', '2=Pharmacy', '3=0Others', '4=Operating
Room', and 'N=Non-medicare'.

« Senior Citizen - Click the option box beside the word ’senior Citizen' if senior citizens
can avail a discount of the item.

*Additional entries for revenue 'Laboratory’ only:

« Short Name - This refers to the short name of the item.

+ 1SO Form Code -

« Classification - Select from the options listed (‘Charging' or 'Result Entry")

« Open Prof. Fee - Click this if the laboratory item professional fee requires data-entry.
« IsProcedure - Click this if the item is a procedure.

« Stat - Select from the options listed ('Routine/Stat', 'Routine’, or ’stat'). The default
entry is 'Routine’.

Sample Entry
Revenue: LB-LABORATORY

Item Code: 62

Exam Name: CELL BLOCK

Short Name: CBBLOCK

Section: HIS-HISTOPATHOLOGY

MEDSYS
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Rates:

A -160.00

B - 200.00

C - 240.00

D - 280.00
ISO Form Code: Leave it blank
Classification: (Choose 'Charging’)
Medicare Type: (Choose '3-Others')
Properties: (Choose 'Fix Rate' and 'Active)
Stat: (Choose 'Routine’)
Senior Citizen: Leave it blank
Open Quantity: Check this
Open Prof. Fee - Leave it blank
IsProcedure - Leave it blank
Auto-Markup - (Choose “NO")

6 How to Save - Click the Save button.

7 How to Abort Adding or Editing of Item - Click the Cancel button.

8 How to Close the Window: Click the Exit button.

MEDSYS
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Company

This option allows you to add a hew company and/or edit existing company information.

o

1 How to Open the Window - Click the ©empany | toolbar button. The window below will
be shown.

Y& MEDSYS - Build File ver.8.0.188 -1=l
File Clinical  Financial  Reports  Help

--G@&@@

Address Cla: Mationality| Religion Doctors Roarns
Company
Search | | O code Record Mo, [1] outof [154] (WIEW) Bt
Status
Al Refresh
CRADZ

ALICTS APARTEL CPANS| CORPORATE COMPANIES Active
AMERICAN NEPHROLOGY CARE & SERVICES CORPORATION CPAD4| CORPORATE COMPANIES Active Erint
AMDORRATILE ROOFINGS INC, CPANS| CORPORATE COMPANIES Active
AON HMOOL| INSURANCE (HMO) Active Add
ASIAM LIFE & GEMERAL ASSURAMCE CORP, CO1|INSURANCE (HMD) Active
ASIAMCARE C33|INSURANCE (HMD) Active
ASSIST AMD ASSISTANCE CONCERTINC. CPADG| CORPORATE COMPANIES Active Edit
ATTY, AUGUSTO W, GO P&437 | PERSOMAL ACCOLNT Active
ATTY.FIO GO PAS00|PERSOMAL ACCOLINT Active
AVEGA MANAGE CARE TNC. C02| INSURANCE [HMO] Active
AWGE DEWELOPMENT CORPORATION C501| CORPORATE COMPAMIES Active
AWG SYNERGY C502| CORPORATE COMPAMIES Active
AYALS AON RISK SERWICES, INC. CO3| INSURANCE [HMO] Active
BARDI SPECIALTFED MANAGEMENT SERVICES CORPORATION C503| CORPORATE COMPAMIES Auctive hd

- Campaty Infarmation
status [ Active

sountcode [ ] Dlemelovee  companymn [ ] vtn speaate

Company Name | | card code [

L

Catigel

List | Saie

\
Business Class ,_\_” | Employee ID | ‘
Business Style | | TN | ‘ remarandurm of Lgreement
Address | | Aol | ‘ MO& Mumber
Barangay | [ ‘ Start Date |
Pravince ,_\_” | Fax o, | ‘ Expiry Date | —'—/—
Contact Person | | osuon [ ‘ Password
|

officer | ComparnyType

International
Credit Limit I:l Dus:uunt[%]l:l Eana\ Print Passuward
CreaitMarkupse [ ]

Figure 5: Company Build File Window

2 How to Search - Under 'search’ entry, type the first few letters of the company name.
The program automatically highlights the company and displays its information if
found.

3 How to Edit - Search first the company name and then click the Edit button. You can
now edit the company information. Click the Save button afterwards to save the
changes entered.

MEDSYS
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4 How to Add - Click the Add button at the bottom part of the window. Complete the
following data afterwards.

« Account Code - Type the account code (can be a combination of a letter and a
number) of the company.

« Company Name - Type the name of the company

« Business Class - Press <Enter> while entry is still blank to display list of business
class. Double-click the business class name to select.

[>¥ MEDSYS - Build File ver.8.0.188
File Clinical ~ Financial  Reports  Help

— —= ]
I | o)
e - 1

Revenue | | Campany | Address

Business Class Build File

Search |

Business Class
AFFILIATES

CORPORATE COMPANIES
CREDTT CARD

DIRECTORS

DOCTORS

EMPLOYEE MEDICIMES
GOWT, & SEMEGOWT, INTS.
HOSPITALS & CLIMICS

MISCELLANEOLIS

Record Mo, [1] out of [14]

rBusiness Class Infarmation,

(Gl 10 [ Active

Business Class [AFFILIATES

r Employee Option
[ Credit Pharmacy Medicine

D Is this a fringe benefit

Figure 6: List of Business Class

« House Street - optional entry
« Barangay - optional entry

« Province - optional entry. Click the Elto display list of towns and provinces. Double-
click the town/province to select.

MEDSYS
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Search Address ||

Search By (23 Town O Provinee ) ZipCode

e [ TOM WM REGIOM

. . I I ]
20 15T AWE - TTH 2MWE kALOOKAN CITY [
5302 ABORLAN PALAMAAN
5108 ABRADEILOG FAIMDORD OCCIDEMNTAL
2114 ABUCAY BATALM
3517 ABULOG CAGAYAN
6510 ABUYOG LEYTE PROWIMCE
96 A,CACTA, kALLABOM MCR I
2922 ADARS ILOCOSMORTE
150 AEROPARK SUBDIVISION PARAMNACILIE I
4304 AGDAMNGAN QUEZON
3403 AGLIPAY QUIRIMG PROVIMCE
2408 AGMNO PANGASIMNAMN
4211 AGOMNCILLO BATAMNGAS
2504 AGO0 LA UMIOMN
196 AGLUHOD PATERDS [
2415 AGLILAR PANGASIMNAMN =

Figure 7: List of Towns/Provinces
« TIN - optional entry
« VAT - optional entry
« Tel No - optional entry
« Fax No - optional entry
« Active - Click this if you want the item to become readily available for use.
5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.

MEDSYS
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Address

This option allows you to add new address, edit, and/or delete an existing address.

&
1 How to Open the Window - Click the —2ddress toolbar button. The window below
will be shown.

XX MEDSYS - Build File ver.8.0.188
File Clnical  Financial  Reports  Help

-| Il

R Company

Address BuildFile

Search adaress | |

Search By @ Town O Province O ZipCode ADD / EDIT ADDRESS

15T AVE - TTH AVE KALOOKAN CITY T
ABORLAN PALAAN ]
ABRA DELOG MINDORO OCCIDENTAL

ABUCAY BATAAN ClDUINEE

ABULOG CAGAYAN
ABUYOG LEVTE PROVINCE regen [ ]
ACACIA MALABON

ADAMS ILOCOS NORTE Status
AEROPARK SUBDISION PARANAQUE

AGDANGAN QUEZON O Acive @ Inactive
AGLIPAY QUIRINO PROVINCE
AGNO PANGASIMAN
AGONCILLO BATANGAS

AGOO LAUNION

AGUHD PATEROS

AGUILAR PANGASIMAN

Figure 8: Address Build File Window

2 How to Search - You can search an address by 'Town' or 'Province'. Type town or
province under the 'Search Address' entry. The program automatically highlights the
item from the list and displays its information if found.

3 How to Edit - Search the town from the list and then click the Edit button. You can
now edit the address information. Click the Save button to save the changes entered.

MEDSYS
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4 How to Delete: Search first the item from the list and then click the Delete button.
5 How to Add - Click the Add button and then complete the following data.

« Zip Code - Type the zip code of the town and then press <Enter>.

« Town - Type the town and then press <Enter>.

« Province - Type the province and then press <Enter>.

« Region - Click the drop-down arrow to select region.

« Status - Click the option you want from the listed options (‘Active' or 'Inactive’).
'‘Active’ if selected automatically make the status of the address available for use.

6 How to Save - Click the Save button.

7 How to Abort Adding or Editing of Item - Click the Cancel button.

8 How to Close the Window - Click the Exit button.

MEDSYS
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Telephone

This option allows you to add new telephone numbers, edit, and/or delete an existing
telephone number.

Addresz

drop-down arrow and then click

1 How to Open the Window - Click the
‘Telephone'. The window below will be shown.

Search| | Telephone Directory - |
e search By (8 OFFICE O wIP Record Mo,
Add

: [EDF MARNIE F. ONl& EDP DEFARTMENT VIP - Name
a0 [EDPIMARNIE F. OMIA& EDP DEPARTHMENT | | Edit |
72 T0F STATION 10F STATION
72 10F STATION 10F STATION Bl |
73 11F STATION 11F STATION GFFICE -
73 11F STATION 11F STATION | |
50 3B STATION 3B STATION Caricel |
50 3B STATION 3B STATION F A/ TEL,
E5 IF STATION IF STATION | | .
E5 3IF STATION 3F STATION _
56 4B STATION 4B STATION
BE 4B STATION 4B STATION
E6 4F STATION 4F STATION
BE 4F STATION 4F STATION
B2 54 STATION 54 STATION
2 A STATION Ba STATION
E7 BF STATION BF STATION
E7 5F STATION 5F STATION
=51 BF STATION BF STATION
68 EF STATION EF STATION
9 7F STATION 7F STATION
=] 7F STATION 7F STATION
70 aF STATION aF STATION
70 BF STATION BF STATION
bl 9F STATION 9F STATION
7 9F STATION 9F STATION
20 ADMITTING OFFICE ADMITTING OFFICE
20 ADMITTING OFFICE ADMITTING OFFICE
8 ALEX GUILLERMO PavROLL
a ALEX GUILLERMO FayROLL
1 AMELIA BUEMCOMSEJD BILLING DEPARTMEM _

Figure 9: Telephone Build File Window

2 How to Search - You can search a telephone by 'OFFICE' (office/department) or 'VIP'
(employee name). Type department/station or employee name under the ’search’
entry. The program automatically highlights the item from the list and displays its
information if found.

MEDSYS
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3 How to Add - Click the Add button and then complete the following data.
« Record Num - This is a program-generated record number of the telephone.
+ VIP -Name - Type the name of the employee or VIP.
« Office - Type the department name or station name of employee.
« Fax/Tel - Type the fax/telephone number of the department or station.

4 How to Save - Click the Save button.

5 How to Edit - Search the town from the list and then click the Edit button. You can
now edit the address information. Click the Save button to save the changes entered.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Delete: Search first the item from the list and then click the Delete button.

8 How to Close the Window - Click the Quit button.

MEDSYS
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Business Class

This option allows you to add a new business class and/or edit existing business class
information.

1 How to Open the Window - Click the |_B:€235 | toolbar button. The window below will
be shown.

% MEDSYS - Build File ver.8.0.188
File linical  Financial  Reports  Help

I E I L
euenLE ompatty ress it

Business Class Build File

search ‘

Business Class

< True
W True
F True
O True
EMPLOYEE MEDICINES V| True
GONT, & SEMI-GOWT, INTS, F|True
HOSPITALS & CLIMICS N True
INSLURANCE (HMO] I True
MISCELLAMECLUS M| True

Record Mo, [1] out of [14]

(- Business Class Infarmation

GBI [ Active

Business Class [AFFILIATES

- Employee Dption
D Credit Pharmacy Medicine

[ 15 this a fringe benefit

Figure 10: Business Class Build File Window

2 How to Search - Under 'search’ entry, type the first few letters of the business class
name. The program automatically highlights the item and displays the item information.

3 How to Edit - Search first the item from the list and then click the Edit button. You can
enter necessary changes on the business class information. Click the Save button
afterwards to save the changes entered.

4 How to Add - Click the Add button and then complete the following data.

MEDSYS
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« Class ID - Type the ID of the business class.
« Business Class - Type the business class name.

« Active - The default entry is active meaning it will be readily available once saved.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.

MEDSYS
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Nationality

This option allows you to add a new nationality and/or edit an existing nationality.

1 How to Open the Window - Click the \M‘ toolbar button. The window below will
be shown.

>¥MEDSYS - Build File ver.8.0.188
File Clinicsl  Financia | Reports  Help

Fi eports  Hi
— = h &
B E[C]w &l e T
Revenue | | Company | Address B, Class_f|Mationalit| Religion | Docters | Reoms Exit

Nationality Build File

Se:

[
ity
]
ALGERLAN
AMERICAN
ANDORRAN
ANGOLAK
ANTIGUANS
ARGENTINIAN
ARMENLEN
AUSTRALLAN
AUSTRIAN
LZERBAUIANI 69

Record No. [1] out of [218]

Infarmetion

cade

Description [8FGHAN

Figure 11: Nationality Build File Window

2 How to Search - Under ’search’ entry, type the first few letters of the nationality. The
program automatically highlights the item and displays its information.

3 How to Edit - Search first the item name and then click the Edit button. You can now
edit the description of the nationality. Click the Save button afterwards to save
modification entered.

4 How to Add - Click the Add button and complete the following datum.

« Code - This is a program-generated code.

MEDSYS
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« Description - Type the name of nationality.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.

MEDSYS
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Religion

This option allows you to add a new religion and/or edit an existing religion.

1 How to Open the Window - Click the = Religian  toolbar button. The window below
will be shown.

& MEDSYS - Build File ver.8.0.188

File Clinical ~ Financial ~ Reparts  Help

—_— — 1 = H —
[ 3 W ENEORE T
Revenue | | Company | Address Exit

Religion Build File

Search |

AETHIEST

AGLIEAYAN

AGLIPAY

ALPACHUPAFI

ANG DATING DASN
AMGLICAMISM
ASSEMEBLY OF GOD
BIBLE BAPTIST

BORM AGAIN CHRISTLAMN
BUDDIST

Record Mo, [1] out of [26]

Religion Informaticn

Cade

Description [ADVENTIST

Figure 12: Religion Build File Window

2 How to Search - Under 'search’ entry, type the first few letters of the religion. The
program automatically highlights the item and displays its information.

3 How to Edit - Search first the item name and then click the Edit button. You can now
edit the description of the religion. Click the Save button afterwards to save
modification entered.

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Build File Program User's Manual - 27

4 How to Add - Click the Add button and complete the following datum.
« Code - This is a program-generated code.
« Description - Type the name of religion.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Doctor

This option allows you to add new doctors and/or edit existing doctor information.

H
o
1 How to Open the Window - Click the Q toolbar button. The window below will be

shown.
% MEDSYS - Build File ver.8.0.272 = R
Options
— = EI = l—‘j =) H‘@ Search Menu
. - m j o - Wi | I
Revenue Company | Address B, Class |Mationality| Religion § Doctors | Rooms Exit

@ Doctor Build File

Search || showadive [ Shownactve Record Mo, [1] out of [eas]  (VIEW)

Doctor Infe, } ClinicInformation | Rates | Utiities | access| adaitionalnfa | tsurance - Huos |

Status Bctive

Al
ABEL, AMELLS ESCOBAR Code/ID Mumber 210 Comman Code |:|
ABCEDE, APRIL MELODY Title (ex: MD, )

ABELLANA, KRISTINE RIVAMONTE e s
ABELLO, JAHRUS YLIPCO FirstName [RODOLFD JOSE IR, Middle [WITUS ]

ABINLRAN, LETICLS FLIENTES BornasfSex () Male O Female  Birthday [T} -~ PRC Expiry Date §.;
ABUGAN, GRACE ROSARIO ARISS <

PTR#
ACUSAR, MELDA Categary [3 | [[vismTnG PrvsIcian |
il =
ACUSAR, WALTER T | PTR Issue Date |7

ADANA, RUEL AQUINO ]

AGUN;S, et Mobile hum 2 Ifar sm3) FRGT 8] =
AKOL, JUDITH ALERIE MENDOZA . PMA #

ALCANTARA, JEAN FRANCIS FLORES Address

ALCOSEBA, KENNETH NIFO TALLO
ALFAFARA, TERESITA GALINDO Email Address | | Bank Accaunt #
ALFEREZ, MARLH CARMINA JOYCE CC
ALFOM, EARL GABRIEL ABALLE
AUNSUG, BELLA DONNA APLAON Specialization 1 [127 | .. [THORACIC AND CARDIOVASCULAR SUR( [ Pev Dactor
ALWIO, RAY MARCO MELICOR
ALMENDRAS, JOSELITO

- TN

Telephone (09186754567 | il Status

Specialization 2 |

| ‘ Capital Stock
ALO, JONATHAN RACAZA, Specialization 3 | |l
[ <

Shares of Stock Export

ALSAY, STEPHEN ALDRICH RALLON

. [sursery
ALVAREZ, DARWIN JAMES GILLAMAC I | withholding Tax [0 | Bl
ALYAREZ, MA, REGINA TAN DoctorInfo | ]

[ Exclude withHolding Tax
AMATONG, RUDY ASPIRAS [ isHospitsl satary
AMBOANS, MARLOUNE SUMAGANC CardCoge [ ]
AMEDANG, PORFERID PACIENCIA 1
AMODLS, DIAMA ROSE MAMGAPIS endar Cade l:lJ
AMOR, WIRMNA JOSEFS GONZALES  ~
< [ v

Department [1

Expiring PRC

Figure 13: Doctor Build File Window

2 How to Search - Under ’search’ entry, type the first few letters of the doctor’s last
name. The program automatically highlights the name and displays its information.

3 How to Edit - Search first the doctor's name and then click the Edit button. You can
now edit the doctor’s information. Click the Save button afterwards to save changes
entered.

4 How to Add - Click the Add button and then complete the following data.
Doctor’s Information
« Code - This is a program-generated code.
« Last Name - Type the doctor’s last name and then press <Enter>.
« First Name - Type the doctor’s first name and then press <Enter>.

« Middle Name - Type the doctor’'s middle name and then press <Enter>.
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« Address - Type the doctor's home address and then press <Enter>.

« Specialization - Click the & o display list of specializations. Double-click the
specialization name to select.

@ Doctor Build File

sewch [ |l shoween [ showinscve

Record Mo, [1] out of [eas] (VIEW) Exit

ABATAYO, ARNEL DURAN

ABBLI, AMELLE ESCOBAR
ABCEDE, APRIL MELODY
ABELLANA, KRISTINE RIVAMONTE
ABELLO, JANRLS YUIPCO
ABINUMAN, LETICI FUENTES
ABUGAN, GRACE ROSARIO ARIAS
ACUSAR, IMELDA

ALCOSEBA, KENNETH NIFIC TALLO
ALFAFARA, TERESITA GALINDO
ALFEREZ, MARLA CARMINA JOYCE C¢
ALFON, EARL GABRIEL ABALLE
ALINSUG, BELLS DONNA APLAON
ALVIO, RAY MARCO MELICOR
ALMENDRAS, JOSELITO

ALO, JONATHAN RACAZE,

ALSEY, STEPHEN ALDRICH RALLON
ALVAREZ, DARWIN JAMES GILLAMAL
ALVARET, MA, REGINA TAN
AMATONG, RUDY ASPIRAS
AMBOANG, MARLOUNE SUMAGANC
AMEBOANG, PORFERIO PACIENCIA
AMODLA, DIANA ROSE MANGAFIS
AMOR, VIRNA JOSEFS GONZALES

« r

Status [£] Active
Code/ID Number

Last Name [ABALOS ]

First Hame [RODOLFOJOSEJR. | Midelle [vITUG |
Born as/Sex (® Male (O Female Birthday [ |

Category |3 ... [smnG PYsICIan

Email Address | |

Telephone (09186754567 ]
Specialization 1 [127 | ... [fHORACIC AND CARDIOVESCULAR SURY

Vat
Title (e MD, ..]
PRC License

FRC Expiry Date [{

't

Frint

=
2

FIR#

Bank Account #

]

il Status
[ Pev Dactor

Specialization 2 o ]
Specialization3 | | . ]

Capital Stock

Shares of Stock

Department |1 . [SURGERY
DactorInfo | |
[ isHospital Salary

T ] e

[ Exclude withHolding Tax

Search

Revenue Center

Search || |
A
Cancel
103 ADULT CARDIOLOGY
153 ADULT HIP AMD KMEE RECORMSTRUCTION Celect ‘
120 ADULT MEPHR.O ~
151 ADULT RECOMSTRUCTIVE JOINTS SURGERY
92 ADULT STRABISMUS
148 ADANCE WOLUND CARE
73 ALLERGOLOGY
13 ALLERGYIMMUNOLOGY
81 AMBULATORY
1 ANESTHESIOLOGY
141 ARTHROSCOPIC SURGERY
154 ARTHROSCOPIC SURGERY AND SPORTS MEDICIME
121 BLCOOD BANK HEAD
108 CARDIO INWASTYE
117 CARDIO PERIPHERAL ANMD WASCULAR MEDICIME
108 CARDIO PHERIPHERAL
61 CARDIO WASCULAR SURGERY
2 CARDIOLOGY
113 CARDICTHORACIC SURGERY
177 CARDIOWASCULAR ANESTHESIOLOGY
111 CATHERIZATION & INTERVEMTION
o] CHILD MEUROLOGY
152 CHILDREN ORTHOPAEDIC SURGERY
104 CLIMICAL MUTRITION
133 COLOM & RECTAL SURGERY
83 COSMETIC SURGERY
a0 CRITICAL CARE
15 DEMTAL -

Figure 14: List of Specializations

Edit
= E
s e A — P o
Fl
AGUNIAS, JAPHET Mobile Num 2 09186754567 (e SED FIR Evire s Cancel
AKOL, JUDITH YALERIE MENDOZA, p Phs # -
ALCANTARA, JEAN FRANCIS FLORES Address i ™

Sove

Export

I bl

Expiring PRC
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Title - optional entry

Telephone - optional entry

PMCC - optional entry

Tax Number - optional entry

Sex - Select the doctor’s gender from the option listed ('Male' or 'Female')
Active - If checked, the doctor will be automatically available for use once saved.
Resident - Check this if the doctor is a resident one.

Bank Account # - The doctor’s personal bank account number

Vendor Code —

Tax Rate

Clinic Schedule

This option allows you to enter the Doctors schedule in a week ( day and time ).

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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How to Enter Doctors Schedule

This option allows the user to enter doctor’s schedule in a week. To do this, go to Build Files General then
choose Doctor or click on the Doctors button in the menu to load the Doctors Entry window. Choose the
doctor then click on the Clinic Schedule tab to load the window below

& Doctor Build File

Serch | | showadive [] Showlnactive Record Mo, [3] out of [805]  (EDIT) et

Dactar Infa. ; Clinic Information I Rates ] utmtues} Access} Additional Info | Insurance - HMOs ]

ABALOS, RODOLFO JOSE JR MVITUG

~ Hospital Dodior's Clinic Nam

, APRIL MELODY

Print
ABELLANA, KRISTINE RIVAMONTE
ABELLO, JANMRUS YUIPCO r Clinic Telephone Mumber

ABINUMAN, LETICLE FUENTES 3 Add
ABUGAN, GRACE ROSARIO ARIAS | |

ACUSAR, IMELDA
ACLISAR, WALTER rDoctor's Clinic Information
ADANA, RUEL AQUING

AGUNIAS, JAPHET

£KOL, JUDITH WALERIE MEND OZ2
ALCANTARA, JEAN FRANCIS FLORES
ALCOSEEA, KENKETH NIFIO TALLO Save
ALFAFARS, TERESTTA GALINDO
ALFEREZ, MARLA CARMINS JOYCE C¢
ALFON, EARL GABRIEL ABALLE
ALINSUG, BELLA DONNA APLAON
ALIVIO, RAY MARCO MELICOR
ALMENDRAS, JOSELITO

ALO, JOMATHAN RACAZA

ALSAY, STEPHEN ALDRICH RALLON
ALVAREZ, DARWIN JAMES GILLAMAC
ALVAREZ, MA, REGINA TAN Expiting PRC
AMATONG, RUDY ASFIRAS
AMBOANG, MARLOUNE SUMAGANC
AMBOANG, PORFERIO PACIENCIA
AMODIS, DIANA ROSE MANGAPTS
AMOR, YIRMA JOSEFA GONZALES  —
<] L

Edit

PEEE

Cancel

Monday Wednesday Thursday v Saturday Sunday

Export

:

To save the data entered, click on Save button.
To disregard the data entered, click on Cancel button.

To go out from this option, click on Exit button.

How to Enter Professional Fees or Doctors Rates

This option allows the user to enter the rates of the doctor. To do this, click on Doctors button to
display list(s) of doctors. Choose the specific doctor then click on Rates tab to load the window
below
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&) DoctorBuild File

Search | | showamwe [ Showlnactve Fecord Mo, [3] out of [85]  (EDIT) it

Utilities | Access | Additional Info | Tnsurance - Hbos |

]

Doctor Info, | Clinic Information £ R

ABALOS, RODOLFO JOSE JR, WITUG
ABATAYO, ARMEL DURAN

& M R A B 3 D

::Eﬁ?\i:ﬁ;sﬂ;lf:l\;mom{ OFD Rate | 000 | Ward Rate‘ 0.00 \ Private Rate | .00 | Suite Rate \ 0.00 \ Brint: |
AR ETC TUENTES ; - g "

BBUGAN, GRACE ROSARIO ARTAS RateE | 000 | RateF[  oon | Rates [ 000 | HMORate [ 00 |

ACUSAR, IMELDA, [ D Edit

ACUSAR WALTER Rate1 Serior Gitizen Discaunt Aot
ADANA, RUEL AQUING

AGLINIAS, JAPHET

AKOL, JUDITH VALERIE MENDOZE,
ALCANTARS, JEAN FRANCIS FLORES
ALCOSEBA, KEMNETH NINO TALLO Save
ALFAFARS, TERESITA GALINDO
ALFEREZ, MARIA CARMINA JOYCE CC
ALFON, EARL GABRIEL ABALLE
ALINSUG, BELLA DONMA APLAON
ALVIO, RAY MARCO MELICOR
ALMENDRAS, JOSELTTOY

ALO, IONATHAN RACAZA

ALSAY, STEPHEN ALDRICH RALLON
ALVAREZ, DARWIN JAMES GILLAMAC
ALVAREZ, WM&, REGINA TAN Expiring PRC
AMATONG, RUDY ASFIRAS

AMBOANG, MARLOUNE SUMAGANC
AMBOANG, PORFERIO PACIENCIA
AMODIA, DISNA ROSE MANGAFIS
AMOR, VIRNA 10SEFA GONZALES  ~
< »

Cancel

Expart

L

To save the data entered, click on Save button.

To disregard the data entered, click on Cancel button.

To go out from this option, click on Exit button.
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How to Enter Doctors Utility Fixed Monthly Expenses

This option allows the user to enter doctors rentals and other utility fixed monthly expenses for automatic
preparation of Utility Bill/Invoice. To do this, go to Build Files General then choose Doctor or click on the
Doctors button in the menu to load the Doctors Entry window. Choose the doctor then click on the Rental
tab to load the window below

€5 Doctor Build File

Serch | |l Showadive [ Shownactie Record Mo, [3] out of [e85]  (EDIT) "

| pactortnto. | cliricIntormation | Rates | Utilities | Access| Additionalinto | mnsurance - HMOs |

Gross Rental

ABCEDE, AP
ABELLANA, KRISTINE RIVAMONTE Monthly Dues
ABELLO, JANRUS YUIPCO
AEIMUMAN, LETICLS FUENTES CCTY
ABUGAN, GRACE ROSARIO ARIAS

ACUSAR, IMELDA, Water Bill Edit

Frint:

=Y

I EEEER b

ACUSAR, WALTER
ADANA, RUEL AQUINO Telephone Bill
AGUNLAS, JAPHET
AKOL, JUDITH \ALERIE MENDOZA Light Bill
ALCANTARS, JEAN FRANCIS FLORES
ALCOSEBA, KENNETH NIFIO TALLO Cable
ALFAFARA, TERESITA GALINDO
ALFEREZ, MARIS CARMIMA JOVCE CC
ALFON, EARL GABRIEL ABALLE
ALINSUG, BELLA DONNA APLAON
ALWVIO, RAY MARCO MELICOR.
ALMENDRAS, 1OSELITO

ALO, JONATHAN RACAZA

ALSAY, STEFHEN ALDRICH RALLON
ALVAREZ, DARWIN JAMES GILLAMAC
ALVAREZ, Mé, REGINA TAN Expiring PRC
AMATONG, RUDY ASPIRAS

AMBOANG, MARLOUNE SUMAGARC
AMBOANG, PORFERIO PACIEMCLA
ANMODLY, DISNS ROSE MEANGAPLS
AMOR, VIRMA JOSEFA GONZALES -
‘< »

Cancel

Save

Export

To save the data entered, click on Save button.
To disregard the data entered, click on Cancel button.

To go out from this option, click on Exit button.

How to Build Standard Operating Procedures (SOP)

This option allows the user to create standard operating procedures that can be used by the

4

S0P

patient(s). To do this, click on button to display the window below.
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7| Standard Operating Pracedure

Exit

search | | O by soPTitie
Code| Dept. Code | QP Number [ Title |
0 |23 [1 | sampLE TITLE |

Edit

Print

r Export

Department Code

LEPEEL

Department |CT SCAR ‘ status [

SOPTitle [SAMPLE TITLE |
SOP Description [SAMPLE SOP DESCRIPTION

To add new sop, click on Add button.
Enter the following information:

1 Department Code — Press Enter key to display list(s) of departments. Double click on the
specific item

2 Department — Description of the Department chosen
3 SOP Code

4 SOP Number

5 SOP Title

6 SOP Description

7 SOP Status

To save the data entered, click on Save button.

To edit an existing data, click on Edit button.

To print the procedure, click on Print button.

To disregard the data entered, click on Cancel button.

To go out from this option , click on Exit button.
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Room

This option allows you to add a new room and/or edit existing room information.

@ .

1 How to Open the Window - Click the |_F2ams toolbar button. The window below
will be shown.

% MEDSYS - Build File ver 8.0.272 =8 =]

| A @ ]G == ]

File Clinical  Financial ~ Reports  Options  Help

i
7 |- -] 1=
Revenue | | Company | Address 8, Class

Nationality| Religion | Dactors ||| Rooms Bt
Seacn | ] Record No, [1] out of [317]
Room__|Station Room Class | Status | AntFee|SurgFee B B
1001 10TH FLOOR NURSING STATION PRIVATE/MIRCON  Active 0 o [ -
1002 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Inactive o o
1003 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Inactive 0 ] Erint
1004 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Active [ ]
1005 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Active o o
1006 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Active 0 ] o
007 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Active [ ] =
1008 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Active o o
1009 10TH FLOOR NURSING STATION PRIVATE/AIRCON | Active 1] ] Edit
1010 10TH FLOOR NURSING STATION SUITE STANDARD _ Active 0 o
1011 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Active 0 ]
1012 10TH FLOOR NURSING STATION SUITE STANDARD _ Active 0 ]
1013 10TH FLOOR NURSING STATION FRIVATE/AIRCON  Active 0 a - (VIEW)
Canel
Number [1001 # of futh. Bed No. of Beds ~
Rate [2200.00 RoOming-in Rate [500.00 S
station [510 | .. [10TH FLOOR NURSING STATION ]
Room Type [L | ... [[Pravae | set Photo
Room Class [D | ... [Pravatesamcon ]
Department | ]l |
cLosED
Remarks

amenities [] With em/s ‘

RoomType O pay O Service

Creditlimit [I_ | setunderaccomodation

L

Sccomodation..,

Figure 15: Room Build File Window

2 How to Search - Under ’search' entry, type the first few characters of the room
number. The program automatically highlights the item and displays its information.

3 How to Edit - Search first the room from the list and then click the Edit button.
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4 How to Add - Click the Add button and then complete the following data.

« Number - Type the room number (can be a combination of a letter and a number)

and then press <Enter>.

« Rate - Type the room rate and then press <Enter>.

. Station - Click the [= to display list of stations. Double-click the station name to

select.

}g MEDSYS - Build File ver.£.0.272

File  Clinical  Financial  Reports  Options  Help

i )
j |- ) || [
Revenue Company | Address B. Class

@

Hationality

2| &

Ij‘(,‘! ‘ Search Menu ’—

Search

Room | Station
1001 10TH FLOOR NU
1002 10TH FLOOR NU

by
Search

List of Station

Exit

searcn ||

i

Room Type
Raam Class

Department

Remarks

U]

Amenities [ With Ite

RaomType O Pay

1003 107H FLOOR NUI Brint:
1004 107H FLoCR nuf I OORT TION Cancel
1005 10THFLOORNUR | NSL  [40TH FLOOR NURSING STATION
1006 TH FLOCR MUK || NS12 12TH FLOOR NURSING STATION celet ‘ add ‘
1007 10T FLOOR NUR [ NSEA [ 6TH FLOOR NURSING STATION (41 g
1008 10TH FLOOR NUR | NSEB | 6TH FLOGR NURSING STATION (8]
1009 L0TH FLOOR NUR N7 7TH FLOOR NURSING STATION Edit
1010 107H FLOGR NURF [ NS TH FLOGR NURSING STATIGN
1011 10TH FLOOR NURE |1 NS §TH FLOOR NURSING STATISN
1012 107H FLOGR nUR | €C0 CCU STATION
1013 10TH FLOOR NUR | 1CU IE0 STATION (4DD)
CRoom LRDR___| LR/DR STATION
[a] NICU STATION p—
Number PACU___|PACU STATION
[Za] FICU STATION
Rate S
Station

set Photo

Status

Credit Limit

i

set under accomodation

|

‘ Accomodation,

Figure 16: List of Stations

« Room Type - Click the El to display list of room types. Double-click the room type

name to select.
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% MEDSYS - Build File ver.8.0.272

File Clinical  Financial  Reports ~ Options  Help

s) | W

Revenue | | Company | Address

E!()J ‘ Search Menu ’—

List Of Accomodation

Exit
1001 10TH FLOOR NUR:
1002 10TH FLOOR. NUR:
1003 10TH FLOOR NUR: Print
1004 10TH FLOOR NUR: Cancel
1005 10TH FLOOR NUR:
1006 10TH FLOOR NUR: Setert | e |
007 10TH FLOOR NUR:
1008 10TH FLOOR NUR:
1009 107H FLOOR NURY | 18 ICU ISOLATION ROOM Edit
1010 107H FLooR MURY| | 7 ICU-FICY
011 107H FLOOR NURY | 8 ISOLATION ROOM
1012 10TH FLOOR NURY i 22 LABOR ROOM / DELIVERY ROGM
1013 107H FLOOR NURY] |1 17 NHU (4DD]
R 1 nICH
18 NICU-IMCL
Cangel
Number 12 NURSERY i
13 OR.
NI | B PRESIDENTIAL SUITE Save
1 FRIVATE
Station
C_] 2 STANDARD
Room Type 5 SUITE set Photo
g TELEMETRY.
Raom Class 3 VWARD
20 WIARD [SOLATION ROGM
Department
Remarks
Amenities [] With Ttem,
RoomType () pay )
Status

[= e =

creaitumit [ | setunderaccomodation

Figure 17: List of Accommodations

« Room Class - Click the [ to display list of room classes. Double-click the room
class name to select.
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2% MEDSVS - Build File ver.0.272
File  Clinical  Finencial  Reports  Options  Help

= bl (s | £ | B
.| ML . @
Revenue || Company | Address )

2|6

0| o | I

Room Classification

1001
002 search
1003 Print
1004 A 0PD Cancel
005 107TH FLOOR NURJ| |1 B WARDY SEMI PRIVATE
006 10TH FLOOR NURJ| |1 € SUITE STANDARD. Seledt ‘ i |
o7 107TH FLOOR NURJ || D PRIVATEZARCON
1008 07H FLoor nurj J1E SUITE LUXURY
1008 107H FLOOR NUR| Edit
10 107H FLOOR NUR|
011 10TH FLOOR NUR|
012 10TH FLOOR NUR|
1013 10TH FLOOR: NUR| (ADD]
rRaom Infarmation
Cangel
Mumber =
Rate Save
station
Room Type set Photo
Room Class
Department
Remarks
Amenities [] With Tte
RoomType O Py (]
Status
Accomodation..
Credittmit [ | setunderaccomadation

Figure 18: List of Room Classifications

« Department - Click the Elto display list of departments. Double-click the department

name to select.

« No. of Beds - Type the number of beds in the room and then press <Enter>.

« # of Authorized Beds - Type the number of authorized number of beds in the room.

« Active - The default entry is 'Active' meaning the room can be readily available for

used once saved.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Station

This option allows you to add a new station and/or edit existing station.

1 How to Open the Window - Click the R_mJ drop-down arrow and then click
‘station’. The window below will be shown.

[E==[rE t]

2% MEDSYS - Build File ver.8.0.272
File Clinical  Financial  Reports  Options  Help

[s) | M | [&) -

Company | Address

A | fad |- G

Search Menu

searcn ] Record No. HEW
Room __|Station Room Class |Status | AntFee|SurgFee B B
1001 107H FLOOR NURSING STATION PRIVATE/AIRCON  Active " ) [ -
1002 10TH FLOOR NURSING STATION PRIVATE/AIRCON  Tnactive 0 ]
1003 107H FLOOR NURSING STATION PRIVATE/ARCON  Tnactive 0 ] Erint
1004 107H FLOOR NURSING STATION PRIVATE/MRCON | Active ] [}
1005 10TH FLOOR NURSING STATION FRIVATE/AIRCON | Active 0 )
1008 107H FLOOR NURSING STATION PRIVATE/AIRCON | Active 0 [} Add
007 107H FLOOR NURSING STATION PRIVATE/ARCON | Active 0 [}
1008 107H FLOOR NURSING STATION PRIVATE/MRCON | Active 0 [}
1008 10TH FLOOR NURSING STATION FRIVATE/AIRCON | Active 0 0 Edit
1010 10TH FLOOR NURSING STATION SUITE STANDERD | Active 0 ]
11 107H FLOOR NURSING STATION PRIVATE/ARCON | Active 0 [}
w012 10TH FLOOR NURSING STATION SUITE STANDARD | Active 0 [
1013 10TH FLOOR NURSING STATION PRIVATE/AIRCON _ Active ] [] ~ (4DD)

wotauth. e[| No.orbeds | ]

Station | o

Room Type [ [T

Room Class | o

Department [

Remarks

Amenities [] With Item/s ‘

RoomType O Pay O Service
status

Active

Creditlimit [ | setunderaccomodation

Figure 19: Station Build File Window

Cancel

Save

set Photo

il

|

Accomodation..,

2 How to Search - Under 'search' entry, type the first few letters of the station name.
The program automatically highlights the item and displays its information.

3 How to Edit - Search the item first and then click the Edit button. You may now edit
the station information. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Code - Type the code (can be a combination of a letter and a number) of the station
and then press <Enter>.

« Description - Type the name of the station and then press <Enter>.
« Department - Fill-in if necessary.

5 How to Save - Click the Save button.
6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Room Class

This option allows you to add a new room class and/or edit existing room class.

1 How to Open the Window - Click the _feems Jdrop-down arrow and then click 'Room

Class'. The window below will be shown.

k MEDSYS - Build File ver.8.0.272

Room Class Build File

Room Class

OFD
PRIVATE/MRCON
SUITE LUKURY

SUITE STANDARD
WHARDY SEML PRIVATE

Record Mo, [1] out of [5]

Cancel

o |

Figure 20: Room Class Build File

2 How to Search - Under ’'search' entry, type the first few letters of the room class
name. The program automatically highlights the item and displays its information.

3 How to Edit - Search first the item and then click the Edit button. You may now
change room class description. Click the Save button afterwards to save the
modification entered.

4 How to Add - Click the Add button and then complete the following data.

« Code - Type the code of the room class.

« Description - Type the room class name.
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5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Room Accommodation

This option allows you to add a new room accommodation and/or edit existing room
accommodation.

ﬁ -

1 How to Open the Window - Click the |_fi2ams drop-down arrow and then click
Accommodation'. The window below will be shown.

% MEDSYS - Build File ver.8.0.272
File Clinical  Financial  Reports  Options  Help

(s) || & | [a |- @ﬁ&@@

Revenue || Company | Address

— |:|

Accommadation Build File

] E—

ICU 15 OLATION ROOM

ICL-FICU

ISOLATION ROOM

LABOR ROOM { DELIVERY ROOM

RecordMo. [1] out of [21]

@ Active

Description [CCU

Credit Limit \U

Figure 21: Room Accommodation Build File Window

2 How to Search - Under ’search' entry, type the first few letters of the room
accommodation name. The program automatically highlights the item and displays its
information.
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3 How to Edit - Search first the item from the list and then click the Edit button. You nay
now change the item information. Click the Save button afterwards to save
modification entered.

4 How to Add - Click the Add button and complete the following data.
« Code - Type the code of the room accommodation and then press <Enter>.

« Description - Type the room accommodation name.

« Active - The default entry is 'Active’ meaning the item can be readily available for
use once saved.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Service

This option allows you to add a new service and/or edit existing service.

1 How to Open the Window - Click the =28 EDdESJ drop-down arrow and then click
’service'. The window below will be shown.

+ Service Build File |
Search | ( VIEW )
Senvice Code (Status ﬂ
ASS|IGH ADMISSIOMN HUMBER
DERMATOLOGY o7 Inactive
EMT 17 Artive
EYE 28 Active
GASTROENMTEROLOGY 54 Inactive
GYNECOLOGY 0a Active
MEDICIMNE 10 Artive
fman | | MEDICINE-OTHERS 40 Active
NEPHROLOGY K] Active| =|
Record No.  [1] out of [28]
—Service Information
Code IEIQ Senvice Type I v Active
Description IASSIGN ADMISSION NUMBER
Short Cut |assign No.
Print | Add Edit Save Cancel Exit
Figure 22: Service Build File Window

2 How to Search - Under 'search’ entry, type the first few letters of the service name.
The program automatically highlights the item and displays its information.

3 How to Edit - Search first the item and then click the Edit button. You may now
change the necessary information. Click the Save button afterwards to save the
modifications entered.
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4 How to Add - Click the Add button and then complete the following data.

« Code - This is a program-generated code.

« Service Type - Leave it blank.

« Description - Type the service name and then press <Enter>.
« Short Cut - Type the short name of the service.

« Active - The default entry is 'Active’ meaning the item can be readily available for
use once saved.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Laboratory Code

This option allows you to add new ova and parasites, antibiotics, and amoeba, and edit
existing ova and parasites, antibiotics, and amoeba.

1 How to Open the Window - Click the 2B Lodes J toolbar button. The window below

will be shown.

N3

Laboratory Code Build Files x|

LAB Codes Build Files

Ova & Parazites I Antibiotics | .ﬂ.mDEbal
-------------- I Antibiotics i
Click Here to Add,
-------------- I Amoeba Assigned Code | | <<~ Edit, Delete
Description |
i~ Active ™ Inactive
Save | Cancel |
Exit |

Figure 23: Laboratory Codes Build File

2 How to Close the Window - Click the Exit button.

Ova and Parasites

1 How to Open the Window - Click the 'Ova and Parasites' tab (default tab).

2 First Thing to Do - Click the Elto display list of ova and parasites.

MEDSYS

Kaiser dela Cruz Consulting Incorporated




Build File Program User's Manual - 48

x

WA 1D | OV, CLASS| Status
ASCARIS LUMBRICOIDES I
EMTAMOERA COLI
EMTAMOERA HISTOLYTICA
FLAGELLATES

GIARDIA LAMBLIA

5. STERCORALIS
TRICHOMOMNAS HOMIMIS
TRICHURIS TRICHILURA

ro | o | oo oo [ | on | oo e
|| | = | - | =

ADD | EDIT | DELETE | E.&NEEL'

Figure 24: List of Ova and Parasites

Select the item from the list and you can now edit or delete it. Once the item is double-
clicked, you may now edit its information. To add, click the Add button and complete
the following data.

« Code - A program-generated code. This refers to the item ID.

« Description - Type the name of the ova/parasite.

« Active - Click this option to automatically use the item once saved.
« Inactive - Click this to just save the item but unavailable yet for use.

3 How to Save - Click the Save button.

4 How to Clear Entry - Click the Cancel button.
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Antiobiotics

1 How to Open the Window - Click the 'Antiobiotics' tab.

2 First Thing to Do - Click the Elto display list of antiobiotics.

X
CODE DESCRIPTION] STATLE
2 | AMOXAMPICILLIN 4
4 | AMOR/CLAY. ACID |
3 |AMP/SLILBACTAM |
51 |AZITHROMYCIN |
5 EACITRACIN |
3 CEFACLOR A
3 CEFAMANDOLE A
10 |CEFDINIR |
11 | CEFEFIME |
52 |CEFETAMET |
B9 | CEFIPIME A
12 | CEFIAIME |
13 | CEFOPERAZONE A
14 |CEFOTAXIME A
16 |CEFOTIAM |
1R CEEO%ITIM .'\;I

ADD | EDIT | DELETE | g&NEELl

Figure 25: List of Antibiotics

Select the item from the list and you can now edit or delete it. Once the item is double-
clicked, you may now edit its information. To add, click the Add button and complete
the following data.

« Code - A program-generated code. This refers to the item ID.

« Description - Type the name of the antibiotic.

« Active - Click this option to automatically use the item once saved.

« Inactive - Click this to just save the item but unavailable yet for use.
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3 How to Save - Click the Save button.

4 How to Clear Entry - Click the Cancel button.
Amoeba

1 How to Open the Window - Click the 'Amoeba’ tab.

2 First Thing to Do - Click the Elto display list of amoebas.

x

CODE |DESCRIPTION Status
AMOEBA [CVST)

AMOEBA [TROPOZOITE]

GIARDIA LAMBLIA [CYST)

GIARDIA LAMBLIA [TROPHOZOITE

[OTHERS: SPECIFY]

E. HISTOLYTICA [C¥ST]

E. HISTOLYTICA [TROPHOZOITE]

E. COLI [CYST]

E. COLI [TROPHOZOITE]

I- | I=

1
2
3
4
5
[
7
g
9

[ | = | =

ADD | EDIT | DELETE | QANEEL|

Figure 26: List of Amoebas

Select the item from the list and you can now edit or delete it. Once the item is double-
clicked, you may now edit its information. To add, click the Add button and complete
the following data.
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« Code - A program-generated code. This refers to the item ID.
« Description - Type the name of the amoeba.

« Active - Click this option to automatically use the item once saved.
« Inactive - Click this to just save the item but unavailable yet for use.

3 How to Save - Click the Save button.

4 How to Clear Entry - Click the Cancel button.
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Supply Package

This option allows you to add a new supply package, delete an item under supply

package, and/or edit existing supply package.

1 How to Open the Window - Click the

will be shown.

5. Packade| (oolbar button. The window below

x
T Detailz ]
|_| [+ Search by name

Caode Dezcription R ateB RatelC Ratel | Statuz
1001P ACETATE DIALYSIS - &Y FISTUL 1800 Active
1002F ACETATE DIALYSIS - A SHUMT 1800 1800 1800 1800 Active
1003F ACUTE PERITOMEAL DIALYSIS 1100 1100 1100 1100 Active
1004F BICARBOMATE DIALYSIS - A% FI 2500 2500 2500 2500 Active
1005F BLOOD GLUCDSE MOMITORIMG a5 a0 100 115 Active
1006F BOME MARRDW ASPIRATION 500 525 550 575 Active
1007F CaPD CHAMGE OF DRESSING - 330 330 330 330 Active
1008F CCPD DRESSING PACKAGE 1400 1400 1400 1400 Active
1009F CHAMGE OF DRESSING 150 160 165 175 Active
10710F ENDOTRACHEAL INTUBATION 200 240 ga0 9200 Active
1011F FOLEY CATHETER INSERTIOM 275 290 205 3200 Active
1012F INJECTIOM - b/ 1CC SYRIMGI 20 20 25 30 Active
1013F IMJECTIOM - I/ 3CC SYRIMGI 20 20 id] 30 Active
1014F IMJECTIOMN - Ik 5CC SYRIMGI 20 20 25 30 Active
1015F INJECTIOMN - Ik/% 10CC SYRINC 20 20 25 30 Active =

. 1711 FP INTEERITTERMT PERITORMEAL BRI RRN RRN RRN .f-..«rizl_l

Delete Row Print | Add ‘ Edit | Sayve | Canze| | Cloze |

Figure 27: Supply Package Build File Window

2 How to Search - Under ’'search' entry, type the first few letters of the supply package
name and then press <Enter>.

3 How to Edit - Search first the supply package name and then click the Edit button. Its
details will be shown. You may now enter necessary changes on the supply package
information. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

Package ID - This is a program-generated code.
Description - Type the name of the supply package.

Active - The default entry is 'Active' meaning the supply package is readily available
for use once saved.

Rate A - Type a rate for OPD room.
Rate B - Type a rate for Pay Ward.
Rate C - Type a rate for Private room.
Rate D - Type a rate for Suite room.

Under the grid entry first column, press <Enter> while entry is still blank to display
list of CSR items. Double-click the item name to select. Its description will be
automatically displayed in column 2. Type a remarks (if any) under column 3. Press
<Enter> afterwards for the next entry.

5 How to Save - Click the Save button.

6 How to Delete - Click the supply package item from the list and then click the Delete
Row button.

7 How to Abort Adding or Editing of Item - Click the Cancel button.

8 How to Close the Window - Click the Close button.
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This option allows you to add a new dosage and /or edit existing dosage.

1 How to Open the Window - Click Build Files General > Dosage. The window below
will be shown.

% MEDSVS - Build File ver.8.0.272

File Clinical  Financial  Reports  Options  Help

& || i -’@@&@-ﬁ'ﬂ —

Revenue Campany | Address B, Class |Nationality| Religion | Doctors | Rooms Exiit

I requency
[ Search by ® Dosageld O Frequency
::agdu ;:::ZE]”\TE:BSEVERVBEDT[ME ]D = ‘2‘4
oo S— T
3D THREE(3] TABS TID: 3 2
40D FOUR(4) TABS OD 4 ‘
50D FIVE(S) T4BS OD 5
o7 [ o = e
BIDL/4 1/4 TAB BID 1
YT r—y
oD12 0D L2 TAB 1
OD14 14 TAB OD 1
ODHS ONCE A DAY - AT BED TIME 1
oT OTHERS 0
PRN A5 NEEDED fAS DIRECTED 1 A
] v 2 S [
QI12HRTC |EVERY 12 HRS RND THE CLOCK |4 A ks
Details

Frequeny [ | save
s o | —
status [] Active
warn [ Active
Figure 28: Dosage Build File Window

2 How to Search - Type the first few characters of the dosage name and then press
<Enter>. The program automatically highlights it from the list.

3 How to Edit - After searching the item, click the Edit button. The item information will
be displayed. You may now enter necessary changes. Click the Save button
afterwards to save changes entered.

4 How to Delete - After searching the item, click the Delete button. The item will be
automatically removed from the list.

5 How to Add - Click the Add button and then complete the following data.

« Dosage ID - Type the ID of the dosage (can be a combination of a letter and a
number) and then press <Enter>.
MEDSYS

Kaiser dela Cruz Consulting Incorporated



Build File Program User's Manual - 55

+« Dosage - Type the dosage name and then press <Enter>.
« Frequency - Type the frequency of the dosage and then press <Enter>.
« Dosage Category - Type the dosage category and then press <Enter>.

« Status - Click the check box beside 'Active' to automatically make the dosage
available for use once saved.

+« Warn - Click the check box beside 'Active' to automatically warn the user if the
dosage is selected.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Laboratory Section

This option allows you to add a new laboratory section and edit existing laboratory
section.

1 How to Open the Window - Click Clinical > Section Build File > Laboratory Section.
The window below will be shown.

%5 MEDSYS - Build File ver8.0.272
File Cliical Financial  Reports  Options  Help

& |- 3| [e ||

Revenue | | Company | Address B, Class

ey

Mationality

Religion

&

Doctars

& .

Roarns

Search Menu
[k —

Exit

3 Section

RevenuelD | SectionlD SectionMame 15OFormCo) Divi

BLOOD BANK
CLINICAL CHEMISTRY
CLIMICAL MICROSCOPY
FROZEM SECTION
GASTROTNTESTINAL
GENITO-URINARY
HERMATOLOGY
HISTOPATHOL OGY
IMMUNOLOGY
SECTION LABORATORY

d

Name [£UTOPSY | ‘

Figure 29: Laboratory Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be the
three letters from the section name.

« Name - Type the name of the section.

. Division - Click the [=] to display list of divisions. Double-click the division name to
select.

. Help Search x|
List of Division
Search: || |
HTH HEMATOLOGY AND TRAMSFUSION MEDICINE DIVMISIC
L1 IMMUMOLOGY DPIVISION
K i
Select | Cancel |

Figure 30: List of Divisions

« I1ISO Form Code - Type the code of the ISO Form.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Xray Section

This option allows you to add a new xray section and edit existing xray section.

1 How to Open the Window - Click Clinical > Section Build File > Xray Section. The
window below will be shown.

(@ ®-Ray SECTIOM <=
Searchl | Exit
ReveniuelD | SectionID SectionMame ISOFarmCo| Divi
Add
R b BILIARY
R R C-ARM _
R C CHEST Edit
R O EKG/ECG
R &, EXTREMITIES
R L GASTROIMTESTINAL
R M i EMITO-URINARY
R W3 MISCELLAMED S SERVICES
R %1 PROCEDURES
R 2 SAMPLE SECTIONS
4 I
1
| HRAY | M.-—;;L
secionDf |
Mame [EDOMEN |

Figure 31: Xray Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be the
three letters from the section name.

« Name - Type the name of the section.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Ultrasound Section

This option allows you to add a new ultrasound section and edit existing ultrasound
section.

1 How to Open the Window - Click Clinical > Section Build File > Ultrasound Section.
The window below will be shown.

(@ ULTRASOUND SECTION (2]

Search Exit

FevenuelD |SectionID SectionMame I5OFormCo| Divi
MISCELLAMEQUS SERVICES Add

us RU RADIOLOGY ULTRASOUND

us WH WOMEN HEALTH CEMTER. _
us s WOMENS HEALTH CEMTER. Edit

1 [ 3

1
| ULTRAS O LIND | other rew, _,.::-?L
Mame [MISCELLANEOUS SERWICES |

Figure 32: Ultrasound Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be the
three letters from the section name.

« Name - Type the name of the section.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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CT scan Section

This option allows you to add a new CT section and edit existing CT section.

1 How to Open the Window - Click Clinical > Section Build File > CT Scan Section.
The window below will be shown.

{@ CT-scam sECTION ==
Search | | Exit
Revernuellr | SectionID SectionMame I5OFormCo| Divi
Add
%) ] BILIARY
CT C1l CT PROCEDURES ]
T 2 CT SCAN Edit
T H DEMTAL B-PAY
9] €] EXTREMETIES
CT 2 MISCELLAMEOUS SERNVICES
[ P
B |
| CT-5CAN | other rew, _..-:‘;L
Mame [AEDOMEN |

Figure 33: CT Scan Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be form
from the three letters of the section name.

« Name - Type the name of the section.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Heart Station Section

This option allows you to add a new heart station section and edit existing heart station
section.

1 How to Open the Window - Click Clinical > Section Build File > Heart Station
Section. The window below will be shown.

]

{@ HERRT STATION SECTION ()

Revenuellr |SectionlD [50Formo | Divi
Add
Hs ECS ELECTROCARDIO G RAM _
Hs EQT EQUIPMENT Edit
Hs MIC MISCELLANECUS
Hs H1 RAISCELLANECUS SERWICES
Hs PEF: PERIPHERAL WASCULAR
H3 RTS PROCEDURES
1 [ b
1
| HEART STATION | M_.,;;L
Section ID
Mame |CAROTID |

Figure 34: Heart Station Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be the
three letters from the section name.

« Name - Type the name of the section.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Nuclear Medicine Section

This option allows you to add a new nuclear medicine section and edit existing nuclear
medicine section.

1 How to Open the Window - Click Clinical > Section Build File > Nuclear Medicine
Section. The window below will be shown.

li MNUCLEAR MEDICIME SECTION

il

Revenuell | SectionIDr SectionMame ISOFormCo | Drivil
BOME .
R[] RGT BOME SCAN REAGENMTS
[u[] BSR BOME SCAM REAGENMTS
HU HID EHIDA REAGENTS Edit
MU GEP GATEELOOD REAGENTS
MU GFR GFR REAGEMNTS
MU L5R LIWER REAGENTS
R[] MDR MECKELS DIVERTICULLIM
4 3

=
| MUCLEAR MEDICINE | other rev, _..,J'f—JL
SecionID|NMR | 4

Mame [BONE SCAN | |

Figure 35: Nuclear Medicine Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be the
three letters from the section name.

« Name - Type the name of the section.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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RTS/Pulmonary Laboratory Section

This option allows you to add a new RTS/Pulmonary Laboratory section and edit existing
RTS/Pulmonary Laboratory section.

1 How to Open the Window - Click Clinical > Section Build File > PA Section. The
window below will be shown.

B P2 SECTION ==

H add

Edit

)
| P& Section | ather rev, _..J"’-'L

Namel |

Figure 36: PA Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be the
three letters from the section name.

« Name - Type the name of the section.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.
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Rehabilitation Section

This option allows you to add a new rehabilitation section and edit existing rehabilitation
section.

1 How to Open the Window - Click Clinical > Section Build File > Rehabilitation
Section. The window below will be shown.

|

(3 REHABILITATIOM MEDICIME SECTION (23w
Search|| Exit
RevenuelD | SectionlD SectionMame [SOFormEo | Divi
: MISCELLANEOLIS SERVICES Add
PT oc OCCUPATIONAL THERAPY
PT PT PHYSICAL THERAPY _
PT 5T SPEECH THERAPY Edit
P :| I
1
| REHABILITATION | ather rew, __.,:;L
Mame [MISCELLANEOUS SERWICES |

Figure 37: Rehabilitation Section Build File Window

2 How to Search - Type the first few letters of the section name. The program
automatically highlights the item from the list.

3 How to Edit - Search first the item and then click the Edit button. You may now enter
necessary changes. Click the Save button afterwards to save changes entered.
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4 How to Add - Click the Add button and then complete the following data.

« Section ID - Type the ID of the section and then press <Enter>. This can be the
three letters from the section name.

« Name - Type the name of the section.

5 How to Save - Click the Save button.

6 How to Abort Adding or Editing of Item - Click the Cancel button.

7 How to Close the Window - Click the Exit button.

MEDSYS

Kaiser dela Cruz Consulting Incorporated



Build File Program User's Manual - 72

How to add detail(s) of the package

To do this, click on the ADD DETAILS button in the Executive Package Entry to load the window below

ég MEDSYS - Build File ver.8.0.272

File Clinical  Financial  Reports  Options  Help

I
[l

M| e |-
Revenue || Company | Address

Enter the following information:

8. Class | Mationality| Religion

4@t -

Search Menu
Qi [—
Exit

Doctors | Rooms
[ Peckege [E=3E=E =)
ADD
search | | raom) Exit
o EALTH PACKAG
4 BASIC MEDICAL CHECK UP o
10 DR PACKAGE Ackive .
12| EXECUTIVE CHECK UP PLAN A Adive i
5 EXECUTIVE CHECK UP PLAN B - FEMALE Active =
6 EXECUTIVE CHECK UP PLAM B - FEMALE Ackive Brint
9 EXECUTIVE CHECK UP PLAN B IN PATIENT -F Ackive _
8 EXECUTIVE CHECK UP PLAN BIN-PATIENT M Active .
11 EXECUTIVE CHECK UP PLAN € - FEMALE Active
; ’E\;(:TCEL::;VHEVCHECKUP PLAMN D - MALE :;me Package ltem Details
ive
1 SAMPLE Inactive
-Package
3 NEwW
D acive  Rect Coneel ‘
Description [ ]
Save
Classification [LOCAL | Q
Patint Ty
{ In-Patient CutPatient  [MALE ~| | | viewing Option
Cash
vy [m}
e [ Charge
[ Prepaid

[ ridney Oer O o [ Mursing
[CJor [ <y Oor [ oro
ClHs O preu Ol Pulma [ Nursery

[ With Expiration Date:

1 Revenueld — Press Enter key to load list(s) of departments then double click on the specific item

2 Examld — Press Enter key to load list(s) of items of the chosen department

3 ExamName — Description of the item chosen.

4 Quantity

5 Amount

6 Status — Active or Inactive

The total amount of the package is located in the Package Deal Amount box.

To remove an item, highlight then click on Delete Exam button

To save the item(s) entered, click on Save button to save the data entered.

To go out from this option, click on Exit button.
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—A—
address, 17

—B—
business class, 21

—C—

close the program, 8
company, 14

CT scan section, 57

—D—
doctor, 27

doctor's professional fee, 67
dosage, 49

—E—
end the program, 8

—F—
features, 6

—H—
heart station section, 59

—L—
laboratory code, 42
laboratory section, 51

—N—
nationality, 23
nuclear medicine section, 61

—0O—
objectives, 6

—R—

rehabilitation section, 65

religion, 25

revenue, 8

revenue exam, 11

room, 30

room accommodation, 38

room class, 36

RTS/pulmonary laboratory section, 63

—S—
service, 40
start the program, 7
station, 34
supply package, 47

—T—
telephone, 19

—U—
ultrasound section, 55

—X—
xray section,53
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